AIJMUHUCTPALNUA
BEPXHEIIOI'POMEHCKOI'O CEJIbCKOI'O MOCEJIEHUA
CPEAHEAXTYBUHCKOI'O PAUOHA BOJIT'OI'PAACKOHU OBJACTH

HOCTAHOBJEHMHE

ot 15 centsa0ps 2026 r. Ne 97

006 YTBCPKACHUN AAMHUHHUCTPATUBHOTO PCTJIIAMCHTA MPCAOCTABJICHUA
MyHHHHHaHBHOﬁ yCiyru «HpI/ISHaHI/Ie cagoBOoro aomMma XuWJIbIM JOMOM H
ZKUJIOTO AO0OMaA CadO0OBBIM JOMOM»

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamMu Poccuiickont depepanuu ot
20.03.2025 Ne 33-®3 «O06 oOwmUX NPUHIMIAX OpPraHU3alUU MECTHOTO
CaMOYTpaBJICHUSI B €IMHOW cHUCTeMe MyOJMYHOU BiacTtu» u oT 27 urons 2010 r.
Ne  210-®3 «OO6 opraHuzanuu OPEAOCTABICHUS TOCYNAapCTBEHHBIX |
MYHULUNAIBHBIX YCIAYI», a TakKkKe B COOTBETCTBUM C THOCTAHOBICHUEM
agMUHUCTpanuu BepxuenorpoMeHckoro cesibckoro noceneHus ot 01.09.2015 r. Ne
79 «O06 yTBepKIeHUU MOpPSAKa pa3paOOTKU U yTBEPKIACHUS aJIMUHUCTPATUBHBIX
PErIAMEHTOB MPEIOCTABICHUSI MYHUUUIAIBHBIX YCIYyr B BepxHemorpoMeHcKoM
CEIBCKOM TOCEJICHUN)

NOCTAaHOBISIO:

1. YTBepauTh npuiaraemMslii aAMUHACTPATUBHBIN PETIaMEHT MPEI0CTABICHUS
MYyHULUNAIbHOU ycinyru «lIpu3HaHnue cagoBOoro AoMa KUAJIbIM JIOMOM U KHUJIOTO
ZI0Ma CaJI0OBbIM JJOMOM»

2. llpu3HaTh yTpaTHBIIMMH CHUJY T[IOCTAHOBJICHHE aJMUHUCTpPALNH
Bepxnenorpomenckoro cenbckoro mnoceneHuss ot 24.04.2019 r. Ne 35 06
YTBEPKIAECHUU a[IMUHUCTPATUBHOTO PETJIaMEeHTa MPEAOCTABICHUS MYHUIIUIIAIbHON
yenyru «lIpu3HaHue caJoBOro JAoMa KWJbIM JIOMOM U JKHJIOTO JOMa CaJIOBBIM
JIOMOM>»

3. Hacrosimiee moctaHOBIEHUE BCTYMAeT B CUITYy C MOMEHTA €ro MOAMHCAHUS U
MOJICKUT O(DUIIMATIBHOMY OIyOJIMKOBAHUIO.

4. KoHTpOJIb 32 UCMIOJIHEHUEM JJAHHOTO MOCTAHOBIICHUSI OCTABIISAIO 32 COOOM.

I'maBa BepxHenorpomMeHcKoro
CEJIbCKOT'O MOCEIECHUS K.K. bamynos
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YTBepKIACH
IloctanoBineHUEM
aAMUHHACTPALINU
BepxHenorpoMeHCcKoro
CEJIbCKOTO IMOCEJICHUS
ot 15.09.2026 r. Ne 97

AIMUHHCTPATUBHBIN perjamMeHT
NpeocTaBJIeHU MyHUIMNIAJbHOU yeayru ""IIpusHanue cagoBoro joma
PKMJIBIM IOMOM H 5KHJIOTO 10MA CAI0BBIM 10MOM "'

1. O0mume mMoJ10KeHN

1.1. IIpeamer perynupoBaHus

Hacrosmwmii agAMUHUCTPATHBHBIM pETJIAMEHT YCTaHABIMBACT IOPSIOK
NPEIOCTaBICHUS MYHHIIMNAIbHOW yciyru "lTlpu3HaHue cajoBOTO JOMa JKHUJIBIM
JIOMOM M JKWJIOTO J0OMa CaJ0BBIM JJoMOM'" (jajiee MMEHYIOTCS — MYHUIIMIIAIbHAS
ycayra, aaMUHHCTPAaTHBHBIA  perjlaMeHT) MW CTaHAapT  [PeIOCTaBICHUS
MYHHIIMIIAIBHON YCIIYTH, B TOM YHCJIC OMPEIEsAeT CPOKH M IOCIIEI0BATEILHOCTD
aIMUHUCTPATUBHBIX TPOLEAYp MPU MPEJOCTABICHUH MYHUIIUIAIBHON YCIyTH
aIMHUHUCTpanueld BepxHenorpoMeHCKOro ceibCKOro moCeIeHus.

1.2. 3agButensMu Ha TOJy4YEHHE MYHUIMMAIBHOW YCIYTH SIBISIOTCS
COOCTBEHHMKH  CaJl0OBOIO0  JIOMa HJIM KWIOTO  JIOMa, PAaCIOJOKEHHBIX
HA  TeppuTOpuu  BeEepXHENMOrPOMEHCKOrO0  CEIbCKOTO  IOCEJICHUS, WU
YIIOJTHOMOYEHHBIE MU JIUIIA.

1.3. Tlopsgox wHOpMHUpOBaHMUS  3asBUTEIEH O  TMPEIOCTABICHHH
MYHHIIANAJIbHON YCIIYTH:

1.3.1. CBenenuss 0 MecTe HaXOXKIEHHUS, KOHTAKTHBIX TenedoHax, rpaduke
paboTHI, agpeca caiTa, a TaKXKe DJICKTPOHHOMW MOYTHI U (Wiu) Gopmbl oOpaTHOU
CBA3U, AJAMHUHUCTpALMEN BepXHEMOrpOMEHCKOrO CEJIbCKOIO  ITOCEJIEHHS,
OpraHu3anui, Yy4YaCTBYIOIIUX B TMPEAOCTABICHUH MYHUIUNAIBLHOM YCIYTH,
rOCy/IapCTBEHHOTO  Ka3eHHOTO  y4dpexiaeHuss  Bonrorpaackoit  oOjacTu
«MHOTO(DYHKITMOHAIBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX |
MYHULHANAIBHBIX yCIyr» (nanee — MOLI):

1) c. Bepxuenorpomuoe, yn. llentpansnas, 37; tenedon 8(84479) 7-64-49;
rpadux padotsr: 8-00 - 16-00 noHenenbHUK — MATHULIA;

2) p.n. Cpenusst Axty0a, yin. OxktaOpsckasi, 89,

teneon 8(84479) 5-10-47/5-10-48;

rpaduk paboTsr: moHeaenpHUK - ¢ 9-00 10 20-00,

BTOpPHUK-TIATHUIIA - ¢ 9-00 10 18-00,

cyb6ota - ¢ 9-00 mo 15-00.
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HNupopmaruio o MecTOHaX0XIeHUH U rpapukax padotel M®IL] Takxe MOKHO
MOJIYYUTh C KCIOJNb30BaHMEM EfuHOro moprana cetu HEHTpOB U opucoB «Mou
JHoxyments» (M®LI) Boarorpazackoii odomactu» (http://mfc.volganet.ru).

1.3.2. Uadopmanuio o mopsiike MPeAOCTaBICHUS MYHULIMNAIbHON YCIyTH
3asIBUTENIb MOKET MOJYUUTh:

HENOCPEJCTBEHHO B aJMHHUCTpAMA BepXHENmorpoMeHCKOro CejbCKOro
noceneHus (MHGOpMalMOHHBIC CTEH IbI, YCTHOE HH(OpPMUpOBaHUE 1O Teledony, a
TaKK€ HAa  JIMYHOM  [puUeMe  JOJKHOCTHOIO  JIMIA  aJIMUHUCTpALUU
BepxHenorpoMeHCKOro ceabCKOro MoceaeHus);

[0 TOYTEe, B TOM YHCIIE DJIEKTPOHHOH (aIpec 3JIEKTPOHHOW MOYTHI), B ClIy4yae
NUCBMEHHOTO OOpallleHHsl 3asBUTEIIS;

B cetu HWurepHer Ha  oduIManbHOM  caiiTe  aAMHUHUCTpALUHU
BepxHenorpomeHckoro CEJIbCKOTO MTOCEJICHUS
(https://Bepxuenorpomenckoe.pd/), Ha EauHOM moprane rocyaapCTBEHHBIX H
MYHUIIMTAIBHBIX YCIYT (QyHKIMHN) sBistoniemMcs: GheaepanibHoil rocy1apcTBEHHOM
UH(GOPMAIIIOHHON CUCTEMOM, oOecrneunBaronien peI0CTaBICHUE
rOCY/IapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyr B 3JEKTPOHHOW QopMme (nanee —
EnuHbI#i mopTan rocy1apcTBEHHBIX U MYHUITUIAIBHBIX yeayr) (WWw.gosuslugi.ru).

2. CTanaapT npeaocTaBjJieHUs MyHMIMIAJBHON yCIyru

2.1. HaumeHnoBanue myHununaibHou yciyru — "[IpusHanue cagoBoro goma
KWIBIM IOMOM H JKHAJIOTO JOMa CaJ0BbIM JOMOM".

2.2. MyHuuunaneHas ~ ycilyra  NOpeIoCTaBiIIeTCs  aJIMUHHUCTpaIen
BepxXHEenorpoMeHCKOro CeJIbCKOTrO IOCENeHUsl (fanee — YIOJIHOMOYEHHBIN
Opras).

2.3. Pe3ynbTaToM npenocTaBieHUs] MyHULIUIAIBHON YCIYTH SIBISETCS:

pelIeHre YMOJIHOMOYEHHOTO OpraHa O IMPU3HAHUU CaJ0BOr0 JOMa >KWIBIM
JIOMOM WJIH 5KHJIOTO JIOMA Ca/I0BBIM JIOMOM;

pelIeHre yIoJIHOMOUYEHHOT0 opraHa o0 OTKa3e B MPU3HAHUU CaJ0BOTO JOMa
KUJIbIM JIOMOM HJIM KUJIOTO JJOMa CaJ0BbIM JOMOM.

2.4. Cpok npenocTaBlIeHHs] MyHUIUIIATbHOW YCIYTH.

VY0THOMOYEHHBI OpraH MPUHUMAET PEIIEHHE O MPU3HAHUK CAaI0BOrO J0Ma
KWJIBIM JIOMOM WJIM JKWJIOTO JOMa CaJOBBIM JIOMOM, JHOO pemieHue o0 oTKase
B MPU3HAHUU CAJOBOTO JOMa UJIbIM JIOMOM WJIM KWJIOTO JOMa CaJIOBBIM, HE
MO3/IHEE YeM uepe3 45 KaJIeHAapHbIX JTHEW CO AHS MOJIa4y 3asBICHUS.

VY10THOMOYEHHBIM OpraH HAIMpPaBIISET 3asBUTEIIO PEUIEHUE O NMpu3HaHuu (00
OTKa3€ B MPU3HAHHMH) CAJOBOrO JIOMa KUJIbIM JIOMOM WJIU >KHJIOTO JIOMa CaJ0OBbIM
JIOMOM HE MOo37Hee YeM uepe3 3 pabouyux JHS CO AHS NPUHSITUS COOTBETCTBYIOIIETO
peuieHus.

2.5. HcuepnwBatomuii mepedeHb JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEAOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.

2.5.1. VcuepnbiBatomnuii mepeyeHb TOKYMEHTOB, KOTOPHIC 3asBUTEIb JTODKCH
MPEACTABUTh CAMOCTOSITEIBLHO JIJIsl IPU3HAHUS CaI0BOrO JOMA KUJIBIM JJOMOM WJIU
KUJIOTO JIOMa CaJ0BBIM JIOMOM


http://www.gosuslugi.ru/
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1) 3asiBIieHUE O MPU3HAHUU CaJOBOTO JIOMa >KHJIBIM JIOMOM HJIH YKHJIOTO JOMa
CaJlOBBIM JIOMOM 10 (QopMe COMVIACHO TPWIOKEHUID K  HACTOAILIEMY
aJMUHUCTPATUBHOMY pEIrJIaMEHTY (J1ajiee - 3asBJIEHUE), B KOTOPOM JOJKHBI ObITh
YKa3aHbI:

- KaJacCTpOBBIA HOMEpP CaJ0BOr0 JIOMa WM >KUJIOTO J0Ma M KaJacTPOBBIN
HOMEDP 3€MEJIBHOI0 y4acTKa, Ha KOTOPOM PACHOJIOKEH CAIOBBIM JIOM WM KUIOU
A0M,

- IOYTOBBIN apec 3asABUTEINS WU aAPeC JICKTPOHHOU MOYTHI 3asIBUTEIS;

- Crmoco® TMOJyYeHHs peIIeHHUs] YIOJTHOMOYEHHOTO OpraHa MECTHOTO
CaMOYTPABJICHUS W HWHBIX MPEIYCMOTPEHHBIX HACTOSIIUM aJIMHUHUCTPATUBHBIM
pErIaMeHTOM JIOKYMEHTOB (ITIOUYTOBOE OTIPABJICHUE C YBEIOMJIEHUEM O BPYUCHUH,
AJICKTPOHHAS TI0YTa, TOJyYeHUE JIMYHO B MHOTO(QYHKIIMOHAIHHOM IIEHTpE,
MOJIYYEHHUE JTUYHO B YIIOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIPaBJICHNS);

2) paBOYCTaHABIMBAIONIMNA JTOKYMEHT Ha KUJIOW JIOM WJIHM CaJlOBBIA JOM B
clIy4ae, e€CJIM IPaBo COOCTBEHHOCTH 3asiBUTEISI HA CAJOBBIM JJOM HIIH KUJIOU JJOM HE
3apEeruCTpUpPOBaHO B EJIMHOM TOCyJapCTBEHHOM peecTpe HEIBWKUMOCTU, WU
HOTApHUAJILHO 3aBEPEHHYIO KOIUIO TAKOTO JIOKYMEHTA,

3) 3akimouYcHHE 110 OOCIICJOBAHUIO TEXHHYECKOIO COCTOSIHHS OOBEKTa,
MOATBEPKIAIOIIEEe COOTBETCTBUE CAJIOBOIO JIOMa TPEOOBaHUSM K HAJACKHOCTH
u 0€30MacHOCTH, YCTAaHOBJEHHBIM YacThio 2 cTaThbu S5, cTtathsimu /, 8 u 10
®denepanpHoro 3akoHa oT 30.12.2009 Ne 384-d3 "TexHuueckuil periaMeHT O
0e30macHOCTH  3[aHUA W COOpPY)KEHHH'", BbIIAHHOE  HWHAMBUAYaJIbHBIM
OpeANPUHUMATEIEM WIA OPUAUYECKHM JHUIOM, KOTOPBIE SBISIOTCS YJIECHAMHU
CaMOpEeTryJIupyeMOoN OpraHu3alii B 00JIaCTH MH)KEHEPHBIX M3bICKaHUN (B Cilydae
IPU3HAHUS CaJOBOTO JOMA KUJIBIM JIOMOM);

4) B ciy4ae, eciIu CaIoBBIN IOM WK JKUJION IOM OOpEMEHEH MpaBaMH TPEThHX
JUL, -  HOTApUAIbHO  YJOCTOBEPEHHOE  COIVIaCM€  YKa3aHHBIX  JIUII
Ha MIPU3HAHUE CAJOBOTO JOMA KUJIbIM JIOMOM HJIH KUJIOTO JOMa CaJ0BbIM JOMOM;

dopMHUpOBaHUE 3asABJICHUS B JJCKTPOHHOW (OpME  OCYIIECTBISCTCS
MIOCPEJICTBOM 3aIOJIHEHUS AJIEKTPOHHON (GopMbI 3asBiieHUss Ha EnuHom mopTtane
TOCYIapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT WIH O(QUIMATBLHOM CaiTe
YIOJITHOMOYEHHOTO oOpraHa ©0e3 HeoOXOIWMOCTH JIOMOJIHUTEIBHON I0Jadn
3asABJICHUS B KaKo-1mb0 nHoi hopme.

2.5.2. IlepedyeHp MOKYMEHTOB (CBEIEHHMI), KOTOpBHIC 3asBUTENIb BIIPABE
MIPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATUBE.

3asBUTENb BOpaBE MPEACTABUTH B YIOJHOMOYEHHBIA OpraH 1mno cOOCTBEHHOM
WHULIMATUBE BBINUCKY U3 EQMHOrO rocyaapCTBEHHOIO peecTpa HEIBUKUMOCTHU
00 OCHOBHBIX XapaKTEPUCTHKAX ¥ 3apPETHCTPUPOBAHHBIX TpaBaXx Ha OOBEKT
HEJIBIDKMMOCTH  (Jlajiee - BbIMCKAa U3 EauHOrO rocyaapcTBEHHOro peectpa
HEJIB>KMMOCTH), COAEPI)KAIYI0 CBEACHUSI O 3aperucTPUPOBAHHBIX IpaBax
3asBUTENS HA CAOBBIN JIOM WM KUJIOU JOM.

B cnydae ecnu 3asiBUTENleM MO COOCTBEHHOM MHUIIMATHBE HE MpEACTaBJIcHA
yKa3aHHas BBIINUCKA, YIOJHOMOYEHHBIM OpPraH MECTHOTO CaMOYNpaBJICHUs
3anpainBaeT ee B DepepalibHON Ci1yk0€e roCcy1apCTBEHHOM pEerucTpaluu, KajacTtpa
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u Kaprorpadpuu C HCIOJIb30BAHUEM €IMHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBUS.

2.5.3. 3asBieHueE U JOKYMEHTBI, yKa3aHHbIE B MyHKTax 2.5.1, 2.5.2 Hacrosuiero
aAMUHUCTPATUBHOIO PEIVIAMEHTA, MOTYT OBbITh NPEJICTaBICHBI 3asBUTEIEM B
yIOJHOMOYEHHBIM opran unu MOL[ nuuHo, MO0 HampaBieHbl MOCPEICTBOM
MOYTOBOM CBSI3U HAa OyMa>KHOM HOCHUTENIE, MO0 MPEICTABICHbI B YIIOJTHOMOYEHHBIH
oprad B (popme 3JIEKTPOHHOIO JOKYMEHTa C MCIojib30BaHMeM EnnHoro moprana
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

Komun  AOKYMEHTOB  JOJKHBI OBITh  3aBEPEHbl B  YCTAHOBJIEHHOM
3aKOHOJIATEIbCTBOM MOPSIKE.

3asBiieHre B (pOpMe AJIEKTPOHHOTO JOKYMEHTa IMOJIMUCHIBAETCS IO BBIOOPY
3asIBUTEIIS:

- POCTOM JIEKTPOHHOM MOJANMUCKHIO 3asBUTENA (ITPEICTABUTENS 3asIBUTENS);

- YCWICHHOU (KBAIU(PUIIMPOBAHHON, HEKBATU(UIIMPOBAHHOMN) JICKTPOHHOM
MOJIMKCHIO 3asBUTENS (IIPEICTABUTENS 3asIBUTEIS).

Ceptudukar KiIoya TMPOBEPKHM  YCWICHHOW  HEKBaJIU(UUIHUPOBAHHOM
ANEKTPOHHOM  MOAMMCH  JOJKEH  OBbITh  CO3JaH U HCHOJb30BaThCS
B uH(ppacTpykType, oOecrneuuBammei HMHPOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMO/JIeicTBUE UH(GOPMAIIMOHHBIX CUCTEM, UCTIONB3YEMBbIX JJIsi TIPEIOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYr B 3JEKTPOHHOU (opme, KoTopas
CO37aeTCsl U TPOBEPSIETCS C HCIOIB30BAHUEM CPENICTB AJIEKTPOHHOM MOAMKUCH
U CPEJICTB yIIOCTOBEPSIONIETO IEHTPA, UMEIOIIMX MOATBEPKIACHUE COOTBETCTBUSA
TpeOOBaHUSAM, YCTAHOBIIEHHBIM (heJiepaibHbIM OPTraHOM MCTIOTHUTEIBHON BIACTH B
obOnactu oOecrieueHuss O€30MACHOCTH, a TaKXKe MpPU HAIWYUU Yy Biajelblia
cepruduKaTa KIro4a MpoBePKH KIIF0Ya MPOCTOM IIMEKTPOHHOM MOIUCH, BHIIAHHOTO
€My TPH JIMYHOM TIPUEME.

B cinywae oOpamieHus 3asBUTENs] € MCHOJIb30BaHHEM WH(GOPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHOU ceTH "MHTepHeT" K 3asBiIeHUIO0 B (hOpMe IJIECKTPOHHOTO
JOKYMEHTa TpUjaraercss KOIMUs JIOKYMEHTa, YAOCTOBEPSIONIETO JUYHOCTD
3asBUTENST  (YIOCTOBEPSIONIETO JIMYHOCTh TMPEACTABUTENS 3asBUTENS, €CIU
3asIBJICHUE MPEACTABISAETCS IMPEACTABUTENIEM 3asABUTENSI) B BUIEC 3IIEKTPOHHOTO
o0Opa3a Takoro JOKyMEHTa.

[IpencraBienue JaHHOTO JOKYMEHTa HE TpeOyeTcs B ciydyae MpeACcTaBICHUs
3asBlIEHUS B (OpME 3IEKTPOHHOIO JOKYMEHTa IOCPEACTBOM OTIPAaBKH Yepe3
TUYHBIN KabuHeT ExmHoro mopTaia rocygapcTBEHHBIX U MyHHUIIUIIATIBHBIX YCIYT.

B ciydae mpencraBneHust 3asBieHHUS B (OpME INEKTPOHHOTO JTOKYMEHTa
IIPEJICTaBUTENIEM 3asBUTENA, JCHCTBYIOIIMM Ha OCHOBAaHWH JOBEPEHHOCTH,
K 3asBJICHUIO TaK)K€ MpPUJIAraeTcsi IOBEPEHHOCTh B BHUE IJIEKTPOHHOIO 00Opasa
TAKOIro JOKyMEHTA.

2.6. OcHOBaHHMS 11 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUSI MYHUIIUTIATBLHON yCIIYTH.

1) 3asBJICHUE HE COOTBETCTBYET TPEOOBAHUSIM, YCTAHOBICHHBIM MOJIMTYHKTOM
1 nmynkTa 2.5.1 HacTOSAIIErO0 aAMUHUCTPATUBHOTO PETJIAMEHTA, WM B 3asBICHUH
U TpUiaraéMblX K HUM JIOKYMEHTaX HMEIOTCSI HEOTOBOPEHHBIC HCIIPaBICHUS,



MOBPEKJEHUSA, HE TMO3BOJISIIONIME OAHO3HAYHO  HCTOJKOBaTh  3asiBJICHUE
U TIpujiaraeéMble K HeMy JOKYMEHTHI;

2) 3asiBJICHUE HE MOMMCAHO 3asIBUTEIIEM HJIU MOAMMCAHO HEYITOJTHOMOYCHHBIM
JIULIOM.

3asBUTENIO0  HANpaBigeTCs  YBEJOMJIEHHME 00 OTKaze B  IpUEME
K PacCMOTPEHHIO 3asBJICHUS B CiIy4ae, €CJIM NpU OOpallleHuH 3a MPeA0CTaBIEHUEM
MYHULIUTTAIBHOM YCIIYTH B 3JIEKTPOHHOUM (pOpME B pe3ysibTaTe MPOBEPKH YCUICHHON
KBUIU(DUIIUPOBAHHON 3JEKTPOHHOM MOAMMCH (lanee — KBanuUIUpPOBaAHHAS
MOJIKUCH) BBIABICHO HECOOJIIOJICHUE YCTaHOBIEHHBIX cTaTtheil 11 denepanbHOro
3akoHa OT 06.04.2011 Ne 63-®3 «OO0 »snekTpoHHOW mMoANUCH» (Hanee —
®denepanbhbiii 3akoH Ne 63-D3) ycinoBuit mpu3HaHUs €€ IeUCTBUTEIbHOCTH.

2.7. MVcuepmbIBalIiuii MepeuyeHb OCHOBAHUWU IS MPUOCTAHOBJICHUS
PEAOCTABICHUS MYHHUIIMIIAIBHOW YCIYTd WIH JJIsi OTKa3a B MPEJIOCTaBICHUU
MYHUIIUATIATIBHON YCITYTH.

2.7.1. OcHoBaHUs JI MPUOCTAHOBJIICHUS MPEIOCTABICHUS] MYHHUIIUNIATBHOM
YCIYTU OTCYTCTBYIOT.

2.7.2. YIIOTHOMOYEHHBIN OpraH MPUHUMAET pelieHrne 00 0TKa3e B MPU3HAHUU
CaJI0BOTO JIOMa KHUJIBIM JIOMOM WJIM HUJIOTO JIOMa CaJIOBBIM JIOMOM MPHU HAIUYUU
XOTsI ObI OJTHOTO U3 CIEAYIOIUX OCHOBAHUIM:

a)  HeMpeJCTaBIICHHE  3asABUTENIEM  JOKYMEHTOB,  MPEAYyCMOTPEHHBIX
noanyHktamMmu 1 u (wim) 3 nmyHkra 2.5.1 Hacrosmero aaMUHHCTPATUBHOTO
pErJIaMEeHTa,;

0) mocTyruieHHEe B YIOJIHOMOYEHHBIM OpraH CBEJIEHUN, COIEpKalUuXCs
B EIMHOM TOCyJapCTBEHHOM PEECTPE HEIBMKUMOCTH, O 3apPErMCTPHUPOBAHHOM
npaBe COOCTBEHHOCTH HA CaJOBBIN JIOM WM KHJION JIOM JIMIIA, HE SBISIOIIETOCS
3asIBUTEIIEM;

B) MOCTYIUICHHE B YIOJHOMOYEHHBIA OpraH yBEJAOMJICHUS 00 OTCYTCTBHH
B Enunom rOCyJapCTBEHHOM peectpe HEJIBMXUMOCTH CBECHUH
O 3aperuCTPUpPOBAHHBIX IIpaBaxX Ha CaJOBBIM JOM WM KWIOW [JIOM, €CJIHU
NIPABOYCTAaHABIUBAIOIINM OKYMEHT, MPEIyCMOTPEHHBIM MOANYHKTOM 2 IyHKTa
2.5.1 HacTOsIIIIeT0 aIMUHUCTPATUBHOTO PETIaMEeHTa, WM HOTapUAIHHO 3aBEpPEHHAS
KOIIUS TAKOTO JOKYMEHTA HE ObLIN MPECTaBICHBI 3asBUTEIIEM.

OTka3z B NPU3HAHUM CAJOBOr0 JIOMa KWJIbIM JOMOM WM >KUAJIOTO JAOMa
CaOBBIM JOMOM IO YKa3aHHOMY OCHOBAHHUIO JIONYCKAeTCi B Ciyyae, €ecliu
YIOJIHOMOYEHHbI OpraH MECTHOTO CaMOYINpaBJI€HUS MOcClIe MOJy4YeHUs
yBeJIOMJIEHUS 00 OTCYTCTBUH B EqMHOM rocyJapCTBEHHOM PEECTPE HEABUKUMOCTHU
CBEJICHUI O 3apETHCTPUPOBAHHBIX NIpaBax Ha CaJOBbIA JOM WM KWJIOW JIOM
YBEJIOMMUJT 3asiBUTENS YKa3aHHbIM B 3asIBJICHUU croco0oM
O TIOJIyYEHUU TaKOro YBEJOMJICHUS, MPEIJIOXKWI 3asiBUTEII0 MPEACTaBUTH
MPaBOYCTAHABIMBAIONINI JTOKYMEHT, MPETyCMOTPEHHBIM MOIMYHKTOM 2 TYHKTa
2.5.1 mHacrosmiero aJIMHHHCTPATUBHOTO  pErjJaMEHTa, WIA HOTapUAIBHO
3aBEPEHHYI0 KOIHUIO TaKOTO JOKYMEHTa M HE MOJyYWsl OT 3asiBUTENST TaKo
JIOKYMEHT WJIH TaKyI0 KOIHIO B Te€UeHUE 15 KaneHaapHbIX IHEH cO JHS HAIpaBiICHUs
YBEJIOMJICHHUS O MPEJCTABICHUN MPAaBOYCTAHABINBAIOIIETO JOKYMEHTA,
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I)  HENpeACTaBICHHE  3asiBHUTEIEM  JOKyMEHTa, MPEeayCMOTPEHHOIO
noAnyHKToM 4 mnyHkTa 2.5.1 HacTosIIero aJIMHUHHUCTPATUBHOTO pErJIaMEHTa,
B CITy4ae €CJIM CaJOBBIM IOM WJIM KUJIOW 10M OOpEMEHEH MpaBaMu TPEThUX JIUII;

1) pa3MEIlEeHUE CaJOoBOr0 JIoMa WJIM JKHIJIOTO JOMa Ha 3€MEJIbHOM YYacTKe,
BHJIbl Pa3pEIICHHOTO MCIOJb30BAHUS KOTOPOT0, YCTAHOBICHHBIE B COOTBETCTBUU
¢ 3akoHogmaresnbcTBOM Poccuiickonn denepanuy, HE MNPEeIyCMATPUBAIOT TaKOI'O
pa3MeleHus;

€) UCMOJB30BaHUE KUJIOTO JIOMa 3asiBUTEJIEM WM WHBIM JIUIIOM B KauyeCTBE
MecTa TMOCTOSIHHOTO MPOXKMBaHUS (MPU PACCMOTPEHUU 3aABJIICHUS O MPU3HAHUU
YKHJIOTO JIOMa CaJIOBBIM JIOMOM);

) pa3MellleHHe CaJ0BOro JoMa Ha 3€MEIbHOM Y4YacTKe, pPacIoIOKEHHOM
B TpaHMIAX 30HBl 3aTOIUICHUSI, MOJTOIUICHUS (TIPU PACCMOTPEHUM 3asiBICHUS
O MPU3HAHUU CAJIOBOTO JIOMA JKUJIBIM JJOMOM).

2.8. MyHununan€pHas yciiyra npefocTaBiisieTcsi OecriaTHo.

2.9. MakcuMalbHBIN CPOK OKUAAHUS B OUEPEIH TIPH TTOaue 3asiBJICHUS U TIPU
MOJIyYCHUU pe3yJibTaTa MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYrd B Ciydae
oOpalieHus 3asiBUTENSI HETMOCPECTBEHHO B YIMOJHOMOYEHHBINM opraH win MOI]
cocTaBisier 15 MUHYT.

2.10. Cpok peructpaniuu 3asBICHUS U TPUJIAraeMbIX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha JJUYHOM TIpHeMe TpaxaaH — He Oosee 15 MuHyT

- IIpY MIOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB 10 nouTe uin yepe3 M®PI] — ne
6omnee 3* gHEH co JHS MOCTYIUICHHS B YIIOJTHOMOYEHHBIN OpraH;

- MPU TOCTYIJICHUU 3asBICHUS B (HOpME AJIEKTPOHHOTO TOKYMEHTa, B TOM
YuCIIe MocpeacTBOM EnHOro noprana rocy1apCTBEHHbIX U MYHUIIUIIATBbHBIX YCIYT
— He mo3nHee 1 pabouero JHA, CIEAYIONIETO 3a JHEM IMOCTYIUICHUS 3asBJICHUS B
YIIOJITHOMOYEHHBIN OPTaH.

2.11. TpeboBanus K TIOMEHICHUSIM, B KOTOPBIX IIPEAOCTABISACTCS
MYHULUIAIbHAS yCIyra, K 3ally OXHAaHUsA, MeCTaM ISl 3allO0JIHEHHS 3allpOCOB
O TPEIOCTABICHUH MYHHUIIUNAIBHOW YCIyrd, HWH()OPMAIMOHHBIM CTEHAAM
c oOpa3liaMu WX 3alOJIHEHUS W TIEPeYHEeM JOKyMEHTOB U (wim) uHpopmaiuwy,
HEOOXOMUMBIX JUISI TIPENOCTaBICHUS MYHUIIUNAIBLHON YCIYTH, B TOM YHCJIE K
00ecCIeueHuIo TOCTYIMHOCTH ISl MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH
C 3aKOHOAATeNbCTBOM Poccuiickor denepaiuu 0 COlMaibHON 3aIUTE HHBAIUIOB.

2.11.1. TpeGoBaHusi K TOMEIIEHUSM, B KOTOPBIX TPEIOCTABISICTCS
MYHULIUNAIbHAS yCIIyTa.

[lomemenusi, B KOTOPBIX NPEAOCTABISETCS MYHUIUIAIbHAS  yCIIyra,
00ecreunBalOTCsl HEOOXOAUMBIMH JIJISI TIPEIOCTABICHUSI MYHHUIIUTIAIBHONW YCIYyTH
obopynoBaHueM  (KOMIIBIOTEpAMH,  CPEACTBAMH  CBSI3M,  OPITEXHUKOH),
KaHIIEISAPCKUMH  TPUHAJICKHOCTIMU, WH(GOPMAIMOHHBIMU ¥ CIIPABOYHBIMHU
MartepualiaMu, HarjsiIHOM nH(opMaIMel, CTYyIbSIMU U CTOJIAMHU ).

[ToMemieHns  yNOJHOMOYEHHOTO  OpraHa JOJDKHbI — COOTBETCTBOBATH
canutapupiM npaBwiam CII  2.2.4285-26 "CaHuTapHO-30UAEMHOJIOTUMYECKUE
TpeOOBaHUsA K YCJIOBUAM TpyJa", yTBEPKACHHBIM IOCTaHOBIEHHEM [J1aBHOTO
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rOCyJapCTBEHHOro caHuTapHoro Bpada Poccuiickoit ®enepanuu ot 02.06.2026
Ne 15, u ObITh 000pYIOBaHBI CPEACTBAMH MOKAPOTYIICHUS.

Bxon w® BBIXOO4 U3 TNOMEIIEHUH O00OpyAyIOTCS COOTBETCTBYIOUIMMU
yKa3aTelsIMHU.

Bxon B ynoslHoMOUY€HHBIN Opran 00opynyercss HHPOpMaluOHHOW TaOIuYKON
(BBIBECKOM), conepxarieii MHPOpMAIMI0 O HAUMEHOBAaHWUU, MECTE HAXOXKICHUS
U peKUME paboThI.

Kabunetrsr o00opynyroTcss HMHPOPMALMOHHON  TaOIMYKOW  (BBIBECKOM),
comepxamied MHGOPMALMIO O HAWUMEHOBAaHUMU  YIOJHOMOYEHHOI'O oOpraHa
(cTpyKTYypHOTO noJjipasJieJIeHus1), OCYIIECTBIISIIOIIETO npenocTaBlIeHuE
MYHUIIMTATIBHON YCIYTH.

2.11.2. TpeboBaHUs K MECTaM OKHIAHUS.

Mecrta 0XHMJIaHUS JTOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBUSAM JUJIS
3asiBUTENIEH U ONTUMAIBHBIM YCIOBUSAM PaOOThl CHEUATMCTOB YIIOJTHOMOYEHHOTO
oprasa.

Mecra oxujgaHusi AOJKHBI OBITh OOOPYIOBaHBI CTYJIBSIMH, KpPECEIbHBIMU
CEKLIUSIMH, CKAMBSMH.

2.11.3. TpeboBaHus kK MecTaM MpueMa 3asiBUTEIICH.

[Ipuem 3asgBUTENEN OCYIIECTBIAECTCS B CHEIUATBHO BBIACICHHBIX JJIA 3TUX
[eJICH MOMEIICHUSIX.

Kaxnoe pabouyee mMecTo CHENUAINCTOB YINOJIHOMOYEHHOTO OpraHa JIOJIKHO
ObITh 00OPYIOBAaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA
K  HEoOXOAMMBIM  HH(OPMalMOHHBIM  0a3aM  JaHHBIX, I[€YaTaroIIUM
1 KOIIUPYIOIIUM YCTPONCTBAM.

[Tpu opranuzanuu pabounx MecT AOJKHA ObITh IPETyCMOTPEHA BO3MOKHOCTD
CBOOOJIHOTO BXOJla M BBIXOJAa CIIELUAIMCTOB YIOJHOMOYEHHOIO OpraHa u3
HOMEUIEHUSI P HEOOXOAUMOCTH.

Mecrta cpaum M MOJNY4YeHUS JOKYMEHTOB 3asBHUTEISIMH, MecTa JUIs
UHPOPMUPOBAHUS 3asBUTENEH M 3aMOJHEHUS HEOOXOAMMBIX JOKYMEHTOB
00OpyIyIOTCSl CTYNbAMU (KpeciaMu) M CTOJIaMU M 00€CleyuBaroTCs MUCYeH
Oymaroi ¥ MUCbMEHHBIMU MTPUHAICKHOCTSIMHU.

2.11.4. TpeboBanus kK UHPOPMAITMOHHBIM CTCHJIAM.

B nmomemnieHusx ynoJHOMOYEHHOIO OpraHa, MpeIHa3HauYeHHBIX ISl paOoThI
C 3asABUTENISAMM, DPa3MEIIAOTCd HMH(OpPMAIMOHHBIE CTEHJbI, 00eCTeYNBAIOLINE
noJjryueHue MH(pOpMaLK O NPeJOCTaBICHUH MyHUIIMIIAJIbHON YCIyTH.

Ha wunpopMannoHHBIX CTeHIaX, O(QHUIMAIBLHOM CaiTe YMOJIHOMOYEHHOIO
OpraHa pa3MeIaTcs cieayriue HHHOPMalMOHHBIE MaTepHAIb:

U3BJICYEHUS] W3 3aKOHOJATEJIbHBIX W HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COJlepKallUX  HOPMBI,  PEryJHUPYIOLIME  ACATENbHOCTH IO  UCIHOJHEHUIO
MYHHUIUITAIBHON yCIIYTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTa;

uH(pOpMaIKs O MOPSAKE UCIIOJHEHNS MYHULIUIIAIbHON YCIYTH;

IEpEeYEHb JTOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIECHUS MYHULIUIAIBHON
YCIIyTH;

dbopMBI 1 00pa3Ibl JOKYMEHTOB JJIs 3aIIOJTHEHUS.



9

CBEJICHUS O MECTE HaXOKJEHUs U rpaduke paboThl YIOJHOMOUYEHHOIO OpraHa
u MOIJ;

CIpaBOYHBIE TeNe(OHBI;

azpeca dJIEKTPOHHOM ITOYTHI U afgpeca MIHTepHeT-calToB;

uHboOpMaLMsl O MECTe JUYHOIO IpHeMa, a TaKKe 00 YCTAaHOBJICHHBIX IS
JUYHOIO MpUeMa JHIX U yacax.

[Ipy u3MeHeHMH HH(OPMALUU TO MCIOIHEHUIO MYHUIMNAIBHOW YCIYrd
OCYIIECTBIISIETCS €€ MePUOANIECKOEe OOHOBIICHHUE.

BusyanbHas, TekcToBas W MYJIbTUMEIHIHAs HHQOpMALUs O MOPSAKE
NPEIOCTaBICHUS] MYHHMIMIAIbHONW YCIYTH pa3Mmeliaercss Ha WHGOPMAILMOHHOM
CTeH/J€ WM HUH(POpPMAUMOHHOM TepMHHaNE (YCTaHABIMBAETCS B YAOOHOM JUIs
rpaxjaaH Mecte), a Takke Ha EauHoM mopraie  rocyaapCTBEHHBIX
U MYHHUIMITAIBHBIX yeiayr (Www.gosuslugi.ru), a taxke Ha oQUIIMAIBHOM caiTe
yrosHoMo4deHHoro oprana (https://BepxHernorpomenckoe.pd/).

OdopmiieHne BU3YyaJdbHOM, TEKCTOBOM M MYJIbTUMEIMMHOW HHGOpMALIMH
0 TIOpSAJIKE MPEAOCTABICHUS MYHHMIIMNAIBHOW YCIYyTU JOHKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOM HHGOpMaLUH
rpakaaHamMu.

2.11.5. TpebGoBaHus K 00€CHEUCHUIO JOCTYMHOCTH MPEIOCTABICHHUS
MYHUIIUTATIBHON YCIIYTH JIJIs1 UHBAJIUIOB.

B nensax obecrnieduenus ycaoBUM JOCTYITHOCTH ISl ”HBAIHMI0B MYHUIIUITAIEHON
YCIIYTH JOJIKHO OBITh 00ECIIeUeHO:

- OKa3aHHe CIeNHATMCTaMU TTOMOIIY MHBAJIKIAM B MOCAJIKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJKE W3 HEro Iepel] BXOJAOM B TOMEIICHHS, B KOTOPBIX
PEIOCTaBISIETCS] MyHUIIMIIAIbHAS YCIyTa, B TOM YUCJIE C UCTIOJIb30BaHUEM Kpecia-
KOJISICKU;

- OecrpensTCTBEHHBIN BXOJ MHBAIUIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOKHOCTb CaMOCTOSITETTLHOTO NepeIBIKEHUS WHBAJIHUIOB
0 TEPPUTOPUU  OpPraHU3AlMH, TOMEIIEHUS, B KOTOPBIX OKa3bIBACTCS
MYHUIIUTAIbHAS YCIYTa;

- CONPOBOXKJEHUE MHBAIMIOB, UMEIOIINX CTOMKHE paccTpoMCTBa (HYHKIUHU
3pEHUsT W CaMOCTOSITEIBHOTO IEPEABMIKEHUS, M OKa3aHUE KM IIOMOIIM Ha
TEPPUTOPUU OPTraHU3ALUU, TOMEUIEHUS, B KOTOPBIX OKa3bIBA€TCA MYHUILIMIAIbHAS
yCIIyra;

- HUIeKaIlee pa3MelieHne OO0OpyAOBaHUS M HOCHUTENICH HWHGOpMAaIUH,
HEOOXOAMMBIX JUIsl oOecreyeHus] OecHpensiTCTBEHHOTO JOCTyNa WHBAJINIOB
B [TIOMELIEHUS U K yCIIyTaM, C y4€TOM OTPaHUYECHHUI UX )KU3HEIEATEIbHOCTH;

- nyOnMpoBaHWE HEOOXOAMMOW I MHBAJIUIOB 3BYKOBOW W 3PUTEIHHOU
uHpOpMaIK, a Tak)Ke HAIMUCEH, 3HAKOB W WHOM TEKCTOBOM W TpaduuecKoit
nH(pOpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(HO-TOUCYHBIM mpudTOM bpaitns;

- IOMYCK CYpONEpPEBOAUMKA U TU(IIOCYpAOTIEPEBOTUHKA;

- JIOMYCK COOaKU-ITPOBOJIHUKA MPU HATUYHMM TOKYMEHTA, MOATBEPKIAIOIIETO
ee chenralbHOe OOy4YeHME W BBIJAHHOTO MO (QopMe M B MOPSAKE, KOTOPBIC
OIPEEIISIIOTCS (deneparbHbIM OpraHoM MCIIOJTHUTEIbHON BJIACTH,
OCYIIECTBIISIIOIIUM (YHKIMU IO BbIPAOOTKE W pealu3aluu ToCyJapCTBEHHOU
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MOJINTUKKM M HOPMATHBHO-IIPABOBOMY PETYJIUMPOBAaHUI0 B cdepe COLHATBbHON
3aIIMUTHI HACEJICHMUS;

- MpEeAOCTaBJI€HUE MpPU HEOOXOJMMOCTH YCIYTH IO MECTy JKHTEIbCTBA
MHBAJIN/JIA WIN B TUCTAHIMOHHOM PEXUME;

- OKa3zaHue CIeuaJIucTaMd HWHOW HEOOXOIMMOW MOMOINA WHBAJIAIAM
B MPEOJOJICHUN OapbepoB, MPEMATCTBYIOUIUX MOJIYYEHHI0 MMU YCIYr HapaBHE
C APYTUMU JIMLIAMH.

2.12. Tloka3aTensiMu JOCTYMHOCTHM M KauyeCcTBa MYHMIUIAIBHOM YCIyru
ABJISIIOTCS.  NIPEJOCTABICHUE MYHULMNAIBHOM YCIYTM WM OCYILIECTBICHUE
OTJEIbHBIX AaJIMUHUCTPATUBHBIX NPOLEAYpP B 3JIEKTPOHHOU (opme, MoiydyeHue
3asiBUTENIeM WHGOpPMAIMM O XOJ€ MPEJOCTaBICHUS MYHHUIIMNAIBHONW YCIYTU
C UCTIOJIB30BAHUEM CPEJICTB TelIe(POHHOM CBSI3U, JIEKTPOHHOTO MH(DOPMUPOBAHHS,
COOJII0/IEHUE CPOKOB MPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH, OTCYTCTBHE 5Kajlo0
U TpPeTeH3Uid CO CTOPOHBI  3asfABUTENA, a TaKkKe CyJIeOHBIX aKTOB
O MPU3HAHUU HE3aKOHHBIMU PEIICHUH, JeHCTBU (6€31eHCTBHUS) YIIOTHOMOYEHHOTO
OpraHa M JIOJ>)KHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpPraHa.

2.13. Uubie TtpeOoBaHMS, B TOM YHCIE€ YUYUTHIBAIOIIUE OCOOEHHOCTH
NPEIOCTaBICHUS MyHUIIUTAIBHBIX YCIYT B 37eKTpoHHON hopme u MDII.

OcoOEHHOCTH OCYIIECTBICHUS OTIECIbHBIX AIMUHUCTPATUBHBIX MPOIEAYP
B DJIGKTPOHHOU (hopMe M MPEeIOCTaBICHHUS MyHUIMNAIbHOU yciyru yepe3 MOI]
YCTAaHOBJIEHBI B pa3jielie 3 HACTOAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. Cocras, 10oCJ1e10BATEJIbHOCTH M CPOKH BbITIOJIHEHUS
aIMUHHCTPATHUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAAKY X BbINOJHECHUS,
B TOM 4McJIe 0COOEHHOCTH BbINOJHEHHUS AIMHUHUCTPATHBHBIX MPOLEYP
B JJIEKTPOHHOM (hopMe, a TaK:Ke 0COOEHHOCTH BBLINOJIHEHMSI
aJIMUHHUCTPATUBHBIX npoueayp B MPI]

3.1. AIMUHUCTPATUBHBIC TPOLEAYPHI, OCYIIECTBISEMBIC YIOJIHOMOYEHHBIM
OpPraHOM IPU IPEIOCTaBICHUN MYHHUIIMITAIILHON YCIIYTH:

1) mpueM U perucTpaItus 3asBICHHAS U MPHIAracMbIX K HEMY JOKYMEHTOB JTHOO
OTKa3 B IPUEME K PACCMOTPEHHUIO 3asIBJIICHUS U MPUJIATra€MbIX K HEMY TOKYMEHTOB;

2) ¢opMupoBaHWE W  HANpaBICHHEC MEKBEIOMCTBEHHBIX  3alpPOCOB
O MPEOCTABICHUN TOKYMEHTOB (MHGOPMAIINH ), HEOOXOAUMBIX ISl PACCMOTPEHUS
3asIBJICHUS,

3) yBegomiieHWE 3asgBUTENsT 00  OTCYTCTBUM  HEOOXOJHMMBIX  JUIS
MPEeAOCTaBICHUS MYHUIIMNIATBHON YCIIYTH CBEJICHMUIA;

4) paccMOTpeHHWe 3asBICHUS W TIPEJCTABJICHHBIX JOKYMEHTOB, MPUHATHE
pelieHus: o npu3HaHuu (00 OTKa3e B MPU3HAHMM) CAJ0OBOTO JIOMa >KHJIBIM JJOMOM
WJIU KUJIOTO IOMa CaJl0BBIM JIOMOM;

5) HanpaBiieHHe (Bpy4YCHHE) 3asBUTEIIO PEIICHHUS O NMpU3HaHWK (00 OTKa3e B
MIPU3HAHUU) CaJ0OBOTO JOMA KUJIBIM JIOMOM WJIU KUJIOTO JI0OMa CaJ0BBbIM JIOMOM.
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3.2. [lpyem u perucrpanus 3asiBJIEHUS U NPUIAraeéMbIX K HEMY JOKYMEHTOB
Jub0 OTKa3 B MpUEME K PACCMOTPEHUIO 3asIBICHMS M MPUJIATa€MbIX K HEMY
JOKYMEHTOB.

3.2.1. OcHoBaHueM [jisi Hayajda aJMUHHUCTPATUBHOM MPOLEIYPHI SIBISETCS
IIOCTYIUICHUE B YNOJHOMOYEHHBIA OpraH 3asBICHHUS W NPUIAraéMbIX K HEMY
JOKYMEHTOB, IPEIyCMOTPEHHBIX MYHKTOM 2.5.1 HAacTOSALIEro aIMUHUCTPATUBHOTO
perinaMeHnTa, Ha JU4YHOM Iipueme, yepe3 MODILI, nodroBeIM OTIpaBICHUEM WA B
AIIEKTPOHHOU (opMme.

3.2.2. Tlpuem 3asiBICHUS U TIPUJIAraeMbIX K HEMY TOKYMEHTOB OCYIIIECTBISET
JOJIKHOCTHOE JULO YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHOE
324 OPEAOCTaBIICHUWE  MYHULMNAIBHOW  YCIYIH, cneuanuct  MOI],
OCYLIECTBIISIFOUINN TPUEM TOKYMEHTOB.

3.23. llpu nuyHOM oOOpamieHUH  3asBUTENS  JOJKHOCTHOE  JIUIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IMPENOCTABICHUE MYHULMUIIAJIbHON
ycayry, cnenuanmuct MOLL, ocymecTBiasomui NpueM JOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh TPEJICTABICHHOTO MaKeTa JOKYMEHTOB, NpPH HEOOXOJUMOCTH
J€IaeT KOMHUI0 C MPEJACTABICHHBIX 3asBUTENIEM MOJIMHHUKOB JTOKYMEHTOB U
3aBepseT UX.

3.2.4. TlonmydyeHue 3asdBJIICHUS W TMPUIATAEMBIX K HEMY JIOKYMEHTOB
MOJITBEPKAACTCS YIOJHOMOYEHHBIM OpPraHOM TIyTeM BblAauu (HampaBJICHUS )
3asIBUTEIIIO PACIIHUCKHU B MOJYYEHUHU JOKYMEHTOB C YKa3aHHEM HMX NEPEUHS U JaThl
NOJIyYEHUsI YIOJHOMOYEHHBIM OpraHoM. B ciyyae mpenocTaBiieHUs] TOKYMEHTOB
yepe3z MOI] pacniucka Bbiaercs ykazanabiMm MOLI.

[Ipu nocTynieHny B yHOJIHOMOYEHHBIN OpraH JOKYMEHTOB, HAIIPABIEHHBIX C
UCIIONIb30BaHUEM EquHOro moprajna rocyJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT,
pacmucka HampaBisieTcsl 3asBUTENI0 B JIMYHBIN KaOuHeT Ha EamHoM moprane
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

[Ipu nmocTymieHUn 3asBJICHUS U NIPUJIAracMbIX K HEMY HJOKyMEHTOB B M®DI],
NOCIICTHUH HE MO3/THEee AHS, CIEAYIOIIETo 3a IHEM UX MOCTYIUIeHUs, 00ecTeuynBaeT
nepeaavy 3asIBJICHUS U puiaraéMbIx K HEMY JOKYMEHTOB
B YIIOJJHOMOYEHHBIN OpraH.

Cpox 1npenocTaBiI€HUS] MYHHULMIAIBHONW YCIYTHM HCYUCISIETCS CO  JHS
pErucTpanuu 3asBJICHUS B yIIOJIHOMOYEHHOM oprane wiu M®II.

3.2.5. Ilpu moctyruieHUH 3asBJICHUSI B AJIEKTPOHHON (opMe TOKHOCTHOE
JULO  YINOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  IIPEJOCTABIICHUE
MYHULIMNIATBHON YCIyrH, B TeueHue 1 pabodero AHS cO JHS €ro perucTpanuu
OPOBOJUT MPOBEPKY MOUIMHHOCTH  LU(POBONH  MOANUCH  3asBUTENS  C
MCIIOJIb30BaHNUEM COOTBETCTBYIOIIETO CEPBHCA €AMHOMN CUCTEMBI HICHTU(DUKALINN U
ayreHTHQuKanuu. [IpoBepka KBaIM(UUIHUPOBAHHON TOAMUCH TaKXKE MOXKET
OCYILIECTBIISTHCS C HCMIOJB30BAaHHEM CPEACTB HMH(POPMAIMOHHON CHCTEMBI
AKKPEAUTOBAHHOTO YAOCTOBEPSIOLIETO LIEHTPA.

B cniyuae ecnu B pe3ynibTaTte NpOBEpKH KBATU(PUIUPOBAHHON MOANUCH OYAET
BBISIBJIEHO  HECOOJIIOICHHE  YCTAaHOBJICHHBIX  YCJIOBHM  TpU3HAHUS €€
JNEUCTBUTEIIBHOCTH, YIIOJHOMOYEHHBIM OpraH B TEUYEHUE TPEeX [THEM CO JHA
3aBEpIIEHUs] NPOBEICHUS TAaKOM NPOBEPKH IMPUHUMAET peuieHue 00 OTKa3e B
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IpUeMe K PaCCMOTPEHHUIO 3asIBJICHUS U HAIPaBISIET 3asBUTENIO YBEIOMJIEHUE 00
ATOM B 3JIEKTPOHHOM (popMe ¢ yka3aHueM MyHKTOB cTaThi 11 denepanbHOro 3aKkoHa
Ne 63-®3, koTOpBIE MOCITY KNI OCHOBAHHUEM ISl IPUHATUSA YKA3aHHOTO PEIICHUS.
Takoe  yBenmomieHHME  MOJNUCHIBAETCA  KBaTU(UUUPOBAHHOM  MOJMHUCHIO
PYKOBOJIUTENS  YHNOJHOMOYEHHOIO  OpraHa WIM  YINOJHOMOYEHHOTO UM
JOJKHOCTHOTO JIMLA M HAIpaBJIsIETCs] MO aJpecy JIEKTPOHHOW MOYTHI 3asiBUTEIS
aubo B ero JMYHBIA KaOuHeT Ha EauHOM moprane rocyJapcTBEHHBIX U
MYHUIIUNATBHBIX YCIIYT.

[Ipy HanMUYKMKM UHBIX OCHOBAHUM, TPETYCMOTPEHHBIX TYHKTOM 2.6 HACTOSALIETO
aJIMUHUCTPATUBHOTO PETIaMEHTa, YIOJTHOMOUYEHHBIN OopraH MPUHUMAET peIIeHHe
00 OTKa3ze B MpueMe 3asBICHHS M MpUJaraéMblXx K HEMY JOKYMEHTOB M BbIJACT
(HampaBisieT) 3asiBUTEINIO yBeIOMJIEHUE 00 OTKa3e B MpUEMe JOKYMEHTOB.

3.2.6. MakcumanbHbIA CPOK UCTIOTHEHUSI ]IMUHUCTPATUBHON MPOIEAYPHI:

- Ha JINYHOM TIpUeMe rpaxaaH — He 6ojee 15 MuHyT;

- IPU TIOCTYIUICHUH 3asBJICHUS U JJOKYMEHTOB 110 noute win yepe3 ML — ne
6onee 3 mHEN co JTHA MOCTYIJICHUS B YIIOJHOMOYEHHBIN Opras;

- IIPU TIOCTYIUICHUH 3asBJICHUS B 3JIEKTPOHHOU (popme — 1 pabouuii neHb.

VYBenomiienne 00 OTKaze B MpPUEME K PACCMOTPEHUIO 3asiBJICHUS, B CIydyae
BBISIBJICHUSI B XOJ€ TMPOBEPKM KBATU(UIMPOBAHHON TMOANMHUCH  3assBUTEIS
HECOOJIO/ICHUsI YCTAHOBIICHHBIX YCJIOBUN TpPHU3HAHUS €€ JIeWCTBUTEIHLHOCTH,
HaIpaBJIsIeTCs B TeUeHUeE 3 JHEH co AHS 3aBEepIlEHUs TPOBEICHUS TaKOW MPOBEPKHU.

3.2.7. Pe3ynbTaToM HCHOTHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI ABIISIECTCS:

- NpUEM | PErHCTpalus 3asBICHHs, Bblaua (HAlpaBlCHHE) 3asBUTEIIO
PACIUCKHU B MOJYYSHUU 3aIBJICHUS U MPUIOKEHHBIX K HEMY TOKYMEHTOB;

- BblJjaya (HampaBJeHUE) YBEIOMJIEHHS 00 OTKa3e B MpUEME JTOKYMEHTOB
(yBemomiieHHs 00 OTKa3e B MPUEME K PACCMOTPECHHUIO 3asIBJIICHUS, TIOCTYITUBIIIETO B
SJIEKTPOHHOM BHJIE).

3.3. dopmMupoBaHHe M _HaIpaBICHUE MEXKBEIOMCTBEHHBIX _ 3aIllpOCOB
0 IIPEJOCTABIEHNH JOKYMEHTOB (MH(OpMAILNN), HEOOXOIUMBIX JUISI PACCMOTPEHMS
3asBJICHMSL.

3.3.1. OcHoBaHMEeM I Hayajga aIMUHHCTPATUBHOM MPOLEIYPHI SBISCTCS
MOJTyYeHHE 3asBJICHUS W JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a IPEJI0CTABICHNE MYHUIIUITAIIBHOW YCITYTH.

3.3.2. B caydae ecnu BbIMMCKa W3 EAWHOTO TOCYIapCTBEHHOrO peecTpa
HEJIBIDKMMOCTH He ObLTa IpeACTaBIeHAa 3assBUTEIIEM 110 COOCTBEHHOM MHUIIHATHBE,
JOJDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUC
MYHUILIMITAIBHOM  yCIIYTH, TOTOBHUT W  HampaBIsieT B  YCTaHOBJICHHOM
3aKOHOJATCIIBCTBOM  TOPSAKE  C  KMCIOJB30BAHHEM  €IUHOH  CHUCTEMBI
MEKBEJIOMCTBEHHOT'O D3JICKTPOHHOT'O B3aMMOJIEHCTBHS 3ampoc B DenepanbHYIO
CIIY)O0y TOCYJapCTBEHHOM pETHCTpallMM, KaJacTpa M KapTorpaguu o HaIWddH
(orcyrcTBUM) B ENMHOM rocyIapCTBEHHOM peecTpe HEABHKUMOCTH CBEJICHHH O
3apEeruCTPUPOBAHHBIX IPaBaxX Ha CaIOBBIN JOM HIIH JKHIIOH JIOM.

B cnywae ecnm 3asBUTENeM IpeACTaBlIeHa BBIIMCKa U3 EawHOro
rOCYJapCTBEHHOT'O peecTpa HEABMKUMOCTH JIOJHKHOCTHOE JIMIO YIIOJTHOMOYEHHOT'O
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opraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE MYHULIMITAIbHON YCIIYTH, IEPEXOAUT K
HWCIIOJIHEHUIO  CIIEAYIOWIEM  aAMUHUCTPATUBHOW  MPOLEAYPHl  HACTOSIIETO
aJIMUHUCTPATUBHOTO pPErJIaMeHTa.

3.3.3. MakcuManbHbIi CPOK UCTIOTHEHUS aIMUHUCTPATUBHON MPOLETYyphl — 3
JTHSL CO JTHSI PETUCTPALINH 3asBICHUSI.

3.3.4. Pe3ynbTaToOM HMCHOJHEHUS aAMUHUCTPATUBHOM MPOIEAYPHI SBISETCS
(opMHpOBaHUE U HANPABICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB O MPEJOCTABICHUH
JOKYMEHTOB (MH(pOpMAIUN).

3.4. VYBenomsieHue 3asBUTENs] 00 OTCYTCTBUU HEOOXOAMMBIX  JUIs
IPEJIOCTABICHUS MYHUIIMTIATHHON YCIYTH CBEJICHHUM.

3.4.1. OcHoBaHueM Il Hayajda aJMUHUCTPATUBHOU MPOLEAYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIN OpraH yBeloMJIeHUs 00 OTCYyTCTBUU B EquHom
TrOCYJapCTBEHHOM pEeecTpe HEJIBM)XMMOCTH CBEJICHHM O 3aperucTpUpOBAHHBIX
mpaBax Ha CaJOBbIN JOM WM JKWJIOW JIOM, a NMPaBOYCTAHABJIMBAIOIINI JOKYMEHT,
IPEAYCMOTPEHHBIN MOAMYHKTOM 2 IMyHKTa 2.5.1 HacTOAIIEro aAMUHUCTPATUBHOTO
peryiaMeHTa, WM HOTapHaJIbHO 3aBEpEHHAasl KOIMHS TAaKOTO JIOKYMEHTa HE ObUIN
IPEICTaBJICHBI 3aIBUTEIIEM.

B cnydae oTcyTCTBHSI yKa3aHHBIX OOCTOSTENBCTB JIOMKHOCTHOE JIUIIO
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHUE MYHMIIMIATLHON
YCIYTH, TEPEXOAUT K HUCIIOTHEHUIO CIEeAyIoled aAMUHUCTPATUBHOM MPOLETYpPHI
HACTOSIIET0 aIMUHUCTPATUBHOTO PETjaMeHTa.

3.4.2. YNOJIHOMOYEHHBIM OpraH yBEJAOMIISIET 3asBUTENsS] 00 OTCYTCTBUU B
EnuHoM  rocymapcTBEeHHOM — peecTpe HEJABUKUMOCTH CBEJICHUM 0
3aperucTpUPOBAHHBIX MpaBaxX Ha CAJOBBIA JOM WM KUJIOW JOM, YKa3aHHBIM B
3asiBJICHUH CIIOCOOOM O TIOJTYYE€HUU TaKOTO YBEIOMJICHUS, U MIPEJIaraeT 3asBUTEITIO
NPEJICTaBUTh MIPaBOYCTAHABIMBAIOIIUI JIOKYMEHT, MPEeTyCMOTPEHHBIN
NONMYyHKTOM 2 myHKTa 2.5.1 HacTofmero aaMUHUCTPATUBHOTO pETJIaMEHTa,
WIM HOTApUAIbHO 3aBEPEHHYIO KOMHIO TaKoro JOKyMEeHTa B TeueHue 15
KaJCHAAPHBIX JIHEW CO JHS HampaBiCHUS YBEAOMIICHUS O TMPEICTaBICHUU
MIPaBOYCTAaHABIIUBAIOIIETO JOKYMEHTA.

3.4.3. MakcuManbHBIN CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOU MpOTIeAyphl — 1*
KaJICHIAPHBIN JIEHb CO JHS MOCTYIUIEHUS B YIIOJIHOMOYEHHBIN OpPraH yBEJOMIICHUS
00 oTcyrcTBUM B EAMHOM rocynapcTBEHHOM peecTpe HEeIBHKMMOCTH CBEJCHUH O
3apEeruCTPUPOBAHHBIX MPABaxX Ha CaJIOBBIM JOM WM KHION JIOM.

3.4.4. Pe3ynbTaTOM WUCIHOJHEHUS AIMUHUCTPATUBHOU TPOLETYPHI SBISCTCS
HalpaBJiCHHE  3asBUTENI0  yBeIOMJIEHHs 00  oTcyrctBuM B EnuHoMm
rOCYJapCTBEHHOM pEeCTpe HEJIBMKMMOCTH HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH CBEJICHHUM M MPEJIOKEHUS 00 MX MPEIOCTaBICHUH.

3.5. PaccMoTpenne 3asBI€HHSI M IPEACTABIECHHBLIX HOKYMEHTOB, MPUHITHE
pelIeHns 0 npru3HaHuHU (00 OTKa3e B IMPU3HAHWM) CAJIOBOr'0 JIOMA JKMJIBIM JOMOM
FUIH JKWJIOTO JIOMA CaJ0BBIM JIOMOM.

3.5.1. OcHOBaHMEM JIJ1s1 HaYajia BBITOTHEHUS aMUHACTPATUBHOM MPOIIETYPBI
SIBJISIETCS .
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- NOJy4YeHHE  JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHMIIMIAIBHON YCIIYT'H, BCEX JOKYMEHTOB
(uHpopManun), HEOOXOIUMBIX JIJISl TPETOCTABIECHUS MYHULUIIATBHON YCIYTH;

- HENpEeJOCTABICHUE 3asBUTENIEM MPaBOYCTAHABIMBAIOUIETO JIOKYMEHTA,
MPELYCMOTPEHHOIO MOANYHKTOM 2 MyHKTa 2.5.1 HAaCTOSIIEero aIMUHUCTPATUBHOTO
perjiaMeHTa, Wi HOTapuaJlbHO 3aBEPEHHON KO TaKOro JOKYMEHTA B TeueHue 15
KaJICHJApHBIX JHEM CcO JIHA HamnpaBleHUs YBEJOMIIEHHS O NPEICTaBICHUU
MPaBOYCTAaHABIMBAIOIIETO TOKYMEHTA.

3.5.2. Ilo pe3ynprataM pacCMOTpPEHHUS JOKYMEHTOB, HpPH OTCYTCTBUHU
OCHOBAaHUM, MPEITYCMOTPEHHBIX MyHKTOM 2.7.2 HACTOSIIEr0 aJMUHUCTPATUBHOTO
perjiaMeHTa, JOJKHOCTHOE JIMLO YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
pelIoCTaBIeHNEe MYHUIIUIIAIBHOM YCIYTH, IOJIOTABIMBAET PEIICHUE O IPU3HAHUU
CaJI0BOI0 JIOMa KWJIBIM JIOMOM WJIM KMJIOTO JIOMa CaJ0BBIM JOMOM IO (opme,
yTBEpKJIEHHOM ImocTtaHoBieHueMm IIpasurenscTBa Poccuiickonn denepauuu OT
28.01.2006 Ne 47 "O6 yrBepxkaenuu [loyioxkeHus 0 mpu3HaHUM TTOMEIIEHUS KUITBIM
NOMEIIIEHUEM,  JKWJIOrO0  TOMEUICHUS  HENPUTOJHBIM  JJIs  MPOKUBAHUS,
MHOTOKBAPTUPHOTO JOMAa aBapUMHBIM U MOJUICKAIUM CHOCY WJIM PEKOHCTPYKIIUH,
CaJIoBOr0 JIOMa >KUJIBIM JIOMOM M KWJIOTO JoMa CaJOoBbIM JoMoM" (lanee —
[ToctanoBnenue IIpaButensctBa PO ot 28.01.2006 No 47).

[Ipy HanmMuuu OCHOBAaHWM, MPEAYCMOTPEHHBIX IMYHKTOM 2.7.2 HACTOSILIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA, TOJHXKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHHIIMNAIBHON YCIYTH, MOATOTABINBAECT
pernieHre 06 0TKa3e B MPU3HAHUK CaJ0OBOTO JI0Ma KHJIBIM JIOMOM HJIM KHJIOTO 0Ma
CaZOBBIM JJOMOM.

Pemenue ynoasHoMOu€HHOTO opraHa 00 0TKa3e B MPU3HAHUU CaJIOBOTO JI0Ma
KUJIbIM IOMOM WJIM KUJIOTO JOMa CaJOBBIM JOMOM JOJIKHO COJIEP’KAaTh OCHOBAHMS
OoTKaza ¢ 00s3aTeNbHOM  CCBUIKOM Ha  COOTBETCTBYIOIIME  TOJIOXKEHHS,
npeaycMoTpeHHble myHKTOM 61 IlojiokeHus O NMpU3HAHUK TOMEIICHUS >KUJIbIM
NOMEUICHUEM, JKHJIOTO  TIOMEMIEHUS  HENPUTOAHBIM  JJISI  MIPOKUBAHMS,
MHOT'OKBapTUPHOTO JI0OMa aBapUIHBIM U MOJJIEKAIIUM CHOCY WM PEKOHCTPYKIIHH,
CaJI0BOI0 JIOMa WJIBIM JOMOM M KWJIOIO JOMAa CaOBBIM JOMOM, YTBEPKIECHHOIO
IToctanoBnenuem IlpaButensctBa PO ot 28.01.2006 Ne 47, u cOOTBETCTBOBATh
TpeOOBaHMSM, YCTAaHOBJIEHHBIM 4acTbio 9.1 cratem 7 denepanpbHOro 3akoHa
or 27.07.2010 210-®3 "OO6 opraHuzanmu NTPEIOCTABICHHS TOCYIapCTBEHHBIX
Y MyHULIUMAJIBHBIX yCIyr".

3.5.3. Pemenne o mpu3HaHuM (0TKa3e B MPU3HAHWN) CAJ0BOTO JOMA JKHIIBIM
JOMOM WJIH >KHJIOTO JIOMa CaJOBBIM JIOMOM pPacCMaTpHUBAETCS PYKOBOIUTEIIEM
YIOJHOMOUYEHHOI'O OpPIraHa H, B Clly4ae OTCYTCTBUS 3aMEUaHUM, TOAMUCHIBAECTCS UM.

3.5.4. MakcumanbHbIA CPOK UCTIOTHEHUS A IMUHUCTPATUBHOMN MPOIEYPHI:

- 14 xameHmapHpIX JHEWM C MOMEHTA IMOJYYEHUS TOKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIMIIAIBHON
YCIIYTH, BCEX JIOKYMEHTOB (MH(pOpMAallMK), B TOM YHCJE MOJYYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO HH(OPMALMOHHOTO B3aUMOJECHUCTBUS, HEOOXOAUMBIX IS
MPEeAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH;
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- 5 KaJeHJapHbIX JHEHW CO JHS HACTYIUIEHHA  OOCTOSITENIbCTB,
IIPEAYCMOTPEHHBIX ab3auem TPETBUM ITyHKTa 3.5.1 HACTOSILIETO
aJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.5.5. Pe3ynbTaTtoM UCHOJHEHHUS AAMUHUCTPATUBHOW HPOLEAYpPHI SBISETCS
MPUHATHE PEIICHUs] O MpU3HAHUU (OTKa3e B MPU3HAHMM) CAJ0BOTO JIOMa KUJIBIM
JIOMOM HWJIU SKHJIOTO JOMa CaJIOBBIM JIOMOM.

3.6. HampaBneHue (BpyueHHE) 3asBUTEIIIO PEIICHUS O IPU3HAHUU (00 OTKa3e B
[PU3HAHUU) CAJOBOTO JOMA KUJIBIM JIOMOM MJIM KUJIOTO JOMAa CaTOBBIM JOMOM.

3.6.1. OcHoBaHMeEM JIJ1s1 Hayaja BBIMOJHEHUS aIMUHUCTPATUBHOMN TIPOIICAYPHI
SIBJISIETCSI IPUHSATHUE PEIICHUS O MPU3HAHUU (OTKa3e B MPU3HAHUHU) CaJ0BOT0 JI0Ma
KUJIBIM JIOMOM WJIY YKUJIOTO JI0Ma CaJOBBIM JOMOM.

3.6.2. Pemienue BbIIaeTCsl 3asBUTEIIIO MO PACIIUCKY MO0 HAMPABIISIETCS €My
JIOJDKHOCTHOM  JTUIIOM, OTBETCTBEHHBIM 3a MPEJOCTaBICHHWE MYHUIIMIATBHON
YCIIYTH, YKa3aHHBIM B 3asBJICHUH CTIOCOOOM.

B cinywae npencrasnenus 3assieHus uepe3 MOPI] pemrenue HampasisieTcs
B MO®I[ ans ero mepemauu 3asiBUTENIO, €CIM UM HE YKa3aH MHOW CIOCOO ero
MOJTYYCHUS.

[Ipu mocTyruieHUU B YIOJIHOMOYCHHBIM OpraH JOKYMEHTOB B DJIEKTPOHHOMU
dbopme ¢ ncnoap3oBanueM EquHoro mopraia rocyJapcTBEHHBIX U MYHHUITUTIATBLHBIX
yCIIyT pellieHne O Nnpu3HaHuu (00 oTKa3ze B MPU3HAHUM) CATOBOTO JIOMA >KHUIIBIM
JIOMOM WJIM >KWJIOTO JOMa CaJOBBIM JOMOM HAIIpaBIISETCS 3asBUTENI0 B JIMYHBIN
kaOuHeT Ha EnrHOM mopranie rocy1apcTBEHHbBIX U MyHUITUTIATBHBIX YCIYT.

3.6.3. Pemienue o mpu3Hanuu (06 0TKa3e B MPU3HAHUH) CAJJOBOTO JOMA KHIIBIM
JIOMOM WJIM JKHUJIOTO JIOMa CaJlOBBIM JIOMOM BbIaeTcs (HAIpaBIsieTCs) 3asBUTEITIO
HE TI03/1Hee ueM yepe3 3 pabouyux JHS CO JHS €ro IPUHSITHS.

3.6.4. MakcuMalbHBIH CPOK MUCTIOJTHEHHUS aIMUHUCTPATUBHON MPOIISTYPHI — 3
pabouyux AHS C JAaThl MOANUCAHUS PYKOBOAMTEIEM YIOJTHOMOYEHHOTO OpraHa
penieHust o nmpu3HaHuu (00 OTKa3e B MPU3HAHMM) CAJOBOTO JOMA KUIBIM JTOMOM
WM 5KWJIOTO JIOMa Ca/IOBBIM JIOMOM.

3.6.5. Pe3ynbTaToM WCHONHEHUS AIMUHUCTPATUBHOW TPOLETYPHI SBISCTCS
HalpaBJieHHE (BPYUYEHHUE) 3asIBUTEIIO PEIICHUS YIIOJITHOMOUYEHHOTO OpraHa:

- 0 MPHU3HAHUU CAJOBOr0 JI0Ma KWJIBIM JOMOM HIIH UJIOTO JI0Ma CaJOBBIM
ZIOMOM,;

- 00 OoTKa3e B MPU3HAHUH CAJOBOTO JIOMA >KHJIBIM JOMOM WJIU KHJIOTO JI0Ma
CaJI0OBBIM JJOMOM.

3.7. lopsok ocyIiecTBIeHNUS aIMUHUCTPATUBHBIX TPOIEAYP B MICKTPOHHOM
dbopmMe, B TOM YHWcIe C WCHOJb30BaHWEM EAWHOrO mopTana rocyaapcTBEHHBIX
Y MYHUIWAIbHBIX YCIIYT.

3.7.1. Tlpu mpenocTaBieHUH YIMOJIHOMOYCHHBIM OPTaHOM MYHHUIIMIIAIBHOMN
YCIIYTH B 3JIEKTPOHHOU opme mocpenctsoM EamHoro moprana rocygapcTBEHHbBIX
U MYHULUIAIBHBIX YCIYT 3asBUTEI0 00€CIEYMBACTCS BBIMOJHEHHUE CIIEIYIOLUIUX
JNEUCTBUMN:
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noimyuyeHue wuHpopManmmM O TOPAAKE W CPOKax MPEeIOCTaBICHHS
MYHHULUIIAJIBHON yCIIYTH;

3aMiCh HAa TPUEM B YIOJHOMOYEHHBIM OpraH [yuisl MOJa4d 3ampoca
0 MPEIOCTaBICHUH MYHUIUTIATLHON YCIYTHU (Jjaee — 3ampoc);

dbopMupoBaHue 3anpoca;

NpHEeM W PErucTpanusi YHOJHOMOYCHHBIM OpPTaHOM 3ampoca W HHBIX
JTOKYMEHTOB, HEOOXOAMMBIX JIJIS MPEOCTABICHUS MYHUIIATIATLHON YCIYTH;

NOJy4YeHHE PE3yNIbTaTa MPeOCTABICHISI MYHUITUTIAIBHON YCITYTH;

MIOJTy4YeHHUE CBEJICHUI O XOJ€ BBITIOJHEHUS 3aMpoca;

OCYIIIECTBJICHHUE OIICHKH KadeCcTBa MPEJAOCTABICHUS MyHHUIIUITATLHOW YCITYTH;

nocyneOHoe  (BHecyaeOHoOe) oOkaloBaHHWE  pelieHud W JIeWCTBUMU
(6e3nelicTBus) opraHa (opraHu3alyu), JOJPKHOCTHOTO JIMIIa OpraHa (OpraHu3aiiim)
1100 MYHUIIMTIAIBHOTO CITY>KaIl[eTo;

AHKETUPOBAHHUE 3asBHUTENS (TPEIBSIBICHUE 3aSBUTCIIO IEPEYHS BOIPOCOB
¥ UCYCPIIBIBAIONICTO TEPEYHsS BApUAHTOB OTBETOB HA YKa3aHHBIC BOIPOCHI)
B IICJIAX ONpPEACIICHUS BapuaHTa MYHHUIIMITAJILHON YCIYTH, MPEayCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIaMEHTOM TMPEJIOCTaBICHUS MYHHUIIMITAJBHON YCIIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS,

NPEIbSBICHAE 3asgBUTCIII0O BapuUaHTa TPEIOCTABICHHUS MYHHUIIUIATBLHOM
YCIIYTH, MPEAYCMOTPEHHOTO aIMUHUCTPATHBHBIM PETIAMEHTOM IPEI0CTABICHHS
MYHUIIUTATIBHON YCIYTH.

3.7.2. Jlns mpenocTaBieHUs MYHUIMIAIBHONW YCIYTHM C HCIOJIb30BAaHUEM
Enunoro moprana TroCyIapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT 3asBHUTEIb
3anojaHsaeT GopMy, B KOTOpPOH HEOOXOIUMO YKa3aTh CBEACHUS, HEOOXOAUMBIE IS
MOJIY4EeHUS YCIYTH.

3.7.3. 3asBlICHHE CUYMTAETCS OTIPABICHHBIM IIOCJIE TOJTYYCHHUS 3asBUTEIICM
COOTBETCTBYIOIIETO JJIEKTPOHHOTO YBEJOMJICHHS B JIMYHBIN KaOWHET 3asBHUTEINA
WIM  ero  mpeactaButenss Ha  EaquHOM — mopTalie TOCYAapCTBEHHBIX
¥ MYHUIIMTAJIBHBIX YCIYT.

3.7.4. B xo/e mpenocTaBiIeHUs] MyHUIIUNIAIILHON YCIYTH 3asBUTENb MOTYYaeT
YBEJOMIICHUS O CTaTyce YCIyrM B JIMYHOM KaOWMHETE 3asiBUTENS WU €ro
npeacraButens Ha EquHOM mopTanie rocyapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT.

3.7.5. 3asBUTENI0O B KauyecTBE pe3yibTaTa MPEAOCTABICHUS YCIYTH
o0ecrnednBaeTcs Mo ero BHIOOPY BO3MOKHOCTD!

- MOJYYEHUsI AJEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO C HMCIOJIb30BAHUEM
KBUTH(DUITUPOBAHHOHN TIOIITHACH;

- TIOJy4eHHsI C WCMOJb30BaHWEM EauHOTO TopTama rocyJapCTBEHHBIX
Y MYHUIIUTIATIGHBIX YCIYT 3JIEKTPOHHOTO JJOKYMEHTA B MalllMHOYUTaeMoM (popmare,
MOJNMMCAHHOTO KBATU()UIIMPOBAHHON MOAMKCHI0 CO CTOPOHBI YIMOTHOMOYEHHOTO
oprasa.

[Tpu monmydennn pe3ynabTaTa MPEAOCTaBICHUS YCIyrd Ha EmuHOoM mopTtaie
TOCY/IApPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT B (popMe DIEKTPOHHOTO JOKYMEHTA
JIOTIOTHUTEIBHO 00E€CTICUNBACTCS BOSMOKHOCTD TTOJTYICHHSI 10 KEITAHUIO 3asIBUTEIIS
JOKyMEHTa Ha OyMaXHOM HOCHUTENE, TMOATBEPKIAIONIETO  COJEPKAHHUE
AIIEKTPOHHOTO JOKYMEHTA.
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Nudopmaiiust 00 3ME€KTPOHHBIX JOKYMEHTaxX - pe3yJbTaraxX MpeloCTaBICHUS
YCIYT, B OTHOLIEHUU KOTOPBIX MPEIOCTABISETCS BO3MOKHOCTbD, PETYCMOTPEHHAS
ab3alleM BTOPBIM HACTOSIIIETO IMyHKTa, pa3Mellaercs orneparopoM EnuHoro
nopTaJia TOCyIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT B €IMHOM JUYHOM KaOWHETE
WJIU B 3JIEKTPOHHOM (hopme 3ampoca.

Bo3MOXXHOCTH TONydeHUsl pe3yibTaTa MNPENOCTaBICHUS YCIyru B ¢dopme
AJIEKTPOHHOTO  JOKYMEHTa WJIM JOKyMEHTa Ha OyMaXHOM  HOCHUTEIe
obecrieunBaeTCs  3asiBUTEII0O B TEUEGHHE CpOKa JICHCTBUA  pe3yJsbTara
MPEeOCTaBICHUSL YCIYTH (B Clydae €CJIM TaKOW CPOK YCTAaHOBJIEH HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit Denepanun).
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