AJIMUHUCTPALNUS
BEPXHEIIOIT'POMEHCKOI'O CEJbCKOI'O MMOCEJEHUS
CPEJHEAXTYBHHCKOI'O PAMMOHA BOJII'OI'PAJICKOHN

OBJIACTH

IHOCTAHOBJJEHMUJE
ot 03 centsa0ps 2026 r. Ne 93

O6 yTBEpXKICHUM aJIMUHUCTPATUBHOTO pErJaMEHTa MPEIOCTaBICHUS
MYHHIHANATbHON YCIyTU «IIpenocraBneHue uHpopMaru 00
OYEPETHOCTH TMPEAOCTABIEHHUS KWIBIX TMOMEIIEHUWM Ha YCIOBUAX
COIIMaJILHOT'O HaiiMa»

Bo wucnonnenue TtpeboBanuii depepasibHBIX 3aKOHOB Poccuiickoit
®enepanuu ot 06.10.2003 r. No 131-O3 «O06 06mMX NPUHLIKNAX OPTaHU3ALUN
MeCTHOTOo camoymnpasieHusi B Poccuiickoit @enepauun», ot 27 utons 2010 r.
Ne 210-®3 «OO opraHMzanuu MPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIYyr», a TaKKe B COOTBETCTBUM C IOCTAHOBJIEHUEM
agMUHUCTpauuu BepxHenorpomeHckoro cenbekoro nocenenus ot 01.09.2015 r.
Ne 79 «O6 yrBepkneHuH TOpsKa pa3pabOTKU H  yTBEPXKICHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS MYHHUIUMIAIBHBIX YCIYT B
BepxHenorpoMeHCKOM CEJIbCKOM MOCETIEH UM

NOCTAaHOBISIO:

.  VYTBepauTh  mnpwiaraemblii = aIMUHUCTPATUBHBIA  pErJIaMEHT
IpeoCTaBICHUs] MyHHIMNAIbHON ycnyru «lIpegocraBienue nHdopmanuu o0
OYEpPETHOCTHU MPEJOCTABICHUS KUJIbIX MOMEIICHUN HA YCIOBUAX COLIMAIBHOTO
Hanrma».

2. Ilpu3Hath yTpaTHMBIIMM CHJIY [OCTAHOBJICHUE AJIMHUHUCTpalUU
BepxHenorpoMeHCKoro cenbckoro moceneHus ot 15 cenrsOps 2022 r. Ne 91
«O0  yTBEpXICHUM ATMUHUCTPATUBHOTO  pErjaMeHTa MPeAoCTaBICHUS
myHuIMNanpHOU yeinyru «lIpemoctaBnenue wuHdopmamuu 00 OYEPEeTHOCTH
MPEAOCTABICHUS KUJIbIX IOMEIICHUI Ha YCIOBHIX COLIMAIIBHOTO HaliMa».

3. Hacrosiiiee mNOCTaHOBJIEHHE BCTyNaeT B CUJIYy C MOMEHTa €ro
MOAMMCAHMSI ¥ TIOJICKUAT OPUITUATEHOMY OTTyOJMKOBAHHUIO.

4. KoHTponb 3a HCHOJHEHUEM JIaHHOTO IMOCTAHOBIICHUS OCTaBIISIIO 32
COOOI.

['maBa BepxHenorpoMeHcKoro
CEJIbCKOT'O MOCEIECHUS K.K. bamynos
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YT1BEepKIACH

IIOCTaHOBJICHUEM aIMUHUCTPALIUU
BepxHenorpoMeHCcKOro
CEJIBCKOI0 MOCEJICHUS

ot 03.09.2026 r. Ne 93

AJIMUHHCTPATHUBHBIN perjaMeHT
npeaoCcTaBIeHU MyYHUIMNIAJABbHON yeayru «IlpepocraBienue uagopmanuu
00 oYepeTHOCTH NMPEAOCTABJICHHUS KUJIBIX IOMEIIEHUI HA YCIT0BHAX
COLMAJILHOI'0 HaliMa»

1. O0mme mMoJ10KeHN A

1.1. IIpeamer perynupoBaHus

Hacrosmwii aJMUHUCTPATUBHBIA PETJIAMEHT YCTAHABJIMBACT TOPSIOK
NpeIoCTaBICHUS MYyHHIIMNaIbHOW yciyru «IIpemgocraBienue wHpopMauu
00 OYEPEeIHOCTH TMPEAOCTABICHUS JKWJIBIX TIOMCIICHWH Ha  YCIIOBHUAX
COIIMAJILHOTO HaiMa» (Jlajiee — MYHHIIMIAIbHAS yCIIyra, aIMUHUCTPATHBHBIN
perjaaMeHT) U CTaHAApT MPEIOCTABICHUS MYHHUIMIIAIBHON yCIyrd, B TOM YHCIIE
OTpeJeNIsieT CPOKH U TMOCIEA0BATENbHOCTh aJIMUHUCTPATUBHBIX MPOLEAYp MpU
PEIOCTaBICHUH MYHHUITUTIATBHON yCIyTU aJIMUHUCTPALIHS
BepxHenorpoMeHcKoro cebcKOro moceneHus.

1.2. 3asgBuTensMM Ha MOJYYEHHUE MYHHUIUNAIBHOM YCIyTH SIBISIIOTCA
rpaxxaane Poccuiickoit denepanuyu win UX yrmoJHOMOYEHHBIE MPECTaBUTENH.

1.3. Tlopsamox wuHpOpMUpOBaHUS 3asBUTEIEH O TMPEIOCTABICHUU
MYHHIIATNAJIBHON YCIIYTH

1.3.1. CmenmeHuss 0 MecTe HaAXOXICHHSA, KOHTAKTHBIX TeledoHax u
rpadguke  paboOThl  aIMHUHHUCTpAlUM  BepXHEMOrPOMEHCKOTO  CEIbCKOTO
MOCEJICHUs, OpPraHu3aIfil, YJacTBYIONIMX B MPEIOCTABICHHUN MYHHIIMIATIbHON
yCIyTHU, TOCYAApCTBEHHOI'O0 Ka3eHHOTO yupexaeHus Bonrorpanckoii obnactu
«MHOTO(YHKITMOHAIBHBI ~ TIEHTP TMPEAOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHULHNAIBHBIX yCIyr» (nanee — MOLI):

1) c. Bepxaenorpomuoe, yin. llentpansnas, 37; renedon 8(84479) 7-64-49;
rpadux padotsr: 8-00 - 16-00 noHeneTbHUK — MATHULIA;

2) p.IL Cpennsis AxTtyO0a, YL OxTsa0pbcKas, 89,
tesehon 8(84479) 5-10-47/5-10-48; rpaduk paboThl: moHeAETbHUK - ¢ 9-00 10
20-00, BTOPHHUK-TISITHULIA - c 9-00 bie} 18-00,
cyb6ota - ¢ 9-00 mo 15-00.

Nudopmaruio o MecroHaxoxaeHnn u Tpadukax padoter MOIL] Taxxke
MO>KHO TIOJIYYUTh C HCTIOJIb30BaHHEM ENMHOTO mopTasia ceTu eHTPOB U 0(PrCOB
«Mowu [JokymenTthl» (M®II) Bonrorpanckoii odnactu» (http://mfc.volganet.ru).

1.3.2. HWudopmauuio o0 mNOpAAKE MPEAOCTaBICHUS MYHHUIUIAIbHON
YCIIYTH 3asBUTEIb MOXKET MOJTYYUTh:

HEIMOCPEJICTBEHHO B aJAMUHUCTpalnu BepXHEMOrpPOMEHCKOTO CEIhCKOTO
noceiaeHuss (MHPOPMAIIMOHHBIE CTEHABL, YCTHOE WH(OPMUPOBAHUE IO
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TenedoHy, a TakKe Ha JMYHOM IpPHEME JOJKHOCTHBIMU JIULAMU
(anmuHUCTparu BepXHENOrPOMEHCKOTO CEITBCKOT0 TIOCEIICHUS);

M0 IMOo4YTe, B TOM YHCII€ DJIEKTPOHHOU (aapec 3JIEKTPOHHOW TIOYTHI),
B CJIy4ae MMCbMEHHOTO OOpaIleHus 3asBUTEIS;

B cetu HMHrepHeT Ha oQuUUMATBHOM  cailTe  aJIMUHUCTpaILUU
BepxHenorpoMeHCKOro CeabCKOro IMmoceleHus (agpec caiita), B (eaepaibHOM
rOCyAapCTBEHHOM HHPOPMAITMOHHOMN CUCTEME «Ennapin ropTai
TOCYJapCTBCHHBIX W MYHUIMIAIBHBIX yCuyr (dyHkimii)» (Www.gosuslugi.ru)
(nanee — Equublil mopTai rocyapCTBEHHBIX 1 MYHULIMTIAIBHBIX YCIIYT).

2. CTangapT npeaocraBjeHUs MyHUIMIIAJIbHOH YCJIYTIH

2.1. HaumenoBanwe MyHuUnmMnaibHOu ycinyru — «lIpegocraBieHue
uHpopMan 00 OYEPENHOCTH TMPEJOCTABICHUSI JKWIBIX TOMEIICHUN
Ha YCJIOBUSIX COLIMAIIBHOTO HalMay.

2.2. MyHununanbpHas —yciayra MpeIoCTaBseTCs]  aJIMHHUCTpaIuein
BepxHenorpoMeHCKOro CelbCKOTO TOCENCHHS (jJajiee — YIOJTHOMOYCHHBIH
opras).

2.3. Pe3ynbraroM WCIOJHEHUS MYHUIIUMAIBHOW YCIYTU SBISICTCS
PEIOCTABICHUE 3asBUTENI0 MHPOpMAIMU 00 OUYEPETHOCTH TMPEAOCTABICHUS
KWJIBIX MMOMEIICHU Ha yCIOBHUSAX COILMAIBLHOTO HaiiMa, 0(OpPMIICHHOW B BHUJE
CIpaBKHA 00 OYEPEAHOCTH MPEAOCTABICHUS >KWIBIX MOMENICHUI Ha YCIIOBHUSAX
COLIMAJILHOTO HaiiMa JIM0O CIPaBKH O TOM, YTO 3asBHUTENb HE COCTOMT Ha y4yeTe
B KAyeCTBE HYXKIAIOIIETOCd B JKWAJIOM [OMEIICHHH, NPEIOCTABISIEMOM
10 IOTOBOPY COLMAJIBHOTO HaiiMa.

2.4. Cpok npeaocTaBICHUS MYHUITUTIAIBHON YCIIYTH.

Cpok mpenocTaBieHUs] MyHHUITUTIAILHON YCIIYTH COCTaBiisieT He Oonee 15
JHEW™ cO IHS TOCTYIUICHHUS 3asBICHUSI.

B cnyuae mpencraBieHus 3asgBUTENEM ITOKYMEHTOB udepe3 MOPII cpok
OPEAOCTABICHUS MYHUUUIIAJBHONW YCIYId HCUUCIAETCS CO JHS Iepeladu
JOKYMEHTOB B YIIOJJHOMOYEHHBII OpraH.

2.5. HcueprnbpiBaronuii  mepedeHb  JIOKYMEHTOB,  HEOOXOJHUMBIX
JUIS1 TPEAOCTABICHUSI MYHULIUTTAIIBHOW YCITYTH.

2.5.1. UcuepnpiBaomuii MepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb
JOJKEH MPEICTaBUTh CAMOCTOSITEIBHO:

- 3asgBJI€HHE O TpPeNoCTaBiIeHUH WHHOPMAIIMK 00 OYEPEeIHOCTH
MPEAOCTABICHUSI KUIbIX TMOMEIIEHUH Ha YCIOBUAX COLMAJIBHOTO HaliMa
(manee — 3asBiICeHUE);

- KOMUS JJOKYMEHTA, YI0CTOBEPSIOLIET0 JIMYHOCTD 3asBUTEIIS;

- JIOKYMEHT,  MOJTBEpPKIAIOMIMH  MOJHOMOYHUS  MPEJICTaBUTENS
NEeUCTBOBATh OT HMMEHHM 3asBUTEINS, a TaKXe€ MacnopT WIM WHOW JIOKYMEHT,
YAOCTOBEPSIOIIUIMA JUYHOCTh MpeACTaBUTES, B COOTBETCTBUHU
c 3akoHoaaTenbcTBOM Poccuiickoit ®enepanuu, B ciydae oOpalleHus
MMOJITHOMOYHOTI'O MPEICTaBUTENSI.

2.5.2. 3asBiIeHUE U JOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.5.1 HacTtosmero
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aJIMUHHACTPATUBHOTO perJamMeHTa MOTyT OBITH IpEe/ICTaBIEHBI
3asIBUTEIISIMHU IO X BBIOOPY B YIIOJIHOMOYEHHBINA oprad unu ML nuuno, 1ubo
HaIlpaBJICHbl B YIOJIHOMOYEHHBIH OpraH IMOCPEACTBOM IMOYTOBOW CBSI3U HA
OyMa)KHOM HOCUTEJIE WM MPEACTABICHBI B (POPME AIIEKTPOHHOTO JOKYMEHTa C
UCTIIONB30BaHNEeM ENMHOTO mMopTajga TOCYJAapCTBEHHBIX H MYHHUIUMATBHBIX
yciyr, MO0 Ha OQUUHUAIBHBIN aapec 3JI€KTPOHHONW MOYTHI YHOJIHOMOUYEHHOIO
oprasa.

Konmum 1OKyMEHTOB [OJDKHBI OBITh 3aBEPEHBl B YCTAaHOBICHHOM
3aKOHOJATENbCTBOM  MOPSIAKE WM MPEACTaBICHbl C  MPEAbSIBICHUEM
TIOJITHHHUKOB.

3asBieHre B (opMmMe DIIEKTPOHHOTO JIOKYMEHTa MOJMUCHIBACTCA II0
BBIOOPY 3asIBUTEIS:

- MpPOCTOM BJEKTPOHHOW TMOANUCHIO  3asBUTENs  (IIpeICTaBUTENs
3asIBUTEJIA);

- YCUJIEHHOMN (xBanmupUIMPOBAHHOM, HEKBAIU(PUIIMPOBAHHON)
AIIEKTPOHHOMN MOAMUCHIO 3asBUTENS (IIPEICTABUTENS 3asIBUTEIS ).

Ceptudukar kiIo4Ya TPOBEPKH YCUJIICHHOW HEKBaIU(UIIMPOBAHHOM
ANIEKTPOHHON TMOAMMCH JOJDKEH OBITh CO3/aH W HMCHOJB30BAaThCAd B
uHppacTpykType,  oOecrneunBarome  MHPOPMAIMOHHO-TEXHOJIOTMYECKOE
B3aMMO/ICHCTBUE UH(OPMAITMOHHBIX CHUCTEM, UCTIONB3YyEeMbBIX ISt
IPEJOCTaBICHHS] TOCYJapCTBEHHBIX U MYHULUIAIBHBIX YCIYI B 3JIEKTPOHHOM
dopme, KOTOpas CO3/laeTcsi W NPOBEPSIETCd C HCIIOJIIb30BAHUEM CPEJICTB
9JIEKTPOHHON MOANMCH U CPEACTB YAOCTOBEPSIOLIErO IIEHTpa, HMEOLIUX
HOJATBEP)KACHUE COOTBETCTBUS TPEeOOBaHUSM, YCTAaHOBJIEHHBIM (enepaabHbIM
OpPraHOM HCIIOJIHUTEJIBHOM BJIACTH B 00JacTH oOecriedeHHsi Oe30MacHOCTH, a
TaKKe NpU HAJIWYMM Yy Biajenblia cepTUUKaTa KIoya IPOBEPKU KIHOYA
HPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAaHHOTO €MY IIPU JTUYHOM IIPUEME.

B cnyuae oOparienus 3asBUTENsI C HCIOJB30BaHHEM HH(OPMALMOHHO-
TE€JICKOMMYHHMKAIIMOHHOW ceth «VHTepHEeT» K 3asBICHHI0O B  (opme
AJIEKTPOHHOT'O JIOKYMEHTa MpPUJIAraeTrcs KONUs JOKYMEHTa, YJOCTOBEPSIOIIErO
JMYHOCTH 3asBUTENS (YJOCTOBEPSIOIIETO JINYHOCTh MPEICTAaBUTEINS 3asBUTEIS,
€ClIi 3asBJICHHUE TPEACTABISETCS MpPEICTAaBUTENIEM 3asBUTENA) B BHUJE
AJIEKTPOHHOTO 00pasa Takoro JOKyMEHTA.

[IpencraBinenne JaHHOrO JIOKyMEHTa He TpeOyercs B cllydae
NPEJICTaBICHUS 3asiBICHUS B (OpME 3JIEKTPOHHOIO IOKYMEHTa IOCPEICTBOM
OTIIPaBKM uepe3 JWYHbI KaOuHeT EamHOro mnoprana rocyaapCcTBEHHBIX H
MYHULIUNATBHBIX YCIIYT.

B cnywae mpencraBieHus 3asBieHUs B (popMe 3JIEKTPOHHOTO TOKyMEHTA
NpeICTaBUTENIeM 3asBUTENs, JCHCTBYIOUIMM Ha OCHOBAaHUHU JOBEPEHHOCTH,
K 3asBJICHMIO TaKXKe MpUiIaraeTcsl JOBEPEHHOCTh B BHJIE JIEKTPOHHOIO 0Opasa
TaKoro IOKyMEHTA.

2.5.3. HampaBnenue ymoaHOMOYEHHBIM OpPraHOM 3alpOCOB B pPaMKax
MEXXBEJJOMCTBEHHOI'O B3aUMOJEHCTBHSI HE MPEYCMOTPEHO.

2.6. HcuepmbiBaronuii MepevYeHb OCHOBAHWN [T OTKa3a B TIPHEME
JOKYMEHTOB, HEOOXOJUMBIX JJISl IPEIOCTABICHUS MyHULIUTIATBHON YCIYTH.
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2.6.1. 3asgBuTento HampaBisieTCsl yBEAOMJIEHME 00 OTKa3ze B INpHUEME K
PACCMOTPEHUIO 3asBJICHUS B CIECAYIOMNX CIydasiX:

- 3asBUTEJIEM HE NPE/ICTaBIEHbI JOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.5.1
HACTOSILEr0 aAMUHUACTPATUBHOTO PETIAMEHTA;

- npu oOpalleHUH 3a MPEJOCTABICHHUEM MYHUIIMNAIbHON YCIyTrd B
ANIEKTPOHHOHN (popMe B pe3ynbTaTe MPOBEPKU YCUICHHOW KBaTU(PUIUPOBAHHOM
ANIEKTPOHHON moAnUcH (Jajee — KBaNu(UIMPOBAHHAS TMOINUCH) BBISBICHO
HECOOJII0JICHUE YCTAHOBJIEHHBIX cTatheld 11 DenepanbHoro 3akona ot 06
anpesnst 2011 r. Ne 63-03 «O0 371eKTpOHHON MOJANUCK» YCIOBUN MPU3HAHUS €€
JNEUCTBUTEIILHOCTH.

2.7. VcuepnblBaromuii mepeyeHb OCHOBAHMN JUIsl TMPUOCTAHOBIICHUS
IPEAOCTABICHUS MYHUUMIIAJBHOW YCIYId WM OTKa3a B NPEAOCTABICHUU
MYHUIIMTATIBHON YCIYTH.

OcHoBaHust JUIsi TPUOCTAHOBJIICHUS MPEAOCTABICHUS MYHHULUNAIbHON
YCIIYTH, JJIsl OTKa3a B IPEJIOCTABICHUN MYHULIUIIAIBHOW YCIYTH OTCYTCTBYIOT.

2.8. MyHununan€pHas yciiyra npefocTaBiseTcsi OECIUIaTHO.

2.9. MakcuManbHbIN CPOK OKUJAHUS B OUEpeaN NIPU MoJjade 3asBICHUS U
IpU MOJYYEHUH pe3ysibTaTa MPEJOCTaBICHNUSI MyYHULIUIIAIBHON YyCIIYTU B Clly4dae
oOpallieHust 3asBUTEIISI HEMOCPEJACTBEHHO B YIOJHOMOYEHHBIN oprad uiau MOI]
CoCTaBIsAeT 15 MUHYT.

2.10. Cpok peructpauuu 3asBJICHUS U MPUIAraeéMbIX K HEMY JTOKYMEHTOB
COCTaBJISIET:

- Ha JJMYHOM TIpHeMe TpaxaaH — He Oosee 15 MUHYT.

- IPU MNOCTYIUICHUH 3aABJIEHUSA U JOKYMEHTOB IO IMOYTE, IMOCPEICTBOM
Enunoro nopTana rocyaapCTBEHHBIX 1 MyHULIUNIABHBIX yCIyT uiau yepe3 MDL]
— B TedueHue 1 pabodero IHS CO JAHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeboBaHuS K TIIOMCIICHHSAM, B KOTOPBIX IPEIOCTABISICTCS
MYHULUIAJIbHAS yCIIYyra, K 3al1y OXWJAaHUS, MECTaM JIJIsl 3all0JIHEHUS 3alpOCOB
O TMPEJOCTABICHUH MYHUIMUIAIBHON YyCIyrd, WH()OPMAIMOHHBIM CTEHIaM
c oOpa3namMu MX 3aMOJIHEHUS U TIEPeYHEM JOKYMEHTOB M (WiH) MHGOpMAIIHH,
HEOOXOUMBIX JJIs MPEJOCTABICHUS KaKJIOH MYHHUIIMIAIBHOW YCIYTH, B TOM
yucie K 00ecneueHuIo JOCTYIMHOCTH JJIsi WHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickont denepaunu O COUUAIBHOU
3aIATE UHBAJIUIOB.

2.11.1 TpeboBaHus K TIOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS
MYHULIUNAIbHAS yCIIyTa.

[lomemiennsi, B KOTOPBIX MPEIOCTABISIETCS MYHHULMIAIbHAS YCIIyra,
o0ecneunBalOTC HEOOXOAMMBIMU JUIS  MPEJOCTaBICHHUS MYHUIIUMATbHON
yCIyru o0opyJoBaHUEM (KOMIIbIOTEpAMHU, CPEACTBAMU CBSI3H, OPTTEXHUKOW),
KAHIIEISAPCKUMH TPUHAICKHOCTAMHA, WH(GOPMAIMOHHBIMU ¥ CIIPABOYHBIMHU
MaTepHuallaMH, HarJsITHONW WH(OpMaIuel, CTyIbsIMU U CTOJIAMHU.

[lomemiennst ynoJHOMOYEHHOIO OpraHa JIOJDKHBI — COOTBETCTBOBATh
canutapeiM npaBwiam CII 2.2.4285-26 "CaHuTapHO-31IMIEMHUOJIOTUYECKHE
TpeOOBaHUsA K YCIOBUAM TpyJla', yTBEpXIECHHbIM MOCTaHOBIeHHEM [ aBHOTO
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rOCyJapCTBEHHOro caHuTapHoro Bpada Poccuiickoit @enepannn ot 02.06.2026
Ne 15, u ObITh 000pYIOBaHBI CPEACTBAMH MOKAPOTYIICHUS.

Bxon u BbIXOA U3 mNOMEUIEHUH OOOPYIAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTelsaMH.

Bxog B ymomHOMOYeHHBIM oOpran oOopyayeTcs HWH(POPMAIIMOHHOM
TaOIMYKOM (BBIBECKOM), cojaepkalieil MHpOpMaIuio 0 HaUMEHOBAaHWUU, MECTE
HAXO0XICHUS U peKUME PabOTHI.

Kabunetsr o0opyayioTcss WHGOPMAIMOHHOW TaOIMYKOW (BBIBECKOM),
colepkaiied HMHQOpPMALKMIO O HAUMEHOBAHUM YIIOJIHOMOYEHHOIO OpraHa
(CTpYKTypHOTO  TOJpa3feieHus),  OCYIIECTBIAIONIET0  MPEAOCTaBICHUE
MYHUIIMTATIBHON YCIYTH.

2.11.2. TpeboBaHUs K MECTaM OKHJIaHHUSI.

Mecra 0XHJaHUS JOJKHBI COOTBETCTBOBATH KOMOPTHBIM YCIOBUSAM
JUIsL  3agBUTENIEd M ONTUMAJbHBIM  YCJIOBHSIM  pabOThl  CHEIUMAIHMCTOB
YIOJTHOMOYEHHOTO OpraHa.

Mecra oxxujaHusl JOJKHBI ObITh 000PYIOBAaHbBI CTYJIbSIMH, KPECETbHBIMU
CEKILIUSIMH, CKAMbSMH.

2.11.3. TpeboBaHus kK MecTaM MpueMa 3asiBUTEIICH.

[Ipuem 3asBuUTENE OCYIIECTBISIETCS B CHEIHAIBHO BbBIJCICHHBIX
JUTSI OTUX 1IeJIel TOMEIICHUSIX.

Kaxnmoe pabodyee MecTo CHEHUATUCTOB YIMOJHOMOYEHHOTO OpraHa
JOJIKHO OBITH O00OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTHIO
IocTyna K HeoOXoIUMbIM MH(OPMAIMOHHBIM 0a3aM JaHHBIX, NEYATAIOIMIUM U
KOIUPYIOLIUM YCTPOMCTBAM.

[Ipu opranuzamuum pabouyux MecT JOJDKHA OBITh TpeaycMOoTpeHa
BO3MOXHOCTh ~ CBOOOAHOTO  BXOJa W  BBIXOJA  JOJDKHOCTHBIX  JIMII
YIIOJTHOMOYEHHOTO OpraHa U3 MOMEIICHHS PU HEOOXOAUMOCTH.

Mecta cnaum M TMOJAYYEHHS JOKYMEHTOB 3asBUTENIIMU, MECTa JJId
UHOOPMHUPOBAHUS 3asBUTENICH U 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYyAYyIOTCS CTYNbAMH (KpeclaMHh) U CTOJIaMH M OOECIEUYMBAIOTCS MUCUEH
OyMaroif ¥ MUCbMEHHBIMU MPUHAJIC)KHOCTSIMHU.

2.11.4. TpeboBanus kK UHPOPMAITMOHHBIM CTECHIAM.

B nomemeHusX YIOJIHOMOYEHHOIO OpraHa, MpeJHAa3HAYEHHBIX I
paboTBl ¢  3asgBUTENSIMH, pa3MellaloTcs  HUHOOPMALMOHHBIE  CTEHJBI,
o0ecrnieunBarone HOJIyYECHHE UH(pOpMAaIIH 0 IIPEIOCTAaBICHUN
MYHHULUITAJIBHON YCIIYTH.

Ha undopmanmonssix cTeHaax, opuiraibHOM CaliTe YIMOJTHOMOYEHHOTO
OpraHa pa3MeIIaTcs ciaeaylonre HHHOpMaMOHHbIE MaTepUabL:

U3BJICYEHUS] W3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IPABOBBIX aKTOB,
COJlepKallUX HOPMBI, PETYIUPYIOIIUE JEATENbHOCTh IO  HCIIOJTHEHUIO
MYHHUIUITAJIBHON yCIIYTH;

TEKCT HACTOSIIEr0 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

uH(pOpMaIKs O MOPSAKE UCTIOJIHEHUSI MyHULIMITAJIbHON YCITYTH;

[EpeYeHb  JOKYMEHTOB,  HEOOXOOUMBIX  JUIsl  MPEIOCTABICHHS
MYHHUIUITAIBHON yCIIYTH;
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(GopMbl U 00pa3lbl JOKYMEHTOB ISl 3aMIOJIHEHHUS;

CBEJICHUSI O MECTE HaxOXJeHHs M rpaduxe padoThl, YIOJIHOMOYEHHOIO
oprana u M®II;

CIpaBOYHBIE TeNe(OHBI;

azpeca dJIEKTPOHHOM IIOYTHI U ajapeca IHTepHeT-CalToB;

uHbopMalMsl O MecTe JMYHOro IpHema, a TakkKe 00 yCTaHOBJIEHHBIX
JUISL JIMYHOTO TMPUEMa JTHAX U Yacax.

[Ipu u3MeHeHnn UHPOPMALIUU 110 UCIIOJHEHUIO MYHHUIIMIAIBHONW YCIYTU
OCYIIECTBIISIETCS €€ MePUOANUECKOE OOHOBIICHHUE.

BusyanbHas, TekcToBas M MyJIbTUMEIAUNHAs WHGOpPMAIUS O MOPSJIKeE
NpeIOCTaBICHUS] MYHULIMITAJILHON YCIYrd pa3MeniaeTcss Ha MHOOPMAIMOHHOM
CTeHJ€ WIM HWH()OPMAMOHHOM TepMHHalle (yCTaHaBIUBaeTCA B YJO0OHOM
JUIsl  TpaxaaH Mecte), Ha EJIMHOM moprane TroCyJapCTBEHHBIX U
MYHUIMOATBHBIX ycayr (Www.gosuslugi.ru), a taxke Ha OGHUIIMAIEHOM CaiTe
YIOJIHOMOYEHHOTO OpraHa (aapec caira).

OdopmiieHne BU3yallbHOM, TEKCTOBOM U MYJIBTUMEIUHHON MHGOpMAIIH
O TIOPSIZIKE MPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH JTOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY U CIyXOBOMY BOCHPHUATHIO 3TOM MHGOpMAIIH
rpakaaHaMHu.

2.11.5. TpebGoBanust Kk o0OECNEYEHUIO AOCTYMHOCTH MPEAOCTABICHUS
MYHUIIUTAIBHON YCIIYTH JIJISl UHBAJIUIOB.

B memsx oOecriedeHuss yCIOBHM JAOCTYNHOCTH Ui WHBAJUIOB
MYHUIUTAIIBHON YCIIYTH TOJKHO OBITH 00€CTIeueHo:

OKa3aHME  CHEIUAIMCTaMH  TOMOIIM  MHBAJIWAAM B TIOCAJIKe
B TPAHCIOPTHOE CPEJCTBO M BBICAJKE U3 HEro MEepel BXOJOM B IOMELIEHUS,
B KOTOPBIX TPENOCTABISICTCS MYHHUIIMIMAIbHAS yciIyra, B TOM YHCIE
C UCTIOJIb30BAaHUEM KPEeCIia-KOJSCKH,

OecnpensaTCTBEHHBIN BXOJI UHBAIUIOB B TOMEIICHUE U BBIXOJ] U3 HETO;

BO3MOKHOCTb CaMOCTOSATEIEHOTO NepEeIBIKEHUS WHBAJINIOB
0 TEPPUTOPUU OpraHU3allMM, TIOMEIICHHUS, B KOTOPHIX OKa3bIBAETCS
MYHUIIUTAIbHAS YCIYTa;

COIIPOBOX/ICHNE MHBAJINIOB, UMEIOIINX CTOMKHE pacCTpPOHCTBA (PYHKUINUU
3p€HUsT W CaMOCTOATEJIBHOIO TEPEIBHKEHHSA, W OKa3aHUE MM IIOMOIIH
Ha TEPPUTOPUM OpraHU3allid, I[OMENIEHUs, B KOTOPBIX OKa3bIBaCTCS
MYHHITUTIATBHAS YCITYTa;

HaJyUIeKalIee pa3MeIlleHHe OO0OpYAOBaHUS WM HOCHTENICH HWH(OpMAaIUH,
HEOOXOAMMBIX i1 oOecreueHus OecHpensTCTBEHHOTO JOCTyNa HWHBAIUAOB
B MIOMEIIEHUS U K YCIIYTaM, C y4€TOM OTPaHHUYEHUIN UX KU3HEACATEIbHOCTH;

nyOnupoBaHre HEOOXOMMMOMW JUII WHBAIWIOB 3BYKOBOW WM 3pUTEIHHOM
uH(hOpMaIK, a TaKKe HAJIWCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduyuecKou
uHOpMAIIMM  3HAKaMH, BBHITIOJHEHHBIMU PpPeIbe(HO-TOUYCYHBIM MIPUPTOM

bpaiins;
JIOMYCK CYypJIONEPEBOIUNKA U TU(PIOCYPAONIEPEBOTUNKA;
JOIYCK co0aKu-MPOBOJHUKA pu HaJINYNH JOKYMEHTA,

MOATBEPKIAIONIETO €€ CHelHaIbHOe OOydYeHHe M BBIAHHOTO 10 GdopMe
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U B TOPSAKE, KOTOpbIE OMpeAessitorcs (enepanbHbIM OpraHom
WCIIOTHUTEIBLHON BJIACTH, OCYIIECTBISIIOMMM (DYHKIIMU 1O BBIPaOOTKE U
peanuzalu  TOCYIapCTBEHHOM  TMOJUTHKA M HOPMATUBHO-TPABOBOMY
pEeryJIupoBaHUIO
B cpepe colranbHOM 3alUThl HACEICHUS,

PEAOCTABICHUE MPU HEOOXOJAMMOCTH YCIYTH IO MECTY >XHUTEJIbCTBA
WHBAJINJIA WX B TUCTAHIIMOHHOM PEXUME;

OKa3aHHWE CHelUAIUCTaMU HHOW HEOOXOJMMON MOMOIIM WHBAIWUIAM B
MPEOIOJEHUN OaphepoB, MPEMSITCTBYIOMIUX MOJYYECHUIO UMHU YCIyT HapaBHE C
JIPYTUMU JTUTIAMH.

2.12. TlokazarensiMi JOCTYIMHOCTH M Kaue€CTBAa MYHUIIMIATLHON YCIyru
SBJISIIOTCSL  TIPEJOCTABICHUE MYHUIUMIIATBHOW YCIYTHM WM OCYIIECTBICHUE
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOLIEAYP B dJIEKTPOHHOU (opme, MoIydeHue
3asBUTENIEM WHQOpPMAIIMU O XOJ€ TPEJAOCTABICHUS MYHUIUIAIBHOU YCIYTH
C  WCTOJb30BaHUEM  CPEACTB  TEIe(POHHOM  CBSI3U,  DJIEKTPOHHOTO
uHOOPMHUPOBaHUSI, COOJIOJEHUE CPOKOB TMPEIOCTABICHUS MYHUIIUTAIBHOM
YCIIYTH, OTCYTCTBHE JKaJIOO W TMPETCH3WM CO CTOPOHBI 3asBUTENS, a TaKKe
CyleOHBIX aKTOB O TMPU3HAHUM HE3aKOHHBIMH  PEIICHUH, JIeHCTBHIA
(6e3neiicTBUs)  YIMOJHOMOYEHHOTO  OpraHa W JIOJDKHOCTHBIX  JIWII
YIOJIHOMOYEHHOTO OpraHa.

2.13. UNubpie TpeOoBaHMs, B TOM YHCJE YYUTHIBAIOIIME OCOOCHHOCTHU
IPEIOCTABICHUS MYHULIMTIAIBHBIX YCIYT B 3JIeKTpOHHON (hopme 1 MDII.

OcoOEHHOCTH  OCYIIECTBIEHUS  OTHECIbHBIX  AJMUHUCTPATHBHBIX
OpoLeayp, [EWCTBUI, BBIMOJHEHWE KOTOPBIX OOECIEYMBACTCS 3asBUTEIIO
OpU TPENOCTaBICHUU MYHUIMIIAIBLHOM YCIYTH B JJIEKTpPOHHON (dopme,
U TPEIOCTABICHUA MYHUIMIIAIBHOW yciyru uepe3 MOPI[ ycTaHOBIEHBI
B pazjzielie 3 HACTOSIUIEro a/IMUHUCTPATUBHOIO PETJIAMEHTA.

3. Cocras, nocj1e10BATEJIbHOCTh U CPOKH BbITIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHMS K MOPSIAKY
HUX BBINIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHHS
aJIMMHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOH opMe, a TaKKe
0C00€HHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX NMPOLETYP
B M®I]

3.1. IlpemocraBneHue MYHUIIUIIATBLHON YyCIyTHW BKIIOYaeT B ceOs
CIEAYIOLINE aAMAHUCTPATUBHBIE TPOLETYPHI:

1) mpueM u perucTpamusi 3asBICHHS, B TOM YHCIIE, MOCTYIHUBIIETO B
ANEKTPOHHON (opMe U MpuiaraéMbIXx K HEMY JTOKYMEHTOB, JMOO OTKa3 B
MIPUEME K PACCMOTPEHHUIO 3asIBIICHUS,

2) paccMOTpeHHE 3asiBJICHUS U MOJArOTOBKAa CHpPaBKH OO0 OYEPEIHOCTHU
MPEOCTABICHUS KUJIBIX MOMEIIEHUI Ha YCIOBUAX COLMAIBbHOIO HaiimMa Jaubo
CIIPABKH O TOM, YTO 3asIBUTEJIb HE COCTOUT HA YUETE B KAUECTBE HYXJAIOIIETOCS
B JKWJIOM MOMEILEHUH, ITPEOCTABIISIEMOM IO JOTOBOPY COLUAIIBHOTO HAlMa,
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3) HanpaBieHue (Bpy4yE€HHUE) CIPABKU 00 04YEPETHOCTHU
MIPEIOCTABICHUS KWIbIX MMOMEUIEHUH Ha YCJIOBHSX COLMAIBHOrO HaiiMa MO0
CIIPaBKHM O TOM, YTO 3asBUTEJIb HE COCTOUT Ha y4ETE B KQUECTBE HYKIAIOIIETOCs
B JKMAJIOM ITIOMEUIEHNH, TPEAOCTABIIEMOM I10 TOTOBOPY COLMAIBHOTO HalMa.

3.2. Ilpuem u peructpanus 3asBICHHs, B TOM YHCIE, NOCTYMUBIIETO B
ANEKTPOHHOH (hopMe U IpUlaraeMbIX K HEMY JOKYMEHTOB JMOO OTKa3 B IpUEME
K PaCCMOTPEHHUIO 3asIBJICHUS.

3.2.1. OcHoBaHMEM AJI Hayajga aIMUHUCTPATUBHOU MPOLEAYPHI SIBISIETCS
IIOCTYIUICHUE 3asBICHHUS O TNPEAOCTABICHUM MYHMIMIAIBHON  YCIyTH
Ha JUYHOM mnpueme, dyepe3 MOILI, nodToBeIM OTIIPABICHUEM, B DIEKTPOHHOMN
dopmMe, B TOM 4Hclie C HCHOJb30BaHMEeM EauHOro mopTrajia rocyaapCTBEHHbBIX
U MYHUITUTIAJIBHBIX YCIIYT.

IIpu nonaue 3asBiIEHUS U NPUJIATa€MBbIX K HEMY JTOKYMEHTOB uepe3 MODI],
NOCJIETHUM NepeacT B YIOJIHOMOYEHHBIM OpraH 3asBJICHHE W NPUJIaraéMble K
HEMY JIOKYMEHTbl B TeueHue | pabouero AHS CO JAHS MX MOJY4YEHHUS OT
3asIBUTEJIS.

3.2.2. TlpueM NOKyMEHTOB OT 3asBHUTENIEd OCYILECTBISET AOKHOCTHOE
JIALO YIOJHOMOYEHHOI0 oprasa, cneunanuct M®ILI, ocymecTBiasommui npuem
JOKYMEHTOB.

3.2.3. Ilpu npueme 3asiBICHUS HEMOCPEICTBEHHO OT 3asBUTENSI HA BTOPOM
JK3EMIUISIpE JENaeTCss OTMETKAa € YKa3aHUEM BXOJSIIErO0 PErucTPallMOHHOTO
HOMEpa 3asBJICHUs, AaThl IIOCTYIUIEHUs B YIIOJTHOMOYEHHBIA OpraH yKa3aHHOTO
3asiBJICHUS U MPUJIAraeMbIX K HEMY JTOKYMEHTOB, (haMUJIUU ¥ WHUIIMAJIOB JIUIIA,
NPUHSIBIIETO €T0, M COO0IAeTCs KOHTAKTHBIN TenedoH (TenedoH sl CIPaBOK).

3.2.4. TlonydeHue 3agBJICHUS MOYTOBBIM OTIIPABICHUEM, B 3JIEKTPOHHON
dbopmMe, B TOM 4YHCIIe C MCHOJIb30BaHMEM EnuHOro moprana rocyaapcTBEHHBIX
Y MYHUIMNAJIbHBIX ycayr, yepe3 M®II, u nmpuiaraeMpiXx K HEMY JTOKYMEHTOB
IOATBEPKAAECTCSA JIOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOT'O OpraHa IIyTeM
HaIllpaBJICHUs  3asABUTEJK0  YBEAOMIICHHs,  COAEPXKALIEro  BXOMSLIUU
PETrUCTPALIMOHHBIA HOMED 3asIBJICHUS, ATy IOCTYIUICHUS B YIOJHOMOYEHHBIN
OpraH YKa3aHHOTO 3asBJIICHUS W MpUJIaraéMbIX K HEMY JIOKYMEHTOB (najee -
YBEJIOMJICHUE O TOJIYYEHUU 3asIBIICHHUS).

3.24.1. VYBemomieHHe O TIOJYYCHUW 3asBJIICHUS  HAIPaBISICTCS
yYKa3aHHBIM 3asBUTEJIEM CIIOCOOOM HE MO3qHee pabouero AHs, CIETYIOIIEro
3a JHEM MOCTYIUICHUS 3asBJICHUS B YIIOJHOMOYECHHBIN OpraH.

3.24.2. Tllpu TOCTYIUICHUW 3asABICHUS B DOJIEKTPOHHOU (dopme
JOJHKHOCTHOE JIMIIO0 YMOJHOMOYEHHOTO OpraHa B TedeHue | pabouero JHS cO
JHS €ro pEerucTpanuy MNPOBOJAUT MPOLEAYPY IPOBEPKU JIECUCTBUTEIBHOCTH
KBUTH(DUITUPOBAHHOW TMOAMUCH, C HCIOJB30BAaHUEM KOTOPOW TMOAMHCAHO
3asiBieHHE  (MAKeT  DJEKTPOHHBIX  JIOKYMEHTOB) O  MPEJOCTaBJICHUHU
MYHULIUMAIBHOW  yCIYrH, NPEeAyCMATPUBAIOIIYIO MPOBEPKY COOJIIOACHUS
YCJIOBHUM, yKa3aHHbIX B cTaThe 11 denepanbHoro 3akona ot 06 ampens 2011 r.
Ne 63-D3 «O0 37€KTPOHHON MOIMUCH».

B cinyuae ecnu B pe3ynbTaTe MPOBEPKH KBAIM(PUIMPOBAHHOW MOJAMKUCHU
OyJeT BBISIBICHO HECOOJIIOJICHUE YCTAHOBJIICHHBIX YCJIOBUM NPHU3HAHUS €€
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JNEUCTBUTEIIBHOCTH, YIOJHOMOYEHHBIM OpraH B TEYEHUE TPEX THEUW CO JHSA
3aBEpIICHUS] MPOBEICHUS TAKOW MPOBEPKU NMPUHUMAET pellleHne 00 OTKaze B
MpUeMe K PAaCCMOTPEHUIO 3asBJICHUS U HAMIPABIISAET 3aIBUTEIIO YBEIOMIICHHE 00
ATOM B 3JIGKTPOHHOM (popMe ¢ ykazaHueM MyHKTOB cTaTtbu 11 denepanbHOro
3akoHa oT 06 ampenst 2011 r. Ne 63-03 «OO6 371eKTPOHHON MOAMKUCHY, KOTOPbIE
MOCTYXUJIM OCHOBAHUEM I TMPHUHATHS YKa3aHHOTO pemeHus. Takoe
yBEJIOMJICHUE TOAMUCHIBACTCA KBaTU(DUIIMPOBAHHON MOAMUCHIO PYKOBOIUTENS
YIOJTHOMOYEHHOIO OpraHa Wid YIOJHOMOYEHHOTO MM JIOJKHOCTHOTO JUIA U
HaIpaBJIACTCS MO aAPECy DJICKTPOHHOM MOYTHI 3asIBUTENS JTUOO B €ro JIMUHBIN
kabuHeT Ha EamHOM mopTane rocy1apcTBEHHBIX U MyHULIMTITAIBHBIX YCITYT.

B ciyuyae BbISIBIEHMSI HWHBIX OCHOBAaHUM JUIsi OTKa3a B MpHUEME
JIOKYMEHTOB, TIEPEYUCIICHHBIX B MyHKTE 2.6.1 HACTOSIIEro aiMUHUCTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa OTKa3bIBA€T B
npueMe JOKYMEHTOB C YKa3aHHEM IPUYMHBI TaKOro OTKa3a (MpU JIMYHOM
oOpaiieHuu 3asBUTENA) JUO0 OGOpPMIISIET M HAmNpaBiIsieT YBEAOMJICHHE OO0
OTKa3e B MPUEME K PACCMOTPEHUIO 3asBJICHUS W MPUIAra€MbIX K HEMY
JOKYMEHTOB IO MOuYTe WIM 4Yepe3 EauHbIl moptal TOCyAapCTBEHHBIX W
MYHUITUNIAJIBHBIX YCIYT (B Clydae MOCTYIUICHUS 3asBICHUS U MPUIAraeMbIX K
HEMY JIOKYMEHTOB IO TIOYTE WM B DIJIEKTPOHHOW (opMe C HCIOIb30BaHUEM
Enunoro moprana rocynapCTBEHHBIX W MYHUIMOAIBHBIX yciyr). JlanHOoe
YBEJOMJIEHUE MOJANKUCHIBAETCS PYKOBOJMUTEJIEM YIOJIHOMOUYEHHOIO OpraHa Wi
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUILIOM.

3.2.5. MakcuManbHBIE ~ CPOK  HCIIOJHEHMs]  aJIMHUHUCTPATHBHOMN
IPOLIEAYPHI:

- [IpU JINYHOM TIpUEMe TpakJiaH — He Ooiee 15 MunyTs;

- MIPY MOCTYIUIEHUHU 3asIBJICHUS U JOKYMEHTOB IO MOYTE, B AJIEKTPOHHOU
dbopme, B TOM Uucie ¢ UCTIONB30BaHHEeM EquHOro moprajia rocy1apCcTBEHHBIX U
MYHUITAIAJBHBIX yCIIyT, Wik yepe3 M®PI[ —B Teuenue 1 pabouero IHS cO THS
NOCTYIUICHHS B YIIOJIHOMOYEHHBIN OpTraH.

YBenomiienne 00 0TKaze B IpHEMe K PACCMOTPEHUIO 3asBIICHUS, B CIIydae
BBISIBJICHUSI B XOJI€ TMPOBEPKU KBATU(DUIIMPOBAHHONW TMOJMUCH 3asBUTEIS
HECOOJIO/ICHNS YCTAHOBJICHHBIX YCJIOBHM TpPHU3HAHUA €€ JeHCTBUTEIHHOCTU
HalpaBJIIeTCsl B TEYEHUE 3 JHEW CO JHS 3aBEpUICHUS MPOBEICHUS TaKOM
MIPOBEPKHU.

3.2.6. Pe3ynmpraToM HCHOTHEHWS AJMUHUCTPATUBHON  MPOIEAYPHI
SIBJISIETCS :

- TOpUeM U perucTpanus 3asBJICHUS, Bblgaya (HaAMpaBlICHUE B
ANEKTPOHHOM BHje uiu B M®ILI) 3asBUTENIO pACIUCKU B MOJTYUYEHUU 3asIBICHUS
Y MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB (YBEJOMJICHUS O MIOJIyYEHUU 3asiBIICHUS );

- HampaBJICHUE YBEAOMIJICHUSI 00 OTKa3e B MPUEME K PACCMOTPEHHIO
3asiBJICHHS] 10 OCHOBAaHHSM, YCTAaHOBJICHHBIM MyHKTOM 2.6.1 Hacrosmiero
aIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.3. PaccMoTpenne 3asBIEeHUS W MOATOTOBKA CIPAaBKU 00 OYEPETHOCTH
MPEOCTABICHUS KUJIBIX MOMEIICHUI Ha YCIOBUSX COLMAJIBbHOIO HaiimMa Jaubo
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CIOpaBKH O TOM, YTO 3asgBUTEIh HE COCTOMT Ha Yy4YeTeé B  KauecTBe
HY)KJAIOIIETOCS B JKAJIOM TOMEIIEHUH, TPEJOCTaBIsIEMOM IO JIOTOBOPY
COLMAJIBHOT O HalMa.

3.3.1. OcHoBaHueM [Uisl Hayaja BBINOJHEHUS aAJMUHUCTPATHUBHOU
OPOLEAYPHl  SIBISACTCS 3apETUCTPUPOBAHHOE B YCTAaHOBICHHOM TOPSIKE
3asiBIICHUE.

3.3.2. JIoJKHOCTHOE JIMLO YNOJIHOMOYEHHOIO OpraHa paccMaTpHUBaeT
3asBIICHUE, W3yYaeT CIUCKM TpPaXKJaH, COCTOAIIMX Ha YyYeTe B KadyecTBe
HY)KJAIOIIMXCS B KUIBIX TOMEIIEHUAX, MPEAOCTABISIEMBIX IO JOTOBOPaM
COLIMATBHOTO HaiiMa, 0 pe3yabTaTaM TOTOBUT MPOEKT CIPABKU C HHPOpMAIHEH
00 O04YepemHOCTH TMPEAOCTABICHHUS JKHIBIX MOMEIIEHUH Ha  yCIOBHIX
COLIMATBHOTO HaiiMa J100 CrpaBKU O TOM, YTO 3asiBUTEIh HE COCTOMT Ha Y4eTe
B KadecTBe HYKIAIOUIETOCS B JKUJIOM TIOMEIICHUH, TPEJOCTaBISIEMOM
0 JIOTOBOPY COLIMATBHOTO HaliMa, KOTOPBIM TOJIMUCHIBACTCS YIIOJTHOMOYECHHBIM
JOIHKHOCTHBIM JIMIIOM OpTaHa, OCYIIECTBISIONIETO MPUHATHE TPakIaH Ha ydeT
B KayeCTBE HYKIAIONIUXCA B JKWIBIX IOMECIICHHUSX, IPEIOCTABISICMBIX
0 IOTOBOPaM COLIMAJILHOTO Haiima.

3.3.3. MakcuManbHBIH CPOK UCTIOTHEHUS aIMUHUCTPATHBHON MPOIIETYPHI
— He O6osiee 10* mHEl co qHS perucTpaiuy 3asBICHUS.

3.3.4. Pe3ynpTaroM HCHOJHEHHUS aJMHUHHCTPATUBHOM MPOLEIYpPHI
ABJISETCS TOJATOTOBKA JIOJDKHOCTHBIM JIMIIOM  YIOJHOMOYEHHOTO OpraHa
CIpaBKHA 00 OYEPEAHOCTH MPEAOCTABICHUS >KWIBIX MOMENICHUI Ha YCIIOBHUSAX
COLIMAJILHOTO HaiiMa JIM0O CIPaBKH O TOM, YTO 3asBHUTENb HE COCTOMT Ha y4yeTe
B KAauecTBE HYXJAIOMIETOCSd B JKAJIOM TIOMEIICHUH, MPEJOCTABIIEMOM
10 IOTOBOPY COILIMAJIBHOTO HaiMa.

3.4. HanpaBnenue (Bpy4deHHE) MOATOTOBICHHON CTIIPABKH 00 0OYE€PETHOCTH
NPEIOCTaBICHHUS JKWJIBIX TMOMENICHU Ha YCIOBUSX COIMAIBHOIO HaiMma
aub0 COpaBKM O TOM, 4YTO 3asBUTEIb HE COCTOMT Ha  y4eTe
B KAaueCTBE HYXKJAIOMIETOCSd B JKUJIOM TOMEIICHUH, TMPEJOCTaBIIEMOM
10 IOTOBOPY COLIMAJIBHOTO HaKWMa.

3.4.1. HudopmupoBaHue 3asgBUTEIS O pe3ylbTaTax pPacCMOTPEHUS
3asIBJICHHS OCYIIECTBIISIETCS] OJTHAM U3 CIIOCOOOB, YKA3aHHBIX B 3asIBICHUH.

[Ipu mocTymeHur B yNOJHOMOYEHHBIM  OpraH  JOKYMEHTOB,
HaIpPaBJICHHBIX C HCMOJb30BaHUEeM EAMHOTO mopTalia TOCYAapCTBEHHBIX H
MYHUIIUNAIBHBIX ~ yCIyr, UWHGOpPMAIMs  HAmpaBisIeTCs  3asBUTENI0  C
UCIIOJIb30BaHMEM EauHOro mopTajiia TOCYyIapCTBEHHBIX W MYHHUIIUTATBHBIX
YCIIYT.

3.4.2. MakcuMabHBINA CPOK UCTIOTHEHHS aIMUHUCTPATUBHOU TPOIEAYPHI
— He Oonmee 3* mHEW cCcO JHSA TOMNMUCAHUS CHOPAaBKU ¢ WHGOpMAIHEH
00 OYEpPEemHOCTH TMPEAOCTABICHUSA OJKWIBIX TIOMEIICHWA Ha  YCIOBHSIX
COIMAJIFHOTO HaiiMa OO CTIPaBKU O TOM, YTO 3aABUTENIb HE COCTOUT HA Y4eTe
B KAueCTBE HYXKIAIOMIETOCS B JKAJIOM TIOMEIICHHH, TMPEAOCTABIICMOM
10 JIOTOBOPY COIMAJIBHOT'O HaiMa.

3.43. Pe3ynbraToM WCTHOTHEHUS AIMUHUCTPATUBHON  TPOIEAYPHI
SABJISIETCS BblJaua (HAmpaBliGHHWE) 3asABUTEIIO0 CIPaBKU 00 OYepEeaHOCTH
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MPENOCTABIICHUS JKUJIBIX IMOMEIIEHUH Ha YCIOBUAX COLMAJIBHOTO HanWma
aub0 CMpaBKM O TOM, 4YTO 3asBUTEIb HE COCTOMT Ha Yy4e€Te B KadyeCTBE
HYKJAIOLIErOCSd B JKWIOM IIOMELIEHUH, NPEAOCTABIAEMOM IO JOTOBOPY
COLIMaJILHOI'O HalMa.

3.5. llopAmok OCYyIIECTBIEHHsS AJAMUHUCTPAaTUBHBIX MpOLENYp B
ANEKTPOHHON (opMe, B TOM 4YHUCIE€ C HUCIOJIb30BaHMEM EnuHoro moprana
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

3.5.1. ITpu MIPENOCTABIECHUN YIOJIHOMOYEHHBIM OpraHoM
MYHHUIIUIAIBHON YCIYTH B 3JIEKTPOHHOU opme nocpenctsoM EaumHoro noprana
rOCY/IapCTBEHHBIX W MYHMIIMIAJIbHBIX YCIYI 3asBUTENI0 OOecreyuBaeTcs
BBITMIOJTHEHUE CIEAYIOLUIMX IEUCTBHI:

nojiyueHue HHPOpMalUU O TOPSAKE U CpPOKax MPEeJOCTABICHHUS
MYHUIIUTAIBHON YCIIYTH;

3aMMch Ha MpPUEM B YINOJHOMOYEHHBIM oOpraH IJjs MOoJa4yd 3amnpoca
O MPEeJO0CTABICHUY MYHUIIMTIATBLHOM YCIYTH (1anee — 3ampoc);

dbopMupoBaHUE 3asBIICHUS;

OPUEM U PETUCTPALMS YHNOJHOMOYEHHBIM OPraHOM 3asBIICHUS W HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEAOCTABICHU S MYHULIUIIATBHON YCIYTH;

MOJIyY€HUE PE3YNIbTaTa MPEJOCTABICHUS MYHUILIUIIAIbHON YCIyTH;

NOJIyYEHUE CBEICHUI O XOJ€E BBINOJIHEHUS 3aIpoca;

OCYLIECTBIICHHE OIIEHKM KauyecTBa NPEJOCTABICHUS MYHUIUIAIbHON
yCIIyr;

nocynaebHoe (BHecyneOHOe) 0OKaloBaHWE pEIICHUA U JIeHCTBH
(6e3neticTBusl) opraHa (OpraHm3aliu), JIODKHOCTHOTO  JIMIIAa  OpraHa
(opranuzarun) 100 MyHUIIMITAIIBHOTO CITY>KAaIleTo;

AHKETUPOBAaHUE 3asBUTEIS (IPEABSIBICHUE 3asIBUTENIO TIEPEUHS BOIIPOCOB
U HCUYEPNIBIBAIOIIETO MEPEYHs BapUaHTOB OTBETOB HAa YKAa3aHHBIE BOIPOCHI) B
LEeSAX ONpENEICHUs BapUaHTa MYHHUIUMIAIBHOM YCIYTH, MPEIyCMOTPEHHOTO
aIMUHHUCTPATUBHBIM PErIaMEHTOM MPEAOCTABICHUS MYHUIUIAIBHOW YCIIYTH,
COOTBETCTBYIOILIETO TPU3HAKAM 3asBUTEIIS;

NpeAbsIBICHUE 3aABUTEII0 BapUaHTa MPEJAOCTABICHUS MYHHIIUIAIbHON
YCIIYTH, IPELYCMOTPEHHOTO aAMUHHUCTPATUBHBIM periiaMeHToM
MPEAOCTABICHUS MYHUIIMNIATbHON yCIIYTH.

3.5.2. Jlng npenocTaBieHUs] MyHULIMIAIbHON YCIYTU C UCIOJIb30BAHHEM
Eaunoro mnoptania rocyaapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYTr 3asBUTEIb
3aIoJIHAET ANEKTPOHHYIO (POpMy, B KOTOPOl HEOOXOAMMO yKa3zaThb CBEICHMUS,
HEOOXOAMMBIE JJISl TOJTYUYEHUS YCIYTH.

3.5.3. 3adBieHHE CUMTAETCS OTHPABJICHHBIM TIOCIE  MOJTYyYECHUS
3asIBUTEJIEM COOTBETCTBYIOIIETO 3JEKTPOHHOI'O YBEJAOMJIEHUS B JIMUHBIN
KaOWHeT 3asBUTENS WM €ro TmpeAcTaBuTeNss Ha EawmHoMm mopTtaine
rOCYJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT.

3.54. B Xxozae mNpenoCTaBICHUS MYHULIUNAJIBHOW YCIYTH 3asBUTEIb
MI0JIY4aeT YBEIOMJIEHHUS] O CTaTyC€ YCIYI'M B JUYHOM KaOWHETE 3asBUTEIs WU



13
ero npeacrtaButTens Ha EauHoM moprtane roCy/1apCTBEHHBIX u
MYHUIUOATBHBIX YCIYT.

3.5.5. 3asgBuTent0 B KaueCTBE pE3yJbTaTa IPEIOCTABICHUS YCIyTH
o0ecreynBaeTcs Mo ero BbI0OPY BO3MOKHOCTB:

- MIOJIy4Y€HUs DJIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO C UCIOIb30BAHUEM
KBIU(DUIIUPOBAHHON MOJIHUCH;

- TOJyY€HHUs C HWCIOJIb30BaHWEM ENHMHOro moprana rocylapCTBEHHBIX U
MYHUIUOAIBHBIX YCIAYT 3JEKTPOHHOIO JIOKYMEHTa B MAalIMHOYUTAEMOM
dopmare, MOANMUCAHHOTO KBaTU(UUHUPOBAHHOM MOAMKMCHIO CO CTOPOHBI
YIOJTHOMOYEHHOT'0 OpraHa.

[Tpu monyuyeHnuu pesyibpTaTa npeAocTaBieHus yciyru Ha Enunom noprane
rOCy/IapCTBEHHBIX M1 MYHUIIMTAJIBHBIX YCAYT B (DOpME 3JIEKTPOHHOTO TOKYMEHTa
JIOTIOTHUTENIBHO O00ECIEeYUBAETCS BO3MOXKHOCTh TMOJYYEHHUS 10 >KEJIaHUIO
3asiBUTENSI  JOKyMEHTa Ha OyMaXXHOM  HOCHTENE, MOATBEPKIAIOILIETO
coJiep KaHue JIEKTPOHHOTO JIOKYMEHTA.

Nudopmaruss 00  2IEKTPOHHBIX  JIOKYMEHTax -  pe3yJibTaTtax
OpEeNOCTaBICHUS]  yCIYr, B  OTHOLIEHWHM  KOTOPBIX  MPEIOCTaBISAETCS
BO3MOXXHOCTb, TMpPEAyCMOTpPEHHasi ab3alleM BTOPHIM HACTOSIIEro IYHKTAa,
pasMemniaercs  omnepatopoMm  EauHOro - moprama  TOCYyNapCTBEHHBIX |
MYHUIUTAIBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETE WM B 3JIEKTPOHHOU popme
3armpoca.

B03M0XXHOCTh TOJTyueHHs! pe3yibTaTa MPEIOCTaBICHUs YCIYrH B (opme
AJIEKTPOHHOTO  JIOKYMEHTa WIM JOKYMEHTa Ha OyMa)XHOM HOCHTEJE
o0ecnieynBaeTcsi 3asiBUTENI0 B TEYEHHME CpOKa JIEWCTBUSA  pe3yibTaTa
IPENOCTaBICHUS yCIyrH (B cCllydae €ClIM TaKOod CpPOK YCTaHOBJICH
HOPMAaTUBHBIMM MPaBOBBIMU akTaMM Poccuiickoit @eaepanun).
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