AIMUHUCTPALUA
BEPXHEIIOT'POMEHCKOI'O CEJIBCKOI'O ITOCEJIEHUSA

CPEJHEAXTYBHMHCKOI'O PAMMIOHA BOJII'OI'PAJICKOHN
OBJIACTH

IHOCTAHOBJIEHMUJE

ot 15 urons 2026 r. No 77

00 yTBepKIeHMH AAMUHUCTPATHBHOIO PerjiaMeHTa NMpeaoCcTaBJIeHUs
MyHHIHNAIbHON ycryru «lIpenocTaBienne apXuBHBIX CIPABOK,
APXUBHBIX KONNWH, APXUBHBIX BHINHMCOK,
UHGOPMAIMOHHBIX MUCEM»

PykoBoactBysicy denepanbubiM 3akoHOM 0T 06.10.2003 Nel31-®d3 «O06
oOlMX MPUHIMIAX OpraHU3allMd MECTHOTO caMmoympaBiieHus B Poccuiickoi
Oenepanun; DeaepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3  «O06
OpraHu3aluy MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIyT»; a
TaKXe B COOTBETCTBUHU c MIOCTAaHOBJIEHUEM aAMUHUCTPALIUH
Bepxuenorpomenckoro cenbckoro moceneHuss or 01.09.2015 r. Ne 79 «O6
YTBEP)KJECHUU TOpsiiKa pPa3pabOTKU U YTBEPXKIECHUS aJIMHUHHCTPATUBHBIX
PETrIaMEHTOB MPEIOCTABIECHNS MYHULIUIIAJIBHBIX YCIYT B BepXxHenmorpomMeHckom
CEIBCKOM IOCEIICHUN)

NOCTAaHOBIAIO:

.  VYTBepauTh  mpwiaraemelii = aIMUHUCTPATUBHBIA  pErJIaMEHT
OPEAOCTABICHUSI MyHUUUNANbHOW ycuyru «lIpegocraBieHue apXWBHBIX
CIIPABOK, APXUBHBIX KOIMUM, apXUBHBIX BBHITTUCOK, NH(OOPMAITMOHHBIX MTHCEM»

2. Hactosmee nocraHOBIEHHWE BCTYMAaeT B CHJIYy C MOMEHTa €ro
MOJMUCAHUS U MOAJICKUT OPUIHATIBHOMY OIyOJIMKOBaHUIO.

3. KoHTposnb 3a HCIONHEHHWEM [JAaHHOTO IOCTAHOBJIEHHUS OCTABIIAIO 32
COOOI.

I'maBa BepxHenorpoMeHcKoro
CEJIbCKOT'O MOCEICHUS K.K. bamynos
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AJIMUHHCTPATUBHBIN perJaMeHT
npeaocTaBJIeHUss MyHUIUNAILHOM ycayrn 'TIpenocrasienne apXuBHBIX
CIPABOK, APXUBHBIX KONMI, APXUBHBIX BBINHNCOK,
HH(OPMALMOHHBIX MHCEM"'

1. O01mue moIoKeHus

1.1. AIMUHUCTPATUBHBIA PETJIAMEHT IPEAOCTaBICHUS MYHHUITUTIATBHOM
ycanyru "TIpenocraBiieHHe apXWBHBIX CIPABOK, apXMBHBIX KOIHMA, apXHBHBIX
BBIMKMCOK, HTHPOPMALIMOHHBIX TTUceM" (J1ajee - aJIMUHUCTPATUBHBIN pErIaMeHT)
YCTaHABJIMBACT CPOKH W TOCIICIOBATEIIBHOCTh aIMUHUCTPATHBHBIX MPOILEIYD
Opy  TPEJOCTaBICHUM  MYHUIIMNIAIBLHOW  YCIYIHM, a Takke IOPSI0K
B3aMMO/ICHCTBHSI aIMUHUACTPAIIUU BEepXHEMOrpOMEHCKOTO CENBCKOTO TIOCEICHUS
C 3agBUTCIIIMM TIPU TPEAOCTABICHUN MYHHUIIMNAIBHOW YCIYTH IO 3alpocam
COLIMATBHO-TIPABOBOTO XapaKTepa.

1.2. 3agBUTENsIMH HA TOJYYCHHEC MYHUIIMIAIBHOW YCIYTH SIBIISIOTCS
du3HUECKHEe U IOPUINIYCCKUE JIMIIA, a TAKXKE UX MPEACTABUTEIIN, JCHCTBYOIIHEC
HAa  OCHOBaHWUM  IIOJITHOMOYHMH,  ONpEICJICHHBIX B  COOTBETCTBHUU  C
3aKoHOJaTeNbcTBOM Poccuiickoit deneparuu (1anee UMEHYIOTCS — 3asIBUTEIHN ).

1.3. Tlopsmox uHpOpMUPOBaHHUS 3asBUTENEH O MPEIOCTABICHUU
MYHUIIMTIATIBHON YCIYTH.

1.3.1 CBenenusi 0 MecTe HaXOXKACHUS, KOHTAKTHBIX TelepoHax u rpaduke
paboThl aIMUHHUCTpAIK BepXHEMOrpoMEeHCKOTO CeIbCKOr0 MOCENICHUs, OPTaHOB
(opranuzanuii) y4acTBYIOIIMX B MPEJOCTABICHUH MYHMIIUNAIBHOW YCIYTH,
MHOTO(YHKIIHOHAJILHOTO TIeHTpa (nanee — M®ILI):

1. c. Bepxuenorpomnoe, yi. llentpansHas, 37,

tenedon 8(84479) 7-64-49;

rpaduk padotsr: 08:00 — 16:00 moHeeTbHUK — MSATHUIIA,

2. p.i. Cpennsis Axry6a, yin.Oxtsabpbekas, 89,

tenedon 8(84479) 5-10-47

rpaduk paboTel: MoHEAEIBbHHK - ¢ 9-00 10 20-00,

BTOpHUK-TIAITHUIIA - ¢ 9-00 10 18-00,

cyb6ota - ¢ 9-00 mo 15-30.

1.3.2. Undopmaruio o mopsiake NpeaoCTaBIeHUsI MyHUIIUTATBHON YCIIYTH
3asIBUTENTH MOYKET TIOJTYYHTh:

HEMOCPEJICTBEHHO B QJIMHUHHUCTPAIMA BepXHEMOrpoMEeHCKOTO CEIIbCKOTO
nocesieHns (MH(OPMAIMOHHBIC CTEH/IBI, YCTHOE HH(POpMUPOBaHUE 10 Tene]oHy,
a TaKke Ha JUYHOM TMPUEME MYHHIMITAIBHBIMU CIYXAIIUMHU aIMUHUCTPAIIH
BepXxHenorpoMeHCKOTo CeIbCKOT0 MOCEICHHU);

M0 TI0YTe, B TOM YHCJIE DSJIEKTPOHHOWU (aIpec AIEKTPOHHOW TIOUTHI),
B CIydae MUChMEHHOTO OOpaIeHus 3assBUTEIIS,

B cetu MutepHer Ha  oduUIMAIBLHOM  CalTe  aJIMUHUCTpPAIUU
BepxuenorpoMeHckoro cenbckoro mocenenus (http://BepxHenorpomenckoe.pd),
Ha ExmHOM mopTane rocynapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT (GyHKINN),
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ABIAIONIeMcs  (perepaabHOM TOCYIapCTBEHHOM HMH()OPMALMOHHOM CUCTEMOI,
oOecreynBarolel Ipe10CTaBICHUE rOCY1apCTBEHHBIX U MYHUIIUIATBHBIX YCIYT
B DJJIEKTpoHHON (opme (masee — EnuHblii mopran rocynapcTBEHHBIX H
MYHUIUITATBHBIX ycIyT) (WWW.gosuslugi.ru).

2. CTangapT npeaocraBjeHUss MyHHIHMIIAJIbHOH YCJIYTIH

2.1. HanmeHOBaHNE MYHUIUITAIBHON YCIYTH.

HaumenoBanve myHunmnanbHod yciyru: 'lTlpemoctaBieHue apXMBHBIX
CIIPaBOK, apXUBHBIX KOMUM, ApXUBHBIX BBITTUCOK, HTHHOPMAIIMOHHBIX IMHCEM .

2.2. Oprasbl W OpraHu3alliM, Y4YacTBYIOIIKE B MPEJOCTABICHUU
MYHUIIUATIATIBHON YCITYTH.

2.2.1. Opranom, NpeAoCTaBISAIOMIUM MYHUIIUIAIBHYIO YCIYTY, SBISETCS
aAMUHUCTpalus BepXHEenorpoMeHCKOro CelnbCKoro (J1ajnee — yrnoaIHOMOYEHHBIH
opras).

CtpykTypHOE nojipasyieJicHue YIOJIHOMOYEHHOTO oprasa,
OCYIIECTBIISIIOIIEE HETTOCPEACTBEHHOE MPEI0CTABICHUE MYHUIIUITAIBHON YCIyTH
— aQJIMHHHCTpanus BepXHEmOrpoMEHCKOTO CENBbCKOro IoceNeHus (Janee
UMEHYETCSI — apXUB).

2.2.2. 1lpn npenocTaBlIeHUN MYHUIIMNAIBHON YCIYTH YIOJIHOMOYEHHBIN
OpraH B3aMMOJEHCTBYET C HHBIMM OpraHM3alUsSMH B CiIydae MOArOTOBKHU
MH(POPMAIIMOHHOTO THChMa O TMEpechbulke HenmpoUIbHOTO 3ampoca B
COOTBETCTBYIOIYIO OPraHU3ALHUIO 110 IPUHAIIEAKHOCTH.

2.3. Pe3ynbpTar npenocTaBiIeHUs] MyHULIUIIAIIBHON YCIYTH

Pe3ynbTaToM npenocTaBieHUs] MyHUIUNAIBHOW YCIYTH SIBISETCA:

- OTBET Ha 3aIpOoC 3asiBUTENS COLMATIBbHO-TIPABOBOr0 XapakTepa (apXuBHas
CIpaBKa, apXWBHas BBHIMUCKA, apXWBHAs KOMUSA, WH(OOPMAIMOHHOE MHUCHMO,
coJieprKalllee OTBET O HAIMYNU (OTCYTCTBUM ) B ApXHBE APXUBHBIX JIOKYMEHTOB I10
TEME 3aIpoca WK CBeICHHs 00 MX MECTOHAXOKICHUH, UJIH O TIEPECHUIKE 3ampoca
[0 NPUHAJIEKHOCTH B COOTBETCTBYIOILIYIO OPTaHU3ALIMIO);

- MOTHBUPOBAHHBIA OTKa3 B MPEJCTaBICHUU HHPOPMAIUU TIO 3ampocy
COLIMAJIBHO-TIPaBOBOTO XapaKTepa.

2.4. CpoK npenocTaBlIeHHs] MyHUIUIIATIBHOW YCIYTH

Cpok UCHOJIHEHHS 3alpoca COUUAIBHO-TIPABOBOIO XapakTepa HE JOJIKEH
npesbimath 30 THEH co IHS perucTpaluy 3amnpoca.

2.5. VcuepnbiBarouiuii mnepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBLHON yCIIYTH

J1st noJTydeHHusl CBEIEHUH T10 3a1pOCy 3asIBUTEID JOHKEH CAMOCTOSTENIBHO
MIPETOCTABUTD:

- 3aPOC COLMAIBHO-IIPABOBOI0 XapakTepa (Jajiee — 3anpoc);

- JIOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh 3asIBUTENS JUOO JMYHOCTH

npcacTaBUTCIIA (HpI/I JINYHOM 06paHleHI/II/I 3a4BUTCII B ynOHHOMO‘-IGHHBIﬁ opras,
MoL);
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- TOKYMEHT, MOJITBEPKIAI0IINI TOJTHOMOYHS MIPEACTaBUTENS 3asiBUTENS (B
cily4yae oOpalleHus NPeACTaBUTENS 3asBUTENs).

dopma 3ampoca MPUBOJMUTCA B MNPWIOKEHUM K  HACTOALIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY W JOCTYIIHA ISl MOJIYYEHHUS] B BJIEKTPOHHOMU
dbopme Ha oduIMaTEHOM CcaiiTe YNOJIHOMOYEHHOrO opraHa*. B 3ampoce
00s3aTENbHO  YKA3bIBAIOTCA: HAMMEHOBAaHHWE IOPUAMYECKOro Juma (ams
IOPUANYECKUX JUL), (pamMuiins, UMs, OTYECTBO (IIPU HATTUYUH) — I PU3UUECKUX
JIUII, TIOYTOBBINA U (UJTK) AIEKTPOHHBIN aapec 3asiBUTENS, TEMa 3arpoca.

2.6. 3ampoc MOXeT ObITh HampaBi€H B YIOJHOMOYEHHBIH Oprat
3asBUTENIeM (€ro TMpejcTaBUTesieM) JIM4HO, uyepe3 MODI], mo4ToBBIM
OTMpaBjicHUEM, MO HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM CETSAM uepes
oduIIUaTbHBIN CaiT  YIOJHOMOYEHHOTO oprasa, Enuneii rnopTai
rOCYIapCTBEHHBIX U MYHUIIMTIATbHBIX YCIIYT.

3anpoc 3asBUTENS B 3JEKTPOHHOU (hopMme moma€rcss Mo €ro BhIOOPY C
UCIIOJb30BAHUEM  IIPOCTOM  DJEKTPOHHOM  IMOANMCU  WIH  YCUJIICHHOWU
KBATM(UIIMPOBAHHOW JJICKTPOHHOW MOAMUCH (lajiee - KBalu(UImpoBaHHAS
TIOJITTHCH ).

3asBUTENb TaKXKe BIIPABE UCIIOJIb30BaTh YCUJIEHHYIO
HEKBATU(UIIMPOBAHHYIO AJIEKTPOHHYIO MOJIUCH B CIyYasxX, MPeIyCMOTPEHHBIX
[IpaBuiiamu  ompeneneHuss BHUIIOB AJIEKTPOHHOM MOIINKUCH, HWCIOJIb30BaHUE
KOTOPBIX JIOMYCKaeTCs MpH OOpallleHWH 3a TOJyYEeHHUEM TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, YTBEPXKIEHHBIX MOCTaHOBIeHHEM IIpaBurtenbcTBa
Poccuiickoit ®eaepanun ot 25.06.2012 Ne 634 "O Bugax 31eKTPOHHON MOAIUCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKAaeTCsl MpU OOpalleHUHd 3a TOJyYeHUEM
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT".

3asiBUTEINb BIIpaBe MPECTaBUTh 10 COOCTBEHHON NHUIIUATUBE JOKYMEHTHI,
HOSICHAIOIIUE TEMY 3aMpoca.

2.7. HWcuepnbIBalomuii TepedeHb OCHOBAHHWM Uil OTKa3a B TIpHEME
JOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUS MYHUITUTIATBHON YCIIYTH

OcHoBaHusl UIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH:

- IOKYMEHTBI [IPEJICTABICHBI HEIPABOMOUYHBIM JIULIOM;

- 3aIpoC U IpUiiaraéMble K HEMY JOKYMEHTBI HE COJEpPKAT PEKBU3UTOB,
00s3aTENBHBIX K  3allOJIHCHUIO, HE TMOAMAIOTCS  MPOYTCHHIO, HMEIOT
HEOTOBOPEHHbBIE UCIIPABJICHHS WIM MIOBPEXKACHHUS, HE MIO3BOJISIOLIME OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

3asBUTENIO HAMpaBISETCS YBEIOMJIEHHE 00 OTKae B TpUeMe K
PacCMOTPEHUIO 3ampoca B cliydyae, €Clii Mpu O0palleHuu 3a MpPeoCTaBICHUEM
MYHHUITUTIATHHOW YCIAYTH B OJJIEKTPOHHOW (opmMe B pe3yiabTaTe NPOBEPKHU
KBAUTU(DUITUPOBAHHOW TIOJMMCH BBISBJICHO HECOOIIOICHUE YCTaHOBJICHHBIX
crateeil 11 denepanvhoro 3akoHa oT 06.04.2011 Ne 63-D3 "OO0 351eKTPOHHOM
MOANUCH" YCIIOBUM MpPU3HAHUS €€ JCHCTBUTEIBHOCTH.

B cnydae ecnu mpuuMHBL, MO KOTOPHIM 3asiBUTENIO ObUIO OTKa3aHO
B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX MJIsI MPEJOCTABICHUS MYHULIUNAIbHOM
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YCIIYTH, B TOCTEAYIOIIEM ObLITN YCTPaHEHBI, 3asBUTEb BIPaBE BHOBb OOPaTUTHCS
3a MPEI0CTaBICHUEM MYHUIIUIIAIbHOW YCIYTH.

2.8. VcuepnbIBaromiuii nepeuyeHb OCHOBAHUM JIJIsl MPUOCTAHOBIICHUS WU
OTKa3a B MPEJAOCTABICHUY MYHULIUTIAIHHON YCIyTH.

OcHoBaHMS JJIs TPUOCTAHOBJICHUSI TPEAOCTABICHUS MYHHIIMIATBLHON
YCIYTU OTCYTCTBYIOT.

OcHoBaHMSAMU ISl OTKa3a B MPEJOCTaBICHUU MYHHUIMIIAIBLHOU YCIYTH
ABJISIIOTCS CIIEYIOIINE CITyYau:

- B 3aMpoce HE MPEAOCTABICHBI WIIM MPEIOCTABICHBI HE B MIOJTHOM 00beMe
HEO0OXOAUMBIE CBEJICHHUS JJIsl €TI0 UCTIOTHEHUS,;

- OTBET IO CYIIECTBY YKa3aHHOM B 3aPOCE TEMBI (BOIIPOCA) HE MOKET OBITh
JaH 0e3 pasriallleHus] CBEJICHUM, COCTaBIISIIONIMX TOCYAAPCTBEHHYIO WM UHYIO
oxpaHsemMyr (¢eaepaibHbIM 3aKOHOM TalHy (yKa3aHHas WH(OpMAIUS MOXKET
OBITH TIPEOCTaBII€HA TOJILKO MPH HAIUYMHM Y TIOJIb30BaTENsl JOKYMEHTAJIBHO
MOATBEPXKJICHHBIX  TpaB  Ha  TMOJyYCHHE  CBEJCHUM,  COAep Kalux
TrOCYJapCTBEHHYIO TaliHYy U (WJIM) KOHPHUISHIINAIBHYIO HH(POpMAIIHIO);

- 3aMpOC KacaeTcsi TeMbl (BOMpOca), B OTHOIIEHUH KOTOPOU MOJIb30BATENIO
paHee MHOTOKPAaTHO JaBaJIMCh MUChbMEHHBIE OTBETHI 110 CYIIIECTBY, U IIPU TOM HE
IPUBOSATCS HOBBIC JIOBOJBI MM OOCTOATENHCTBA (PYKOBOAUTEh apXvBa WU
YIIOJTHOMOYEHHOE Ha TO JIMIIO BIpaBe MPUHSITH PelleHrne 0 6€30CHOBATEIHHOCTH
OYEpEHOTO 3alpoca MW MPEKpalleHUU NEPENUCKH M0 JAHHOMY BOIIPOCY IpHU
YCIIOBHH, YTO YKa3aHHBIN 3aIIpOC U paHEe HaIpaBiIsieMbI€ 3alIPOCHI HAITPABIISIIUCH
B OJIUH U TOT K€ apXUB);

- B 3aMpOCe COAEPIKATCS HELIEH3ypHBIE JTM00 OCKOPOUTETbHBIE BEIPAKEHUS,
yIrpo3bl KU3HH, 3I0POBBI0 U UMYIIECTBY JIOJXKHOCTHBIX JIMI[ apXWBa, a TaKXKe
YJICHOB UX CEMEH;

- MIPY MOJYYEHUH PE3YyJbTaTOB MYHHUIIMIAIBHON YCIYTH 3aABUTEIEM WU
€ro TMpEeACTABUTENIEM HE IMPEJACTABICHbl JTOKYMEHTBI, YAOCTOBEPSIOLIUE
JUYHOCTh, WJW JOKYMEHT, MOJATBEPKIAIOIIUN MOJIHOMOYHUS MPEACTABUTEIA
3asIBUTEIIS.

O mpuymHAX OCTaBIEHUS 3ampoca 0e3 pPacCMOTPEHHsS COOOIIaeTCs
MOJIB30BATEIIIO0 B CITydasiX, €CJIM ero (haMuins U TOYTOBBIN (3JIEKTPOHHBIN apec)
MOAAAI0TCA MPOYTEHUIO.

2.9. Ilnara 3a npegocTaBieHne MyHUITUTIATLHOW YCIYTH HE B3UMACTCS.

2.10. MakcuMallbHBIN CPOK OKHJIaHHS B OYEPENU MPHU Moj1adue 3ampoca o
MPEAOCTABICHUN MYHULIMNAIBHON YCIyrd W TMpU TMOJYYEHUU pe3yJbTara
MPEAOCTABICHUS MYHUIUIIAJBHOW YCIyrd B ciydae oOOpalleHUs 3asiBUTENS
HETMOCPEJICTBEHHO B YIIOJJHOMOYEHHBIN oprad, win M®ILI, cocrasiser 15 MunyT.

2.11. Cpok peructpamuu 3ampoca O MPETOCTABICHUH MYHUIUTATHHOU
yCIIyTu

3anpoc MOAJIEKUT PErUCTPALINN:

- Ha JINYHOM TIpueMe rpaxjaaH — He oosnee 15 MuHyT;
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- IIpY NIOCTYILJICHUU B YIIOJIHOMOYEHHBINM OPraH Mo noyre, 4yepe3 Enunblii
[opTaja roCyAapCTBEHHBIX U MyHULIMNIATIBHBIX yCIyr, yepe3 MODIL] — He no3nHee
CJIEIyIOIIETr0 paboyero JHS C MOMEHTA MOCTYIUICHHS B YIIOTHOMOUYEHHBIN OpraH.

2.12. TpeOoBaHuS K TMOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCS
MYHULIANAIBHAS YCIIYTa, K 3a1y OKUIAAHUs, MECTaM JUIs 3all0JIHEHUS 3aIPOCOB O
MPEJIOCTAaBICHUM MYHULMNAIBHON  YCIyrd, HMHPOPMALHUOHHBIM CTE€HJaM
¢ o0pa3liaMH UX 3alOJHEHUS U MEePeYHEM JOKYMEHTOB, U (WiK) MH(OpMAIUN),
HEOOXOIUMBIX NJIsl MPEAOCTABIECHUS MYHUUUIAIbHOW YCIYTH, B TOM YHCIE K
00€CleUYeHnI0 JOCTYMHOCTH JJii HMHBAJIUAOB YyKa3aHHbIX OOBEKTOB B
COOTBETCTBUM C 3aKoHOHATenabCcTBOM Poccuiickon depepaunu O COLUAIBHOU
3aIMTe UHBAJIUIOB.

[lomemenns, B KOTOPBIX MPEIOCTABIAECTCS MYHUUMIIAJIbHAS YCIyTa,
o0ecreynBaloTCsi HEOOXOAUMBIMHU IS TPEAOCTABICHUS MYHUIIMTIIAIBHON YCIyTH
o0opyaoBaHMeM  (KOMIIbIOTEPAMH,  CpPEACTBAMHU  CBSI3H,  OPITEXHUKOM),
KaHIICJSIPCKUMH  TIPUHAJICKHOCTSIMHU, WH(POPMAITMOHHBIMU U CIIPABOYHBIMU
MaTepHuallaMi, HarjsaJHONM MHpopManuen, CTylbiMHU U cTojaMu). [lomemenus
JOJIKHBI COOTBETCTBOBATh caHUTapHbIM npaBuiiaM CII12.2.3670-20 "CanurtapHo-
ANUAEMHUOJIOTUYECKUE TpeOOBaHUS K YCIOBHUSIM Tpyna', YTBEpP>KICHHBIM
NOCTaHOBJIEHMEM [ JTaBHOT'O rOCyAapCTBEHHOI'O CAaHUTapHOro Bpaya Poccuiickoii
Oeneparun ot 02.12.2020 No 40, m ObITh 00OpYAOBaHBI CpPEACTBAMU
NOXKAPOTYIIEHUS.

Bxon B ymonHoOMoYeHHBIM opraH obOopynyercs HWHGOPMAIMOHHON
TaOJIMYKON (BBIBECKOM), cojepikaiieid MHPOpMalUi0 O HAaUMEHOBAaHUHU, MECTE
HaXO0XACHUS U pexuMe paboThl. BXoa U BBIXOJ M3 MOMEMICHUN 000pyIyroTCs
COOTBETCTBYIOIIMMH yKa3zaTtensiMu.  KaOWHEThl YIOJIHOMOYEHHOIO OpraHa
o0opynyroTCcs TabIWUYKaMu, coJepKalluMu WHQOpMalHWio O HAWUMEHOBAHUU
CTPYKTYPHBIX NoApa3AeIeHUH, OCYILIECTBIISIFOLINAX MPEAOCTABICHUE
MYHHIANAJIbHON YCIIYTH.

Mecta 0’kHMIaHUS TOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIS
3asiBUTENIEM M ONTUMAJBHBIM  YCIOBUSIM  pabOThl  CHEIHAIKNCTOB
YIIOJTHOMOYEHHOTO OpraHa, 00OpYJOBaHbI CTYJIbSIMHU, KPECEIbHBIMHU CEKIUSIMHU,
CKAMBSIMH.

[TpueM 3asiBUTENEH OCYIIECTBIISIETCS B CIIELIMAIBHO BBIAEIECHHBIX ISl 3THX
LeJIEV TOMEILCHUSX.

Pabouee MecTo cmemnuanucta yHOJHOMOYEHHOIO OpraHa JIOJKHO OBITh
00OpyIOBAaHO TMEPCOHATbHBIM KOMIBIOTEPOM € BO3MOXXHOCTBIO JOCTyINa K
HE0OXOoMUMBIM ~ MH(POPMAIIMOHHBEIM ~ 0a3aM  JaHHBIX, [€YATAIONUM |
KOMUPYIOIIUM yCTPOMCTBAM.

[Ipu opranmzamum pabouymx MeCT JOJDKHA OBITh TMpeaycMOTpeHa
BO3MOXHOCTh CBOOOJHOI'O BXOJla M BBIXOJA CIELMAIUCTOB YIOJIHOMOYEHHOIO
opraHa 13 NOMEIIEHHs IPU HEOOXOIUMOCTH.

Mecta cpaum M TMOJAYYEHHS JIOKYMEHTOB 3asiBUTEISIMM, MecTa st
MHQOPMUPOBAHUS 3adABUTEICH U 3alOJHEHUS HEOOXOAUMBIX JOKYMEHTOB



000pYYIOTCSl CTYNBSIMU (KpeciamMu) U CTOJIaMU U OOECIeUYUBAIOTCS MUCUEH
OyMaroi U MUCbMEHHBIMU MPUHATICKHOCTIMH.

B nomemeHusX YINOJIHOMOYEHHOTO OpraHa, IpeAHa3HAaYeHHBIX IS
paboThl ¢  3asgBUTENSIMH, pa3MEIIAlOTCs  MH(OPMAIMOHHBIE  CTEH/IbI,
oOecreunBarolye NojJy4eHne nHGHopMaIu 0 NpeJOCTaBICHUH MyHUITUIAIbHON
YCIIYTH.

Ha undopmanumonusix cteHaax, opuuaIbHOM CaiiTe yIOJTHOMOYEHHOTO
opraHa pa3MellarTcs cieayoume THGOpMaIlMOHHbIE MaTEPUATIbI:

- U3BJICYCHUS W3 3aKOHOJATEIBHBIX W HOPMATUBHBIX MPABOBBIX aKTOB,
collepKallluX HOPMBI, PETYIUPYIOIIUE JEATEIbHOCTh MO  HUCIOITHEHUIO
MYHUIIUANIAIBHON YCITYTH;

- TEKCT HACTOSIETO aIMUHUCTPATUBHOTO PETJIaMEeHTa;

- uH(opMaIUs O TOPSIIKE UCTIOTHEHUS MYHUITUTIATLHON YCIIYTH;

- TepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAO0CTaBIICHUS
MYHUIIUATIAJIBHON YCITYTH;

- (hopmBbI 1 006paA3IBI JOKYMEHTOB JIJISl 3aIIOTHEHHUS;

- CBEJICHUSI O MECTe HaxOXJeHUus U rpaduke pabOThl YIOIHOMOYEHHOTO
oprasa;

- CIIPaBOYHbIE TEJIEPOHBI;

- aJipeca JIEKTPOHHOM MOYTHI U ajipeca calToB cetu MHTEepHET;

- nuH(opMaIuUs 0 MeCTe JIMYHOTO MPUEMa, a TaKKe 00 YCTaHOBICHHBIX JJIs
JUYHOTO MpUeMa JHIX U Jacax.

[Tpu u3MeHeHnn UHPOPMALIUU 110 UCTIOJHEHUIO MYHUIIMTAIBHOW YCIYTU
OCYIIECTBIISIETCS €€ MePUOANIECKOe OOHOBIICHHUE.

BusyanbHas, TeKCTOBass M MyJIbTUMEAWiHAs WHGOpPMAIUS O TOPSJIKE
NPEIOCTaBICHUS MYHUIIMITAJILHON YCIyrd pa3MeniaeTcss Ha MH()OPMAIMOHHOM
CTeH/ie WU MHGOPMAIIMOHHOM TepMHUHasEe (YCTAaHABIMBACTCS B YIOOHOM ISt
rpaXiaaH MecTe), a Takke Ha EauHoM moprane TrocyJapcTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT U Ha O(UIIMATBFHOM CalTe YIOJIHOMOYEHHOIO OpraHa
(http://BepxHenorpomerckoe.pd).

Odopmiienne BU3yaabHOM, TEKCTOBOW M MYJIBTUMEIUMHON HH(POPMAITIH O
MOPSIAKE MPEAOCTABICHUSI MYHUUUIAIBHOW YCIYTrH JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pPUTEIBHOMY U CIYXOBOMY BOCIPHUSATHUIO ITOW HHQOpMAIUU
rpaKaaHaMHu.

B memsx oOecredeHWs yCIOBHM JOCTYMHOCTH JUISi WHBAJWIOB
MYHHUITUTIATBHON YCIIYTH JIOJDKHO OBITH 00€cTieueHo:

- OKa3aHWE CIeNHATMCTAMU TOMOINM WHBAJIWAAM B TOCaJKe B
TPAHCIOPTHOE CPEJCTBO M BBICAJKE W3 HErO IEpPe]l BXOJOM B IOMEUICHUS, B
KOTOPBIX TMPEJOCTaBISETCI MYyHHUIIMNAIbHAS yCIyra, B TOM YHCIE C
HCIIOJIb30BaHUEM KpPECIIa-KOJISICKH;

- OecnpensITCTBEHHbI BXOJ MHBAJIU/IOB B IOMEIICHUE U BBIXOJl U3 HETO;

- BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TMEPEIBHKEHUS HWHBAJIHUJIOB 10
TEPPUTOPUM  OpraHU3alMy, T[OMEIIEHUs, B  KOTOPBIX  OKa3bIBaETCS
MYHHITUTIATBHAS YCITyTa;



http://верхнепогроменское.рф/
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- COIIPOBOKICHUE MHBAJIU]IOB, UMEIOIIUX CTOMKHE PacCTPOUCTBA QYHKIIMHU
3p€HUST U CaMOCTOSITENIBHOTO NEPEABHKEHHS, M OKa3aHUE MM MOMOIIM Ha
TEPPUTOPUUA  OpPraHU3alMH, T[OMEIIEHUS, B  KOTOPBIX  OKa3bIBaeTCA
MYHUIUIIAJIbHAS YCIIYTA;

- HaJUJIeKalllee pa3MelleHne oO0OpyloBaHUS M HOCUTENEeH MHPOpMalLNH,
HEOOXOIUMBIX JJIsi o0ecreueHusl OeCHpensTCTBEHHOTO JOCTYyNa WHBAJIUJIOB B
MOMEIIEHUS U K YCIyTraM, C Y4€TOM OrPaHUYCHUHN UX KU3HEIEITEIbHOCTH;

- 1yOJIMpoOBaHUE HEOOXOAMMOM AJi1 MHBAJIUAOB 3BYKOBOW M 3PUTEIBHOU
uH(popMaIK, a TaKKe HAJIMUCEH, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoiu
uHQOpMalMK 3HAKaMH, BBIMOJHEHHBIMU PEJIbe(HO-TOUCUHBIM MIPUPTOM
bpaitns;

- TOMYCK CYp/OIEpeBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

- JIONmycK  cOOaku-MpOBOJHMKA  TPU  HAIUYAM  JOKYMEHTa,
MOATBEPKIAIOIETO €€ CIelHAbHOe 00yYeHHe W BBIJAHHOTO MO (GopMe U B
MOPSIIKE, KOTOpbIE ONpenensoTcs (eaepalbHbIM OPraHOM HCIOJHUTEIbHON
BJIACTH, OCYIICCTBISAIONIMM (QYHKIMM 1O BBIPAa0OTKE U  peau3alluu
rOCYy/IapCTBEHHOW TMOJUTUKA M HOPMATUBHO-TIPABOBOMY PETYJHPOBAHUIO B
cdepe colnanbHOM 3aIUThl HACEICHHUS;

- OKa3aHWE CHEIUaTUCTaMU WHOW HEOOXOJMMOW MOMOIIY WHBAIMIAM B
IPEOI0JIEHNN OapbepoB, MPEMSTCTBYIOMUX MOTYYEHUI0O UMU YCIYT HapaBHE C
IPYTUMH JIMLAMH.

2.13. [loka3arenu JOCTYMHOCTH U KaueCTBa MyHUIIMITAIbHON yCIyTH

[lokazarenssMu  JTOCTYIHOCTM M KaudecTBa MYHHUIMIIAJIBHOW YCIYTU
ABJIAIOTCS TOJyYEHUE 3asiBUTENEM HH(OpPMAIMM O XOJE€ MPEJOCTABICHUS
MYHUIIMTAIBHONW YCIYTH C UCIIOJIb30BAaHUEM CPEICTB Tene(OoHHOM CBs3H,
ANEKTPOHHOTO HWHMOPMHUPOBAHUS, COONIOACHHE CPOKOB IMPEIOCTaBICHUS
MYHUIIUTIAIBHONW YCIYTH, OTCYTCTBHE >Kalo0 M TIPETeH3UH CO CTOPOHBI
3asIBUTEINSI, @ TAKXKE CyNEeOHBIX aKTOB O MPU3HAHUHM HE3aKOHHBIMH PEIICHHIA,
nevictBuil  (06e31elcTBHSA) YIOJHOMOYEHHOIO OpraHa M JIOJKHOCTHBIX JIWIL
YIOJIHOMOYEHHOT'O OpraHa.

2.14. Vuple TpeOOBaHMS, B TOM YHCJIE YYHUTHIBAIOIIMNE OCOOCHHOCTU
MPEIOCTaBICHUSI MYHUITUTIATBHOM YCIIYTH B JIEKTPOHHOU opme u uepe3 MDI]

[lepeuenp GOHIOB apXuBa, a TaKXKe MEPEUCHb OMHUCEH TN C yKa3aHHEeM
3aroJIOBKOB €IMHUII XPAaHEHUS JIOCTYNEH II0Jh30BATEN0 Ha OQUIIMATHLHON
CTpaHUIE YIOJHOMOYEHHOIO OpraHa B cetu ' MIHTepHeT' .

[IpenocraBineHne MyHULIHMNAIBHOW YCIYTH MOXKET OCYIIECTBIISITECA B
M®I[ B COOTBETCTBMH C COIJIAIIEHUEM, 3aKIOYCHHBIM Mexay MOI[ u
YIIOJJTHOMOYEHHBIM OPTaHOM.

OcymiecTBiaeHUe  OTAENAbHBIX  AaJIMHHUCTPATUBHBIX MPOUEAYp MpHU
MPEAOCTABICHUN MYHHUIUIIAIBHON YCIYT'M BO3MOXHO B JJIEKTPOHHOU (hopme.
OCOoOEHHOCTH OCYILECTBICHUSI OTIEIbHBIX AJMUHHCTPATUBHBIX MPOLEIYp B
ANEKTPOHHOM  (QopMe  yCTaHOBJIEHBI B  pasznelie 3 HaCTOSAIIEro
aIMHHUCTPATUBHOIO PETJIAMEHTA.



3. CocraB, 110¢JIe10BATEJIbHOCTD H CPOKHU BBINIOJTHEHH S
aMHUHUCTPAaTHBHBIX NPOLEAYP, TPeOOBaHUS K NOPAAKY UX BbINOJTHEHHUS,
B TOM 4HcJie 0COOCHHOCTH BbINOJTHEHUS A/IMMHUCTPATUBHBIX MPOLEAYP
B JJICKTPOHHO# hopMe, a TaKkKe 0COOEHHOCTH BbINOJTHEHHU S
aIMUHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIMOHAJIbHBIX LIEHTPaX

3.1. HcuepnbiBaroniuii nepedyeHb aIMUHUCTPATUBHBIX MPOLIEYP

[IpenocTraBneHre MyHUIIMTIATBLHON YCIYTH BKJIIOYAET B ce€0s ClIEIYIOLINE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

- PUEM | perucTpanus (0TKa3 B MPUEME) 3arpoca;

- PACCMOTpPEHHUE 3aMpOCca U HAMPABJICHUE 3aIpoca HA UCTIOJIHEHNUE;

- WCIIOJHEHHWE 3ampoca, HamNpaBJICHHE pPE3yjbTara MPEIOCTABICHUS
MYHUIIUANIATIBHON YCITYTH.

3.2. Ilpuem u peructpanus (0TKa3 B MpUeMe) 3anpoca

3.2.1. OcHoBanmeM Ui Hayaja BBINOJHECHUS aJMUHHCTPATUBHON
MPOLEAYPHI ABJISETCS MPEAOCTABICHUE 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.5 HACTOAIMIETO aJMUHUCTPATUBHOTO PErJIaMeHTa B YIOJTHOMOYCHHBIM
opraH npu JHUYHOM oOparieHuu, depe3 MODI], modToBBIM OTHpaBIECHUEM, B
ANEKTPOHHON ¢dopMe 10 HHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM
yepe3 oOQUIMaIbHBIA CalT yIOJHOMOYEHHOTO opraHa, EIuHBIA mopTan
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.2.2. llpu nmoCTyIUIEHUH 3arpoca U NMpujlaraéMbix K HEeMy JOKYMEHTOB B
MO®II, nocinegHuii HE TO3JHEE IHS, CIEAYIOMIETO 3a JHEM WX MHOCTYIUICHUS,
oOecrieynBaeT Imepenady 3ampoca M IpuilaraeMblXx K HEMY JOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPTaH.

3.2.3. OTBETCTBEHHBIM 3a HCIOJHEHHUE ATMUHHCTPATUBHOMN IMPOIETYpPHI
SABJISIETCS COTPYAHUK, OTBETCTBEHHBIM 3a IMPUEM W PETUCTPALMIO BXOISALINAX
(moctymnaronmx) 10KyMEHTOB, B TOM YHUCJIE€ B 3JIEKTPOHHOM BHUJIE.

3.2.4. Tlpu mocTyruieHUWy 3arpoca Mpy JUYHOM OOpaIlieHUuH, COTPYIHHK,
OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB JJI OKa3aHWUsSI MYHUIUIIAJbHON YCIIYTH,
BBITIOJIHAET CICAYIOIINE JECUCTBUSA:

- YCTaHAaBJIMBAET JIMYHOCTb 3asBUTENS WIH  YINOJIHOMOYEHHOTO
MpPEACTABUTENSI  3asBUTENSI  COTJIACHO  NPEACTABICHHBIM  JOKYMEHTaM,
YAOCTOBEPSIOIIUM JIMYHOCTh Y MTOJTHOMOYUS 3asIBUTEIS;

- IPOBEPSET MOJTHOTY 3AMOJIHEHHSI 0053aTeIbHBIX PEKBU3UTOB;

- MPUHUMAET WM OTKA3bIBAET 3asBUTENIO B IMpPUEME JIOKYMEHTOB IO
MpUYUHAM, W3J0KCHHBIM B IYHKT€ 2.7 HACTOSIIETO0 aJMHUHUCTPATHBHOTO
periiaMeHTa;

- PErHUCTPUPYET 3aIlpPOC B MOPAAKE MPUEMA U PETUCTPALMHU BXOASALIEH
KOPPECTIOHICHIINH;

- HaIIPaBJIET 3aPOC HA PACCMOTPEHHUE.

3.2.5. Ilpn mocrymiennn 3ampoca Ha OyYMa)KHOM HOCHTEJIE TIOYTOBBIM
OTIpPABJICHUEM, COTPYIHUK, OTBETCTBEHHBIH 3a TMPUEM U PETUCTPALMIO
BXOASIIUX (MOCTYNAOIINX) TOKYMEHTOB, BBIMIOJHAET CJIECIYIONINUE IEUCTBUS:
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- IPUHUMAET 3aIpoc;

- PErucCTpUpyeT 3ampoc B MOPSJKE MpUEeMa W PErucTpaluu BXOsIICH
KOPPECTIOHACHIINY;

- HaMpaBJIAET 3alPOC Ha paCCMOTPEHUE JINOO HAIPABIISIET 3asIBUTEINIO OTKA3
B MpUEME K PACCMOTPEHHUIO 3arpoca 0 OCHOBAHUSAM, YCTAHOBICHHBIM B ITyYHKTE
2.7 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.2.6. Ilpu nmocryrmieHuu 3ampoca B 3JEKTPOHHOM BHJE, COTPYIHUK,
OTBETCTBEHHBIM 3a TPUEM U PETUCTPAIUIO BXOASANIUX (IMOCTYHAIOIINX)
JOKYMEHTOB, BBITIOJIHAET CIAEAYIOIINE TEeHCTBUSA:

- IPOBOAMT B TeueHue 1 paboyero JHS C MOMEHTAa pErucTpalyu 3amnpoca
OPOBEPKY MOMJIMHHOCTH MPOCTOM DIIEKTPOHHOM TOJMUCH 3asBUTENS C
UCIOJIb30BAHUEM COOTBETCTBYIOIETO cepBuca eAMHON CUCTEMBI
UACHTUPUKALIUK M ayTeHTUGUKAMUM W (WIM) TOpoUeaypy HpPOBEpPKH
JNEHUCTBUTENBHOCTH KBATU(ULIUPOBAHHON MOJMUCH, C UCTIONB30BAHUEM KOTOPOU
NOJIMKCAaH 3amnpoc (MakeT H3JIEKTPOHHBIX JOKYMEHTOB) O MpPEeAOCTaBICHUU
MYHUIIUTAIBHONW  YCIYTH, TPEIyCMAaTPUBAIONIYI0 TPOBEPKY COOIIOIEHUs
yCIIOBUHM, yKazaHHbIX B cTaThe 11 DepepanbHoro 3akona "OO0 3JIEKTPOHHOM
IIOIIINCH ",

- pacnevarbiBaeT 3amnpoc;

- PEerucTpupyeT 3ampoc B TMOPSAJIKE NMpPUEMa U PETUCTPallUUd BXOISIIEH
KOPPECIIOH/ICHIINH;

- TOATBEpKAaeT (akT TMOJIyYeHHUs 3ampoca OTBETHBIM COOOIIEHHEM
3asIBUTENII0 B AJIEKTPOHHOM (hopMe C yKazaHHEM JaThl U PETHCTPAIMOHHOTO
HOMeEpa 3anpoca,

- HaIpaBJIsieT 3alpoc Ha PaCCMOTPEHUE.

3.2.7. B cnydae eciaum B pe3yibTaTe MPOBEPKH KBaTUDHUIIUPOBAHHON
nojnucu OyAeT BhISIBJICHO HECOOIOIEHNE YCTAHOBICHHBIX YCIOBHM MPU3HAHUS
€€ JICMCTBUTEIIBHOCTH, YIOJHOMOYEHHBIA OpraH B TEUYEHUE TPEX JHEU CO JHSA
3aBepIleHUs] MPOBEACHUS TAKOW MPOBEPKU NMPUHUMAET pEIIeHHe 00 OTKa3e B
npreMe K PAaCCMOTPEHUIO 3ampoca U HANpaBISIeT 3asiBUTEIIO YBEIOMIICHHE 00
ATOM B DJIGKTPOHHON (opMe ¢ yKazaHWeM MyHKTOB ctaThu 11 denepanbHOro
3akoHa "OO0 SIEKTPOHHOU TOAMKCH', KOTOPBIE MOCTYXWUIH OCHOBAaHUEM IS
NPUHATHAS  yYKA3aHHOTO pelieHus. Takoe yBeIOMJIEHHWE MOJNHUCHIBACTCS
KBUTU(DUITUPOBAHHON TIOJIMUCHIO0 PYKOBOJMTENS YIIOTHOMOYEHHOTO OpTraHa WM
YIOJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMIIA W HampapisieTcs MO0 aapecy
AJIIEKTPOHHOM TMOYTHI 3aABUTENSI TUOO B €ro JIMYHBIN KaOWHET B (hemepanbHOU
roCyJapCTBEHHOU nH(pOpMaITMOHHOM CHCTEME "EnunbIii nopTal
rOCY/IapCTBEHHBIX M MYHUIIUITATIBHBIX YCIYT (yHKIH)".

3.2.8. Pe3ymbraToM WCHOJHEHWUS AJMUHUCTPATUBHON  TIPOIEAYPHI
SABJISIETCS PETHCTpallMs 3ampoca COTPYIHUKOM, OTBETCTBEHHBIM 3a IMpPUEM U
PErUCTpaII0 BXOASAMUX (IMOCTYNAIOIINX) JOKYMEHTOB, JUOO HalpaBlICHHUE
3asIBUTEIIIO OTKa3a B IPUEME K PACCMOTPEHHUIO 3aIpoca.

Qdukcanus pe3yiabTaTa BBITIOJHEHUS aTIMUHUCTPATUBHON TIPOIEIYPHI
OCYIIECTBIISIETCSl MPOCTABICHUEM B MPABOM HIKHEM YIIIy JIULEBOW CTOPOHBI


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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IIEpBOr0 JIMCTa 3ampoca AaThl PETMCTPAlMd W PETUCTPALIMOHHOTO HOMeEpa
3ampoca, a TaKKe IPOCTABICHUEM JAAaThl PETHCTPALMM W PETUCTPALMOHHOTO
HOMEpA 3a1poca B pETUCTPALMOHHOM KypHaJe.

3.2.9. MakcuMalbHbIi ~ CPOK  BBINOJIHEHUA  AJMUHUCTPATHUBHOU
MpoIe Y pPhI**:

3anpoc MOJJIEKUT PETUCTPALINHN:

- Ha JUYHOM IIpHeMe TpaxaaH - He Oozee 15 MUHYT;

- IIpY NIOCTYILJICHUU B YIIOJIHOMOYEHHBIN OPraH Mo noyre, 4yepe3 Enunblii
[opTaj roCyAapCTBEHHBIX U MyHULIMNIAJIBHBIX yCIyr, yepe3 MODIL] — He no3Hee
CJIeIyIOIIero paboyero AHS ¢ MOMEHTA MOCTYIUICHHS B YIIOJITHOMOYEHHBIN OpraH.

VYBenomiienne 00 0TKa3e B IpUeMe K paCCMOTPEHUIO 3aMpoca Npy HATUYU U
OCHOBAaHUM, MPETYCMOTPEHHBIX ab3alaMu TPETbUM M YETBEPTHIM NyHKTa 2.7
HACTOSILIET0 aJIMMHUCTPATUBHOIO PEIJIAMEHTA, HAIpaBiIAeTCS B TE4YeHUE 3
pabouux JHEW o JAHS MOCTYIUICHHUS 3ampoca.

VYBenomiienne 00 OTKa3e B MpHUEME K PACCMOTPEHMIO 3aIpoca, B Clydyae
BBISIBJICHUSI B XOJI€ MPOBEPKU KBATU(DUIIMPOBAHHONW TMOJMUCH 3asBUTEIS
HECOOJI0/IEHNUsI YCTAaHOBJICHHBIX YCIOBHUH €€ IeMCTBUTENbHOCTH HAIMPABISETCS B
TeYeHue 3 AHEH CO JHS 3aBEPIICHUS TPOBEAEHUS TAKON IPOBEPKH.

3.3. PaccMoTpeHue 3amnpoca U HampaBJICHHE 3aMpoca Ha UCTIOTHEHHE

3.3.1. OcHoBanueM /Jis Hayajga aIMUHUCTPATUBHOMN MPOLIEYPHI SBISETCS
perucTpanus 3anpoca.

3.3.2. OTBETCTBEHHBIM 3a HWCIIOJIHEHHE AJMUHUCTPATUBHON MPOUEAYPHI
ABJISIETCS. COTPYAHHUK, OTBETCTBEHHBIM 3a PAacCMOTPEHHUE 3ampoca, KOTOPBIH
HAKJIaJIbIBA€T Ha 3alpoC pE30JIIOLHUI0, MPEANKUCHIBAIOIIYI0 OTBETCTBEHHOMY
UCIIOJIHUTENIO OCYIIECTBUTh HUCIIOJIHEHUE 3ampoca (Jajgee — pe3oJrolus), U
HaIIPaBJISI€T B YCTAHOBICHHOM MOPSAJIKE 3alpOC OTBETCTBEHHOMY UCIIOJIHUTENIO.

3.3.3. Pe3ynmbraroM HCHOJHEHUS aJIMHHUCTPATUBHOW MPOIETYPHI
ABJISIETCS. HAJIOXKEHHWE Ha 3alpoce pPE30JIOUMHM W HalpaBlICHUE 3ampoca Ha
UCITOJIHEHUE OTBETCTBEHHOMY MCITOJIHUTEINIO.

Q@ukcanusi pe3yJbTaTa BBIIOJHEHUS AJIMUHUCTPATUBHOW MPOLEIYPHI
OCYIIECTBIISICTCSl MPOCTABJICHHEM Ha CBOOOJIHOM YacTH BEPXHEHW JICBOM YacTh
JIMLIEBOU CTOPOHE NEPBOTO JIMCTA 3aIpOca COOTBETCTBYIOLIEH PE3OIIOLIMM.

3.3.4. MakcuManbHbBIN CPOK BBITIOJIHCHUS A IMUHUCTPATUBHON MTPOLIETYPhI
- 2 pabouux gHI*™*,

3.4. UcnonHenue 3ampoca, HallpaBJIeHHE pe3yJibTaTa MpPeAOCTaBICHUS
MYHHUILUITAIBHON yCIIyTH

3.4.1. OcHOBaHHMEM JIJIs1 HaYajla aIMHHUCTPATUBHOMN MPOIEAYPHI SIBIISICTCS
IIOCTYIUIEHHUE 3aMpOca € PE30JIIOLUEN OTBETCTBEHHOMY MCIIOJIHUTEIIO.

3.4.2. OTBETCTBEHHBIM 3a WCIIOJIHCHHE AJMUHUCTPATUBHOU MPOIETYpPHI
ABJIAETCS COTPYAHMK, OCYIIECTBISIOMINNA HCIOJHEHUE COLMATbHO-IPABOBBIX
3aIpOCOB apXUBA.

CoTpynHMK, OCYHIECTBIIIIOUIMN  HMCIIOJIHEHWE  COLIMAIBHO-TIPABOBBIX
3aIpPOCOB APXUBA, OCYIIECTBISAET CACAYIOIINE TEUCTBUA:
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- HUCIIOJIHAET 3ampoc coracHo TtpedoBaHusM llpaBun opranuzauuu
XpaHEHHUs, KOMIUIEKTOBAHMS, y4€Ta U UCIOJIb30BaHUS JOKYMEHTOB ApPXHMBHOIO
¢onna Poccuiickoit denepauum U JOPYruX AapXUBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX W MYHHUIMIAIbHBIX apXuBaxX, My3esX M Oubiamorekax,
HAy4YHBbIX OpraHU3alMsIX, YTBEPKACHHBIX NMpUKa3oM DeaepanbHOro apXUBHOIO
arenrctBa oT 02.03.2020 Neo 24 (HenpoduiabHBIN 3ampoc MNepechlIaeTCs IIo
MPUHAJIEKHOCTH B COOTBETCTBYIOLIYIO OPTraHU3ALIMIO C YBEJIOMIIEHUEM 00 3TOM
MOJIH30BATEINS B TEKCTE MH(POPMAIIMOHHOTO TIHCHMA);

- B CIy4ya€ HEBO3MOXXHOCTH MCHOJHUTH 3alpoC MOATrOTaBIMBAET
MOTHBHUPOBAHHBIN OTKA3 B PEACTaBICHUN HHPOPMALIMH MO0 3aIIPOCY COLUATBHO-
IPABOBOTO XapaKTepa, KOTOPbIN TOJIKEH COJlepKaTh OCHOBAHUS MPUHATHS TAKOTO
pelIeHMs], MPEeIyCMOTPEHHbIE MYHKTOM 2.8 HACTOAILIEr0 aJMUHHUCTPATUBHOTO
pernaMeHTa, U COOTBETCTBOBATH TPeOOBaHUSM, YCTAHOBJIEHHBIM 4acThio 9.1
CTaTbu 7 denepanbHOro 3aKOHA oT 27 UIOJIS
2010 1. Ne 210-®3 «O6 opraHu3aiuy MPEJOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

[locne  mogmucaHusi  YHNOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIULIOM
MOJICOTOBJIEHHOTO JOKyMEHTa (OTBETa Ha 3alpoc 3asBUTENS COIUAJIBHO-
IPaBOBOrO XapakTepa WIM MOTHBHUPOBAHHOTO OTKa3a B MPEICTaBICHUU
UHGOPMAIIMK TIO 3aMpoCy COLHMAIBLHO-TIPABOBOTO XapakTepa) OH IepeaaeTcs
YIOJIHOMOYEHHOMY COTPYAHUKY JIJIsi OTIPABKU (BPYUYEHHS).

3.4.3. CoTpyInHUK, OTBETCTBEHHBIN 3a OTIpPaBKY KOPPECIOHACHIINH,
OCYIIECTBIISIET CIEAYIOIINE NEHUCTBUS:

- PErucCTpUpyeT MOCTYNHMBUIME K OTIPABKE JOKYMEHTBHl B TIOPSAJKE
PETUCTpPAIIMU UCXOSIIEH KOPPECTIOHICHITUY;

- HampaBIsAeT (BpyYaeT) HTOKYMEHTHI 3asiBUTEIIO WJIH TIEPEIaeT CIIOCOO0M,
YKa3aHHBIM B 3aIpoce.

3agBUTENb MOJY4YaeT PE3yiabTaT MYHULUNAIBHOW  YCIYyTH MpHU
OPEABIBICHUN JOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIMYHOCTh U JOBEPEHHOCTHU
Ha TIPEACTAaBUTENA 3asBHUTENsA, O(QOPMIICHHOW B YCTAHOBIEHHOM TMOpsake (B
CJIy4ae NOJy4EeHHs JOKYMEHTOB YIIOJHOMOUYEHHBIM ITPEACTABUTEIIEM 3asIBUTEIIA).

3.4.4. Pe3ynbTaTOM BBHINOJHEHUS AJAMUHUCTPATHUBHOM MPOLETYpPHI
ABJISIETCS OTIpaBJEHHUE (BbIJaya) 3asIBUTENIO pe3yJibTaTa MYHULUNAIBHOM
YCIIYTH.

Qukcalusi pe3yJabTaTa BBINOJHEHHUS aJIMHUHUCTPATUBHOM MPOLETYPbI
OCYIIECTBIISIETCSI B JKypHaJ€ PETHCTPAlMU HCXOIAIIEH KOpPPECHOHAEHIUN
IIPOCTABJIEHUEM PErMCTPALMOHHOIO HOMEPA M JaThl UCXOJALIEr0 JOKYMEHTA U
OTMETOK 00 OTITpaBKe, MOJYyYCHUN TTOYTOBOTO YBEOMIICHHUS 00 OTIIpaBKe U (WIIH )
O MOJY4YEHUHU, JUOO O BO3BPATE OTIPABIECHHOIO OTBETA WJIM HEBO3MOXXHOCTHU
BPYUYEHHUS TOKYMEHTA 3asBUTEIIO.

HenosmyuyeHHblil 3asBUTENIEM JIMYHO MOJ MOJNKUCH TOTOBBIM K BbIJaye
OTBET, BO3BPAILIEHHOE MIOYTOBOE OTIIPABJIEHUE, 110 UCTeUEeHUH 60 THEN CO JHS €ro
perucTpaluy WIH TOJYYEHHs] IOYTOBOI'O YBEAOMJIEHHUS O HEBO3MOXHOCTH
JOCTaBKH, MPUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIIATYPHOMY JI€Nly apXuBa
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Y BBIJAETCS 3asBUTENIO B TEUEHHUE S5 JIET MPHU €ro oOpalieHuH 3a pe3ybTaToM
MYHULHUNAJIBbHON YCIIYTH.

3.4.5. MakcuMalbHBI  CPOK  BBINOJHEHUA  AJMUHUCTPATHUBHOU
nporeaypsl: 26 qHe™**

3.5. llopAmok OCYIIECTBIEHUS AJMUHUCTPAaTUBHBIX NpPOLENYp B
ANEKTPOHHON (opMe, B TOM 4YHUCIE€ C HUCIOJIb30BaHMEM EnuHoro moprana
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

3.5.1. Ilpu npenocTaBIeHUHU YIIOTHOMOYEHHBIM OPraHOM MYHULIMIIAIbHON
yCIYrd B JJEKTpoHHOM  Qopme  mocpeactBom  EnuHoro  mopraina
rOCY/IapCTBEHHBIX W MYHMIIMIAJIbHBIX YCIYI 3asBUTENI0 OOecreyuBaeTcs
BBITMIOJTHEHUE CIEAYIOLUIMX IEUCTBHI:

nojiyueHue HHPOpMalUU O TOPSAKE M CpPOKax IMPeOCTaBICHUS
MYHUIIUAIAIBHON YCITYTH;

3alMMch Ha MpPUEM B YIOJHOMOYEHHBIM oOpraH s IOJayd 3ampoca
O MPEeJO0CTABICHUY MYHUIIMTIATBLHOM YCIYTH (1anee — 3ampoc);

dbopMHpoOBaHUE 3a1poca;

OpUEeM M PETUCTpalys YIMOJHOMOYEHHBIM OpraHOM 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUSI MyHUIIMTIATBHOM YCITYTH;

NOJIyY€HUE PE3yNIbTaTa MPEJOCTABICHNUS MYHUILIUIIAIbHON YCIyTH;

MOJIyYEHUE CBEICHUIN O XOJ€E BBINOJIHEHUS 3alpoca;

OCYILIECTBIICHHE OIIEHKH KauecTBa NPEAOCTABICHUS MYHHIIMIAIBHON
yCIIyr;

nocyaebHoe (BHecyneOHOe) oOOXKalloBaHHWE pEIIeHUHd W JAeHCTBUM
(Oe3meiicTBusi) oprana  (opraHu3anuM), JOJDKHOCTHOTO  JIMIIa  OpraHa
(opranuzarun) 100 MyHUIIMITAIIBHOTO CITY>KAaIleTo;

AHKETUPOBAHUE 3asBUTEINS (IPEABABICHUE 3asIBUTEIIO NIEPEUHS BOIIPOCOB
U HCUYEPHBIBAIOIIETO MEPEYHsi BapUaHTOB OTBETOB HAa YKa3aHHBIE BOIPOCHI) B
LESAX ONpENECHUsT BapuaHTa MYHHUIMNAIBHON YCIYyTH, MPEAyCMOTPEHHOTO
aIMUHHUCTPATUBHBIM PErIaMEHTOM MPEAOCTABICHUS MYHUIUIAIBHOW YCIIYTH,
COOTBETCTBYIOILIETO TPU3HAKAM 3asBUTEIIS;

OpEeAbsIBICHUE 3aABUTEII0 BapUaHTa NPEAOCTABICHUS MYHHIUIAIbHON
YCIIYTH, IPETYCMOTPEHHOTO a/IMUHUCTPATUBHBIM PETIAMEHTOM MPEOCTABICHHUS
MYHHULUITAJIBHON YCIIYTH.

3.5.2. Ins mpenocTaBieHUsT MYHULHMNAIbHON YCIYTH C MCIOJIb30BAHUEM
Eaunoro mnoptania rocyaapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYTr 3asBUTEIb
3anoJyiHsAeT opMy, B KOTOPOIl HEOOXOAMMO yKa3aTh CBEICHHUS, HEOOXOUMBIE JIsI
MOJIYYEHHSI YCIYTH.

3.5.3. 3asiBieHue CUMTAETCS OTIPABICHHBIM MOCJE MOJIYYCHUS 3asBUTEIEM
COOTBETCTBYIOILIETO 3JIEKTPOHHOTO YBEIOMJICHHUS B JTUYHBIN KaOMHET 3asiBUTENS
WIM ero mpeactaButenss Ha EauHOM mopTasie  rOCyJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT.

3.54. B Xxome mnpenocTraBieHUWs MYHHUUIAIBHON YCIYIM 3asBUTEIb
MOJIy4aeT YBEIOMJICHUSI O CTaTyCce YCIYrd B JINYHOM KaOWHETE 3asBUTENS WIIU
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ero mpencraButess Ha EquHOM mopTane rocyaapCTBEHHBIX U MYHUIIUMATBHBIX
YCIIYT.

3.5.5. 3agBuUTEN0 B KayecTBE pe3yJbTaTa IMPEJOCTABICHUS YCIYT'd
o0ecrieurBaeTCs 1Mo ero BEIOOPY BO3MOXKHOCTb:

- IOJTYY€HHUSI JIEKTPOHHOT'O IOKYMEHTA, MOJIMUCAHHOTO C UCIIOJIb30BAHUEM
KBaIU(UIIIPOBAHHOMN TOAMKCH;

[Ipu nmonydyeHuu pesyipTata MpeaocTaBieHus yciayru Ha EquHom noprane
TrOCYJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT B (hOpME AJIEKTPOHHOTO JOKYMEHTA
JOTIOJTHUTENIBHO 00ECIEeYnBAETCSl BO3MOXKHOCTh TOJYYCHHUS TI0 IKEJIAHUIO
3asBUTENIS JJOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE, TIOJITBEPK/IAIOIIETO COJICPIKAHUE
AIIEKTPOHHOTO JOKYMEHTA.

Nudopmanmsi 00  IJEKTPOHHBIX  JOKyMEHTaxX -  pe3yjibTaTax
IPEOCTABJICHUS YCIYT, B OTHOIICHUH KOTOPHIX MPEIOCTABIISAECTCSI BO3SMOXKHOCTD,
NpeayCMOTpPEHHAasi a03alleM BTOPBIM  HACTOSIIIIETO0 IYHKTAa, pa3MeliaeTcs
orneparopoM EnuHOro moprajnga rocyJapCTBEHHBIX M MYHMIIMTIAIBHBIX YCIYT B
€MHOM JIMYHOM KaOWHETEe UK B DJIEKTPOHHOU (popMe 3ampoca.

Bo3MoXHOCTE moJydeHUs pe3yJibTaTta MpeIoCTaBlICHUs] yCIyru B Gopme
AJIEKTPOHHOTO JIOKYMEHTAa WJIM JIOKyMEHTa Ha OyMaXHOM HOCHUTEIe
oOecrieunBaeTCs 3asBUTEI0 B TEUCHHE CpoKa JCHCTBHUS  pe3ysbTaTa
IPEIOCTaBICHUS YCIYTH (B Clydae €CJId TaKOM CPOK YCTAaHOBIIEH HOPMATUBHBIMU
paBOBBIMU akTaMu Poccuiickoit denepaivin).
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