AIMUHU
BEPXHEIIOI'POMEHCKOI'O CEJIBCKOI'O ITIOCEJIEHUSA
CPEJHEAXTYBUHCKOI'O PAVMIOHA BOJIFOFPAI[CKOﬁ OBJIACTHU

HOCTAHOBJEHMHE

ot 06 urois 2026 . Ne 63

OO0 yTBepXIE€HUU AJMUHUCTPATUBHOIO pErilaMeHTa MPeaoCTaBICHUS
MyHUIIMNaNbHON ycnyru «lIpegocraBienne BbIMUCKH (MHpOpMalnu) od
o0BeKTax  ydyeTa U3  peecTpa  MYHUIMIAIBHOTO  HMMYIIECTBa
BepXxHenorpoMeHCKOro CenbCKOro MoceaeHus»

Bo wucnonnenue TtpeboBanuii depepasbHBIX 3aKOHOB Poccuiickoii
®enepanuu ot 06.10.2003 r. No 131-O3 «O6 o6mMX NPUHIMIIAX OPraHU3ALNH
MecTHOro camoymnpasieHus B Poccuiickoii deaepanun», ot 27 utona 2010 r.
Ne210-®3 «OO0 opraHu3anu  MPEJOCTABICHHUS  TOCYJIApCTBEHHBIX U
MYHULUNAIBHBIX YCIYyr», a TakKKe B COOTBETCTBUM C TOCTAHOBICHUEM
anMuHUCTpauuu BepxHenorpomeHnckoro cenbekoro nocenenus ot 01.09.2015 r.
Ne 79 «O6 yrBepkneHuH TOpsKa pa3pabOTKU H  yTBEPXKICHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS MYHHUIMIAIBHBIX YCIYT B
BepXHenorpoMeHCKOM CEJIbCKOM MTOCEIEHUNY,

NOCTAaHOBISIO:

1. YT1BEpAUTH [IpUJIaraemMbli aIMAHUCTPATUBHBIN periiaMmeHT
OPEAOCTABICHUSI MYHULMNAIbHON  yciyru  «lIpegocrtaBieHue  BBINHCKH
(uHpOpMaIi) 00 00BEKTaX ydeTa M3 peecTpa MYHUIMIATLHOTO HUMYIIECTBA
BepxHenorpoMeHCKOro cenbCKOro MoCeICHUsS».

2. llpuzHaTh yTpAaTUBIIMM CHUJy TIOCTAHOBJIEHUE aJMHUHHUCTpALUU
Bepxnenorpomenckoro cenbckoro mnocenenus ot 10.08.2018 r. Ne 34 «O6

YTBEPKACHUU aIMUHUCTPATUBHOIO periaMeHTa IIPEIOCTABICHUS
MyHuIMnansHOU ycnyru «lIpegocraBnenne BouImUCKK (MHpOpMaruu) 00
o0BeKTax ydeTa u3 peectpa MYHULIUITIAJIBHOTO MMYILIECTBA

BepxHenorpoMeHCKOro cenbCKOro moCeIeHUs».

3. Hacrosiiiee mocTaHoBIIEHHE BCTYIAET B CHITY C MOMEHTA €T0 TOITUCAHUS
U MOJJICKUT O(PUIIMATBEHOMY OIYOJIMKOBAHUIO.

4. KoHTpOJb 32 UCTIOTHEHNUEM JTAHHOTO TTOCTAHOBIICHUS OCTABIISIIO 32 COOOI.

I'maBa BepxHenorpoMeHcKoro
CEJIbCKOT'O MOCEIECHUS K.K. bamynos
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YTBEpKACH NOCTAHOBICHUEM
aJIMHUHUCTPALUU
BepxHenorpoMeHCcKOro
CEJIbCKOTO IOCEJICHUS

ot «06» uronst 2026 r. Ne 63

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUA MYHUIIUIAJIBHOR YCJIYTH
«JTPEAJOCTABJIEHUE BBIIIUCKH (MH®OPMALIUN) Ob
OBBEKTAX YUYUETA U3 PEECTPA MYHUIIUITAJIBHOI'O
NMMYIIECTBA BEPXHEITIOT'POMEHCKOI'O CEJIBCKOI'O
IHHOCEJIEHU A »

1. O0mume mMoJ10KeHNu

1.1. Hacrosimuii aAMUHUCTPATUBHBIN PETJIAMEHT YCTaHABIUBAET MOPSIOK
NPEAOCTABICHUST MYyHUIMNATbHOM  ycnyru  «lIpemocraBieHue  BBITTUCKU
(uapopmanun) 06 00BEKTaX ydeTa U3 peecTpa MYHHUIMNAIBHOIO MMYIIECTBA
BepxHenorpoMeHCKOro CelnbCKOTO TMOCENCHHs» (Jlajee — MYHUIIMMATbHAS
yciyra) U CTaHAapT MpPEIOCTaBICHUS MYHMIIMIIAJIBHON YCIYTHM, B TOM YHCIIE
OTpeJeNIsieT CPOKH U TMOCIEA0BATENbHOCTh aJIMUHUCTPATUBHBIX MPOLEAYp MpU
PEI0OCTaBICHUH MYHUIUTATBHON yCIyTH aJIMUHUCTpALHeH
BepxHenorpoMeHCcKoro cebcKOro moceNeHus .

1.2. 3asgBuTensMH Ha TMOJYYEHHE MYHHUIMNAIBHOW YCIYTH SBISIOTCS
dusznueckre U IPUINIECKUE JINIA, a TAKXKE UX MPEACTaBUTENHN, JCHCTBYIOIIHNE
HA  OCHOBaHUM  IOJHOMOYHH,  OMNpENENEHHBIX B  COOTBETCTBUU  C
3aKOHOAAaTeIbCTBOM Poccuiickon denepamuu.

1.3. Tlopsmox wHDOPMUpPOBAHMUS 3asABUTENICH O TMPEAOCTABICHUU
MYHHIANAJIbHON YCITYTH.

1.3.1. CBeneHus 0 MeCTe HaXOXKJEHUS, KOHTAKTHBIX TejaedoHaxX U rpaduke
paboThl 1O MECTy HaxOXICHHUS aJIMHHHCTpAllMd BepXHEemorpoMeHCKOro
cenbckoro  moceneHuss  CpeaHeaxTyOMHCKOTO — MYHHUIIMITABHOTO — paiioHa
Bonrorpanckoit obnactu, mo anpecy: 404167, Bonrorpamckas o001acTh,
CpenneaxTyOuHCKHI paiioH, ¢. BepxHenorpomuoe, yi. LlenTpanbHas, 37.

I'padux paboTsI:

[NounenensHuK - maTHANA: 8-00 — 16-00 4ac.

[TepepriB: 12-00 — 13-00 gac.

Cy0060Ta, BOCKpECEHbE:  BBIXOJHOM

Tenedon: 8(84479) 7-64-49

Anpec 3JIeKTPOHHOM MOYTHI: aVpogrom@mail.ru

Nudopmanmio o mMectoHaxoxaeHun U rpadukax padorer MOIL] Takxke
MOXHO TIOJIy4YUTh C HCHOJIb30BAHUEM TOCYJApPCTBEHHOW HHGOPMAIMOHHON
cucteMbl «EnnHbBIN opTan ceTtd neHTpoB U opucoB «Mou Jlokymentsr» (M®DII)
Bourorpanckoit oomactiy (http://mfc.volganet.ru).

1.3.2. Uadopmanuio o nopsiake OpeaoCTaBIeHUs] MyHUIIUTIAIbHON yCIIyTU



3asIBUTENIb MOKET MOJYUHTh:

HEIMOCPEICTBEHHO B aJMUHHUCTpalUd BepXHEmOrpoMeHCKOro CelbCKOro
nocesieHus (MH()OpPMaIMOHHbIE CTEH/Ibl, YCTHOE HH(POPMUPOBAHUE 110 TeNe(OHY,
a TaKkKe Ha JMYHOM IMpPUEME MYHHUIMNAIbHBIMU CIYXKAIIUMHU aIMUHUCTPALIMU
BepxHenorpoMeHCcKOro cebcKoro noceaeHus

O IMOYTe, B TOM YHCJEC 3JEeKTPOHHOH (avpogrom@mail.ru), B ciydae
MUCBMEHHOTO 00OpalIeHus 3asiBUTENI;

B cetu HMHrepHer Ha oQuUUMATBHOM  cailiTe  aJIMUHHUCTpPALUU
Bepxuenorpomenckoro cenbckoro moceneHus (http://Bepxuenorpomenckoe.pd),
B pegepasibHOM rocynapcTBeHHON nH(popMarmoHHou cucteMe «Eaunbiili mopran
rOCy/IapCTBEHHBIX U MYHULIUNTABHBIX YCIYT ((PYHKIIUHN )» (nanee — Equnslii
HIOPTaJ FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX ycIyr) (WWW.gosuslugi.ru).

2. CTangapT npeaocraBjeHUs MyHUIHMIIAJIbHOH YCJIYTIH

2.1. HaumenoBanue MmyHuUUMNaabHOU ycnyru — «lIpegoctaBieHue
BhITUCKU (MHpOpMaIuK) 00 OOBEKTax yueTra M3 peecTpa MYHMITUTIAILHOTO
UMyIecTBa BepXHenorpoMeHCKOro CeabCKOro MOCEICHUI».

2.2. MyHununanbHas yciyra TpeJOoCTaBIISICTCS  aJIMUHUCTpaIdeH

BepxHenorpoMeHCcKOoro CeiabCKOro TmocelieHus (Jajee — YIMOJIHOMOYEHHBIH
Opras).
CTpyKTypHBIM noJipasieJeHuEM YIOJITHOMOYEHHOTO oprasa,

OCYLIECTBIISIIOIIMM ~ HEMOCPEACTBEHHOE IPEAOCTABICHUE MYHHUIUMIAIBHON
yCIIYTH, SBIS€TCA  aIMHUHHUCTpalsl  BepXHEmOrpOMEHCKOTO  CEIbCKOIO
MIOCEJICHUS.

2.3. Pe3ynbTaToM npeoCcTaBICHNUS] MYHULUITAIIBHOW YCIYTH SIBISIETCSA:

- BBINIKCKA 00 00BEKTaX ydeTa M3 peecTpa MyHUIUIATIHLHOTO UMYIIECTBA
BepXHenorpoMeHCKOro CeJIbCKOTO MOCEJIEHUs (llajiee TaKKe — BBINHCKA U3
peecTpa, peectp);

- YBEJIOMJIEHHE 00 OTCYTCTBHH 3aIpalinBacMoil HHPOPMAIIUU B PEECTPE;

- yBEeIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH CBEACHUN H3 peecTpa
B Clly4a€ HEBO3MOXXHOCTH HIACHTHU(PUKAIIMU YKa3aHHOTO B 3alpoce OOBEKTa
y4era.

2.4. Cpok npenocTaBlIeHUs] MyHUIUIIATbHOW YCIYTH.

Breimucka u3 peectpa, yBeIOMJICHHE OO0 OTCYTCTBHM 3allpallinBacMOiM
uH(pOpPMAIN B PEECTPE MJIM OTKa3e B MPETOCTABICHUH CBEIICHUN U3 peecTpa B
CJIy4ae HEBO3MOXKHOCTH MJCHTHU(UKAIINN YKAa3aHHOTO B 3arpoce 00beKTa yuera
HampasiseTrcs: (BpydaeTcs) 3asiBUTeNt0 B TeueHue 10 pabouux gHeW co JHA
MOCTYIUICHUS 3a1poca.

2.5. HcuepnplBarommuii TEpedYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUSI MYHUIIUTIATBLHON yCIIYTH.

2.5.1. HUcuepnpiBarommuii mepedeHb JTOKYMEHTOB, KOTOPBIE 3asBUTEIb
JOJKEH MPEJICTaBUTh CAMOCTOSATENBHO JUISl TTOTYyY€HUs BEIMUCKU (MH(MOpMaLIK )
o0  oObekTax yuera U3  peecTpa  MYHUUHUNAIBHOTO  HMMYILECTBA
BepxHenorpoMeHCKOro CeNnbCKOro MOCEICHUS

1) 3ampoc (3asBlIieHUE) O NMPEIOCTABICHUH BBHITUCKH (MH(pOpManuu) o0
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o0beKTax ydeTa u3 peecTpa MyHUIUNIAIBHOTO MMYIIECTBA
BepxHenorpoMeHCKOro CEJbCKOro TMOCEeJeHUs (lalee Takke — 3ampoc,
3asBJICHUE) |

2) Komusi JOKYMEHTa, YJOCTOBEPSIOIICTO0 IOJTHOMOYHS TMPEIACTABHTEISA
3asBUTEJISA, B CIIy4ae, €CJIM C 3asiBJIeHUEM oOpalaeTcs mpeAcTaBUTENb 3asiBUTEIIS.

2.5.2. 3asBlieHHE U JTOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.5.1 HacTosIIero
aIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh MPEICTABICHBI 3aIBUTEISIMU 110
UX BBIOOPY B YIOJHOMOYEHHBIA opran uinu MOIL] nuunHo, nuO0 HampaBieHbI
MOCPEJACTBOM MOYTOBOM CBSI3U HAa OyMakKHOM HOCHUTEJNE, JIMOO MpeACTaBICHbI B
YIOJIHOMOYEHHBI OpraH Mo BBIOOPY 3asiBUTENST MyTEM 3amoJIHCHUS (hOpMBbI
3ampoca, pa3MeneHHOW Ha O(UIMaIbHOM CaiiTe yMOJHOMOYEHHOTO OpraHa B
cetu «MHTEepHET», B TOM UHCIE€ C MCIOIb30BaHMEM EamHOro mnoprana
TOCYJApCTBEHHBIX M MYHUIIMNAIBHBIX YCIYyr, JHOO TNyTeM HampaBjcHUs
AJIEKTPOHHOTO  JIOKYMEHTa Ha  OQUIUAIBHYIO  JJIEKTPOHHYIO  TOUTY
YIOJTHOMOYEHHOTO OpraHa.

3asBnenue B GhopMe 3JIEKTPOHHOTO JOKYMEHTa MOXET ObITh MOAMUCAHO
3asBUTEJIEM MPOCTOM  JJIGKTPOHHOM TOAMKMCHIO U (WJK)  YCHJICHHOM
KBATM(UIIMPOBAHHOW JJICKTPOHHOUN MOANUCHIO (ajiee — KBamuUIIMpOBaHHAS
MOJIMKUCH), YCUJICHHONW HEKBATU(UIIMPOBAHHON DSJIEKTPOHHOW MOAMHUCHIO TMpHU
coOJIr0IcHUN TPeOOBaHUM W yCIIOBUH, YCTAaHOBJICHHBIX DeepaibHbIM 3aKOHOM
ot 06.04.2011 No 63-d3 «O06 snexkrpoHHON moanucu» (Hanee — DeaepanbHBIMA
3akoH Ne 63-@3), noctanoBienueM IIpaButenbcTBa Poccuiickoit @denepaiuu ot
25.06.2012 Ne 634 «O BuIax 37AE€KTPOHHOM MOJIMKUCH, UCTIOIb30BAHUE KOTOPBIX
JoMycKaeTcss Tpu  oOpamieHHMH 3a TOJYyYEeHHUEM TOCYIJapCTBEHHBIX U
MYHULUMAIBHBIX YCIIYT».

[Tomaya mokymenToB yepe3 MOPI] ocymiecTBisieTcss B COOTBETCTBUU C
COIJIAllICHUEM O  B3aMMOJICHMCTBUM, 3aKIIOYEHHBIM Mexay MODI[ wu
YIOJIHOMOYEHHBIM OPraHOM, C MOMEHTA BCTYIUIEHUS B CUJTY COOTBETCTBYIOLIETO
COTJIALIEHHUS O B3aUMO/JICHCTBUHU.

Komuu JOKyMEHTOB MOJDKHBI OBITh 3aBEpEHbl B YCTAHOBJICHHOM
3aKOHOJATEIIbCTBOM  MOPSIAKE WM TPENICTABICHBI €  NPEAbSIBICHUEM
MOJJIMHHUKOB.

2.6. OcHOBaHMsI NJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON YCIIYTH.

3asBUTENIO HAMpaBJseTCS YBEIOMJICHHME 00 OTKaze B TMpHUEME K
PaCCMOTPEHUIO 3asIBJICHUS B CIEAYIOIINX CIIyYasx:

- 3asiBUTEJIEM HE MPEJCTABICHbI TOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

- mpu oOpamieHuH 3a TPEIOCTaBICHUEM MYHHUIIMMAIBHOW YCIYTH B
ANEKTPOHHON (opMe B pe3ysbTaTe MPOBEPKU KBATM(PUIHUPOBAHHOW MOINUCU
BBISIBIICHO HECOOJIIO/ICHHE YCTAaHOBIICHHBIX cTaThell 11 denepanbHoro 3akoHa Ne
63-D3 ycrnoBuii MpU3HAHUS €€ ACHCTBUTEIBHOCTH.

2.7. VicuepripIBalOMniA TIEpeYeHb OCHOBAHUN JIJISi IPUOCTAHOBIICHUS WA
OTKa3a B MPEJAOCTABICHUN MYHULIUTIAIBHON YCIyTH.

OcHoBaHMS [JIsi TIPUOCTAHOBJICHUSI TPEAOCTABICHUS MYHHUIIUIATBLHOU
YCIYTH OTCYTCTBYIOT.
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OcHoBanueM s  OTKa3a B NPEAOCTaBICHUU CBEACHUI U3 peecTpa
MYHUIMOAIBHOTO HMMYIIECTBA BepXHEMOTrpOMEHCKOr0 CEIbCKOTO MOCEICHUS
ABJIIETCS. HEBO3MOXXHOCTh HIEHTU(UKAIMU YKa3aHHOIO B 3alpoce OObEeKTa
yuera.

2.8. MyHununan€pHas yciyra npeaocTaBisercss OecIiaTHO.

2.9. MakcuMalbHbIA CPOK OKUJIaHUS B OUEpEIU MPH MOJaue 3asBJICHUS U
P NOJIYYEHUH Pe3yJbTaTa MPeA0CTaBICHNUS MyHUIIMIIAIbHON YCIIYTH B cllydae
oOpaleHus 3asiBUTENsI HEMOCPECTBEHHO B YIIOJIHOMOYEHHBIN opraH nin MOIL]
cocTaBisier 15 MUHYT.

2.10. Cpok peructpauuu 3asBJICHUS U MPUIaraéMbix K HEMY JOKYMEHTOB
COCTaBIISICT:

- Ha JINYHOM TIpueMe rpaxaaH — He Oonee 15 MunyT;

- TIPU MOCTYIUJICHUU 3asBJICHUS U JIOKYMEHTOB IO mouTe win yepe3 MOI]
— He Oosee 3 gHEHN cO JHS MOCTYIUICHHS B YIIOJTHOMOYEHHBIN Opras.

- TIPY MIOCTYIUICHUU 3asIBJICHUSI B QJICKTPOHHOM hopme — 2 pabodux JTHS.

2.11. TpeboBaHus K TIOMCIICHUSIM, B KOTOPBIX IIPEIOCTABIISETCS
MYHUIIMNAIbHAS YCIYyTa, K 3a]ly OKUJAHUs, MECTaM JIJisl 3aOJHEHUS 3alpOCOB
0 TIPEJOCTABJICHUH MYHUIUIMAIBHOU YyCIYrd, WH()OPMAIIMOHHBIM CTEHIAM
¢ oOpa3liamMu MX 3arOoJHEHHUs M MEepPeYHEeM TOKYMEHTOB U (uiau) uHpopmaiuu,
HEOOXOAUMBIX ISl MPEIOCTABICHUS] MYHHIIUIAIBLHON YCIyTH, B TOM 4YHUCJE
K 00€CHeueHUu0 JOCTYIMHOCTH /I WHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickont denepanuv O COLUAIBHOU
3allUTe UHBAJIUIOB.

2.11.1. TpeOGoBaHusi K TIOMEIIEHUSIM, B KOTOPBIX IPEIOCTABISAETCA
MYHHUIUIAIbHAS yCIyTa.

[lomemeHnusi, B KOTOPBIX MPEAOCTABISIETCS MYyHULMNAIbHAS YCIIYra,
o0ecreynBaroTCsi HEOOXOIUMBIMH JIJISl TIPETOCTABICHHS] MYHULIUIIATBHON YCIYTH
obopynoBaHueM  (KOMITBIOTEpAaMH, CpPEICTBAaMU  CBSI3U, OPTTEXHHUKON),
KaHILETSIPCKUMU TIPUHAJISKHOCTIMUA, HWHQOPMAIMOHHBIMA M CHPAaBOYHBIMU
MaTepHuaiaMy, HaTJISIHON UH(GOpPMAIIHel, CTYJIbSIMHU B CTOJaMH ).

[lomemieHrst yMOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH
canutapubiM npasuiam CII 2.2.3670-20 «CaHUTapHO-3MIUIEMUOIOTHYECKUE
TpeOOBaHUSA K YCIOBUSM TPYZa», YTBEPKIECHHBIM TOCTaHOBJIeHUEM [ 1aBHOTO
roCyJIapCTBEHHOTO caHuTapHoro Bpaua Poccuiickoit ®@eneparuu ot 02.12.2020
Ne 40, u ObITH 000pPYIOBAHBI CPEACTBAMH TTOKAPOTYIICHUS.

Bxom u BBIXOH U3 TMOMENIEHUN OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTesiMH.

Bxom B ymomHOMOYeHHBIM opraH oOopynyeTcs WHGOPMAIMOHHON
TaOJIMYKON (BBIBECKOW), CoAepiKaimield MHPOPMAIUI0 O HAUMEHOBAaHWUHU, MECTE
HAXO0XKCHUS U PeKUME PaOOTHI.

Kabunetsr o0opyayroTcss WHGOPMAIMOHHONW TaOIUYKOW (BBIBECKON),
coaepxaiei uHGOPMALMIO O HAMMEHOBAHUU YIOJHOMOYEHHOIO OpraHa
(CTpYKTypHOTO  TOJpa3feieHus),  OCYIIECTBIIAIOIIEr0  IMPEAOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

2.11.2. TpeboBaHUS K MECTaM OKHIaHHUS.
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Mecra  oXuaaHusi  JOJKHBI COOTBETCTBOBATh KOMQOPTHBIM
YCJIOBUSIM JIJIsl 3asiBUTEJICH U ONTUMAJbHBIM YCIOBHSIM PabOTHI CHEIUAIUCTOB
YIOJIHOMOYEHHOT'O OpraHa.

Mecta oxugaHus TOKHBI ObITh 000PYIOBaHbI CTYIbIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeboBaHus K MecTaM MpUeMa 3asiBUTEIEH.

[TpueM 3asiBUTENEH OCYIIECTBISETCS B CIICIIUATBHO BBIICTIEHHBIX JIJIST DTUX
LieJIEW TOMEILECHUAX.

Kaxnoe pabouee MecTo crieruaaIncToB YIIOJTHOMOUYEHHOIO OpraHa JOJKHO
OBITH 00OPYOBAHO MEPCOHATLHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyMa K
HEOOXOAUMBIM  MH(MOPMAlIMOHHBIM  0a3amM  JaHHBIX, T[eYaTalolUUM U
KOIUPYIOIIUM YCTPONCTBAM.

[Ipu opranuzanuum pabounx MeCT JOJDKHA OBITh MPEeayCMOTpEeHa
BO3MOKHOCTH CBOOOJIHOTO BXOJIa U BBIXOJa CHEIUATUCTOB YIMOJTHOMOYEHHOTO
opraHa u3 OMENIEHUs NMPU HEOOXOTUMOCTH.

Mecra cpaun W TMOJYYECHHS JIOKYMEHTOB 3asBUTENISIMH, MeECTa s
UHOOPMUPOBaHMS 3asABUTEICH M 3alOJIHCHUS HEOOXOJAUMBIX JOKYMEHTOB
000pYIYIOTCS CTYJNBSIMU (KpeciaMu) M CTOJaMU U OOECIeUMBAIOTCS MHUCYEH
OyMaroi ¥ MUCbMEHHBIMU MPUHATICHKHOCTSIMH.

2.11.4. TpeboBanus Kk HHOOPMAIIMOHHBIM CTCH/IAM.

B noMmemeHusX yHOJHOMOYEHHOIO OpraHa, IpeAHAa3HAYCHHBIX IS
paboThl ¢  3asgBUTENSIMH, pa3MElIAlOTCs  WHOOPMAIMOHHBIE  CTEH/IBI,
oOecrieynBarolye NojJy4eHre nHhHopMaIiu O MPeOCTABICHUH MYHUITUTIAIBHON
YCIIYTH.

Ha undopmaimonssix cTeHaax, opUIMaIbHOM CaliTe YIOJIHOMOYEHHOTO
opraHa pa3MemIarTcs cieayronme nHGOpMaIlMOHHbIE MaTEePUAITBI:

U3BJICUCHHUS W3 3aKOHOJATEIbHBIX M HOPMATHMBHBIX IPABOBBIX AaKTOB,
COEpKAIUX HOPMBI, PETYIUPYIOLIUE JESITENbHOCTh MO  HCIOJHEHUIO
MYHHIANAJIBbHON YCIIYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOIO PETIaMEHTA;

uHGOpPMAIIHS O MOPSIAKE UCTIONHEHUS MYHUIIUIIAIBHON YCIYyTH;

nepeueHb  JOKYMEHTOB,  HEOOXOAUMBIX  JUIsl  TPEIOCTABICHHS
MYHHULUIIAIBHON YCIYTH;

dbopMBbI B 00pa3Bl JOKYMEHTOB JJIS 3aTIOJTHCHHUS;

CBEJICHUSI O MECTe HaxXOXACHHS U Tpaduke padoThl YIMOJTHOMOYEHHOTO
oprana u M®I];

CIIpaBOYHbBIE TeJIEPOHBDIL;

aJpeca 3JIEKTPOHHOM MOYTHI U afapeca MIHTepHeT-caiToB;

uHpOpMAIIHS O MECTE JIMYHOTO MPUEMa, a TaKkKe 00 YCTaHOBICHHBIX IS
JUYHOTO IIpUEMa JTHAX U Yacax.

[Tpu n3MeHeHnn WHGOPMAIIUU 110 UCTIOJTHCHUIO MYHHUITUTAIBHONW YCIYTH
OCYULIECTBIISIETCS €€ MEePUOANIECKOe OOHOBJICHUE.

BuszyanbHas, TekcToBasgs U MyJIbTUMEAWHAs HHPOpMAUsi O MOPSIKE
MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH pasmeniaercs Ha MH()OPMalMOHHOM
CTEHJIe WM MH(DOPMALMOHHOM TepMHHAase (yCTaHABIMBAeTCs B YAOOHOM ISt
rpaxkJian Mecte Ha EnqrHOM nopraie rocyapcTBEHHbIX U MYHUILIUIIAIBHBIX YCIYT
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(www.gosuslugi.ru), a Takke Ha opUIHATIBHOM caiite
YIIOJTHOMOYEHHOTO OpraHa (agpec caiita http://BepxHenorpoMeHckoe.pd).

OdopmiieHne BU3yanabHOM, TEKCTOBOM M MYJIbTUMEIUWUHON HHPOPMALIUH O
MOPAJIKE MPEAOCTABICHUS MYHHIMNAIBHOW YCIYyTd JOHKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY U CIYyXOBOMY BOCIPHUATHIO ATOW HHPOpMaLUU
rpakaaHaMu.

2.11.5. TpeGoBanusi K OOECHNEUYEHUIO AOCTYNHOCTH MPEAOCTABICHUS
MYHUIUTAIBHON YCIIYTH JIJISl MHBAJIUIOB.

B memsix oOecnedeHuss yCIOBMM JOCTYNHOCTH JJIsi WHBAJWAOB
MYHHUIUIAIBHON YCIYTH JIOJKHO OBITH 00€CTIeUeHO:

- OKa3aHuEe CHeUUaTuCTaMy T[OMOIIM MWHBAJIWAAM B TMOCaJKe B
TPAHCIIOPTHOE CPEJCTBO M BBICAJKE U3 HETO Mepe]l BXOJOM B MOMEIICHHS, B
KOTOPBIX TPENOCTaBISIETCS MYHMIMMAIbHAs yclyra, B TOM 4YHUCIE C
UCIIOJIb30BaHUEM KPECIAa-KOJISACKHU;

- OecnpensTCTBEHHBIN BXOJ MHBAJIUIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEABUKEHUS HWHBAJIUAOB IIO
TEPPUTOPUM  OpraHU3allMy, TOMEIIEHHUS, B  KOTOPBIX  OKa3bIBaeTCs
MYHUIIUTIAJIBHAS yCIyTa;

- COMPOBOXK/ICHNE NMHBAIMJIOB, UMEIOLTUX CTOWKHE PACCTPONCTBA QYHKIIUU
3pEeHUsT M CaMOCTOSITEIBHOTO TEPENBHXKEHHUS, UM OKa3aHHe MM IOMOIIM Ha
TEPPUTOPUU  OpraHU3aluy, T[OMEIIEHUs, B  KOTOPBIX  OKa3bIBaeTCs
MYHHUIUIAJIBbHAS yCIIyTa;

- HaJJIealllee pa3MelleHne o0OpyloBaHUS M HOCUTENel HMHpOpMalnH,
HEOOXOUMBIX g oOecrieueHus: OecCTpensiTCTBEHHOTO JIOCTYyNa WHBAIHIOB B
NOMENIEHUA U K yClIyram, C y4eTOM OTPaHUYECHHIN UX )KU3HEAEATEIbHOCTH;

- nyOnaupoBaHUE HEOOXOAUMOM 11 MHBAJIUIOB 3BYKOBOM W 3pPUTEIBHOMN
uH(OpMaIMK, a TaKXe HAJIHUCEH, 3HAKOB U WHON TEKCTOBOW M rpaduveckoi
uHQOpMalMK 3HAKaMH, BBIOJHCHHBIMU PEIbeHO-TOYCUHBIM MIPUDTOM
bpaiins;

- TOTYCK CYPOIEPEeBOAUMKA U TU(DIOCYpIOTIEPEBOTUHKA;

- JIOMyCK  COOaKkW-MpOBOJHHMKA  TPU  HAIMYUU  JOKYMEHTA,
MOJITBEP)KIAIOLIETO €€ ClelnaibHoe O0y4YeHHE U BBLIAHHOTO MO (Qopme U B
NOpSZIKE, KOTOpBIE OMNpeAesstoTcs ¢eaepaibHbIM OPraHOM HCIOJHUTEIbHOM
BJIACTH, OCYIICCTBISIONIUM (DYHKIIMM 1O BBIpAa0OTKE W  peanu3aluu
rOCYJapCTBEHHOW TOJUTHUKM WU HOPMATHBHO-IIPABOBOMY pPETrYJIHPOBAHUIO B
cdepe colranbHON 3alUThl HACEICHNUS;

- IPENOCTaBICHUE INPU HEOOXOJUMOCTH YCIYI'M IO MECTY >KMTEIbCTBA
WHBAJIN/IA WIH B TUCTAHIIMOHHOM PEXUME;

- OKa3aHHE€ CHelUaIUCTaMU WUHOW HEOOXOJMMOW MOMOIIM WHBAJIWIAM B
MPEOIOJEHUN OaphePOB, MPEMIATCTBYIOMIUX MOJIYYEHUIO UMU YCIYyT HAapaBHE C
JIPYTUMU JTULIAMH.

2.12. TlokazaTensiMu JOCTYMHOCTHA M KaueCTBa MYHUIIMITAIIBHON YCIYTH
SBJISIIOTCSL TIPEAOCTABICHUE MYHUIUIAIBHOW YCIYTM WM OCYIIECTBICHUE
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOLEIYP B 3JIEKTPOHHOU (opme, MOTydeHHE
3asiBUTENIeM MH(POPMAIMU O XOJ€ MPEAOCTaBICHUS MYHHUIUINAIBHON YCIYTU C
HCITI0JIb30BAaHUEM CPEJICTB TeIe()OHHOM CBSI3H, JEKTPOHHOIO HH(POPMUPOBAHUS,
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COOJIIOJIEHNE CPOKOB MPEAOCTABICHUS MYHHUIMNAIBHOM YCIYTH, OTCYTCTBUE
XKaIo0 M TPETEH3UHl CO CTOPOHBI 3asBUTENSA, A TaKXKE CyAEeOHBIX aKTOB O
MIPU3HAHUU HE3aKOHHBIMHU peLICHUH, NeuCTBUN (6e3meiicTBUS)
YIOJIHOMOYEHHOI'O OpraHa M JOJKHOCTHBIX JIMI YIIOJJTHOMOYEHHOTO OpraHa.

2.13. OcyuiecTBaeHue OTAENBHBIX AJIMHUHMCTPATUBHBIX MHPOLENYp MpH
MPEIOCTAaBICHUM MYHULMUIIAIBHON YCIyTM BO3MOXHO B 3JIEKTPOHHOU (opMme.
IIpenocraBieHne MyHULIMNAIBHOW YCIYTH MOXET OCYIIECTBIATECA B ML B
COOTBETCTBUM C  COIVIAIEHHWEM,  3aKIO4YEHHBIM Mexay MO wu
YIOJIHOMOYEHHBIM OPTraHOM.

Oco0EeHHOCTH OCYUIECTBICHUS OTIEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP
B AJIEKTPOHHOM (hopMe U IpeIoCTaBIeHUSI MyHUIMNAIBHON yciayru yepe3 MOL]
YCTaHOBJIEHBI B pa3jiesie 3 HACTOSUIETO aIMUHUCTPATUBHOIO PErIaMEHTA.

3. CocraB, 10¢JIe10BATEIBHOCTD U CPOKHU BbINOJHEHHUS
aIMUHHUCTPATHUBHBIX NPOLEAYP, TPeOOBAHMSA K MOPSAKY MX BbINIOJIHCHUS,
B TOM 4McJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX NPOLIEYP
B JIEKTPOHHOM ¢opme, a TaK:Ke 0COOEHHOCTH BbITIOJTHEHUSA
aIMHMHUCTPATUBHBLIX npoueayp B MPI

[IpenocraBneHne MyHUIIMNIAIBHONU YCIYTH BKJIIOYAECT B CEOs ClIEeyIOIINE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) mpueM u peructTpanus 3asBICHHUS, B TOM YHCJE, MOCTYNHUBIIETO B
ANEKTPOHHOU opMe (0TKa3 B MPpUEME K PACCMOTPEHUIO 3asIBICHUS);

2) paccMOTpeHHME 3asdBIICHHS, TPUHITHE pEIICHUS 10 HUToram
PaccMOTpEHHUSI.

3.1. Tlpuem W perucrpauus 3asiBJCHHsS, B TOM YHUCJIE, MOCTYNUBIIETO
B DJICKTPOHHOM (opMe (0TKa3 B MpUEME K PACCMOTPEHHIO 3aiBJICHHUS ).

3.1.1. OcHoBaHMeM MJisl Hayaja aIMUHUCTPATUBHON MPOLEYPHI SBISCTCA
NOCTYIUICHUE B YIIOJITHOMOYEHHBIN OpraH 3asBJICHUS U B HEOOXOJUMBIX CIydasX
JOKYMEHTa, TMPEAYCMOTPEHHOIO MOANYHKTOM 2 myHKTa 2.5.1 HacTosIlero
aIMHHUCTPATUBHOI'O PETJIAMEHTA Ha JIMYHOM Iipueme, yepe3 MOPILI, noutoBbiM
OTIIPaBJICHUEM WJIH B DJIEKTPOHHOMU (hopme.

3.1.2. Ilpuem 3asiBIieHMSI W TPUJIATAEMBIX K HEMY JIOKYMEHTOB
OCYILECTBIIAET CIIEUAIUCT YIHOJHOMOYEHHOro oprasna, cnenuamuct MOII,
OCYLIECTBIISIIOUIMNA MPUEM IOKYMEHTOB.

B cinyuae, ecnu 3asBUTENleM HE MPEACTaBICHBI JOKYMEHTBI, YKa3aHHbIE
B IyHKTe 2.5.1 HacTosmero agMHUHUCTPATHUBHOIO PEIVIAMEHTA, CIEIUAJIUCT
YIIOJTHOMOYEHHOr0 oprana, cnenuanuct MOPIL[ orka3piBaeT B Ipueme
JOKYMEHTOB C YKa3aHHEM MNPUUYMHBI TAKOTO OTKa3a (MpU JUYHOM OOpalieHUU
3asBUTENA) JUMOO OQOpMIIIET UM HampaBisieT YBeIOMJIEHHE 00 OTKa3e B
PAcCCMOTPEHUHU 3asiBICHUSI C TIOMOIIbI0 MTOYTOBOM CBSI3U JIMOO B AJIEKTPOHHOM
BU/JIE (B CIy4dae MOCTYIJICHUS 3asiBJICHUS U PUJIAra€MbIX K HEMY IOKYMEHTOB I10
Mo4Te WJIM B DJIGKTPOHHOM BHUJE). J[aHHOE YyBeIOMJIEHHE TMOJMHUCHIBACTCS
PYKOBOJUTEIEM YIOJHOMOYEHHOIO OpraHa WM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JTUI[OM.
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3.1.3. llomydyenue 3asiBIEHUS W MPUIAraeMblX K HEMY JIOKYMEHTOB
MOATBEPKAACTCS YINOTHOMOYECHHBIM OPraHOM ITyTeM BbIJIaud (HAIPaBICHUS)
3asBUTEJII0 PACMKMCKU B TMOJYYEHHH JOKYMEHTOB. B ciiyuae mpemoctaBieHus
nOKyMeHTOB uepe3 M®I] pacnucka Beinaercs ykazaHHbiM MOLI.

[Ipu noctyruieHny 3asBICHUS U MIPUJIaraeMbIX K HEMY JJOKYMEHTOB B
MOII, nocienHuii HE MO3JHEE [HS, CIEAYIOWIErO 3a JHEM HUX MNOCTYILICHUS,
obecrieurBaeT IMepeaayy 3asBICHUS U TPUIAraeMbIX K HEMY JOKYMEHTOB
B YIIOJTHOMOYCHHBIN OpTaH.

[Tonyuenue 3asiBeHus B opMe JIEKTPOHHOTO JOKYMEHTA U ITpUjIaraeMbIxX
K HEMY JIOKYMEHTOB IMOJTBEPKIAETCA YIOJHOMOYEHHBIM OpPraHOM IyTeM
HaIpaBJICHUS 3asBUTEIIO YBEIOMJIICHUS.

[Tocne BbImaum (HampaBjCHUS) 3asSBUTENIO PACHUCKH (yBEIOMIICHUS )
B TIOJIYYEHUU JOKYMEHTOB WJIM TMOCTYIUICHUS TakKuX JOKyMeHTOB u3 MODI]
CIIEIUAIIMCT YIIOJIHOMOUYEHHOT'O OpraHa OCYIIECTBIISIET UX PETUCTPAIIHIO.

3.1.4. Ilpu moctyrineHun 3asBICHUS B AJIEKTPOHHOU (popMe crienuanuct
yIOJIHOMOYEHHOTO OpraHa B TedueHue | pabodero JHS C MOMEHTa €ro
perucTpaluu  TPOBOAUT  MPOLEAYpPY  NPOBEPKU  JAEHCTBUTECIHHOCTH
KBATM(UIIMPOBAHHOW TIOANMUCH, C HCIIOJB30BAHUEM KOTOPOW IOJMHUCAHO
3asBieHHe  (MAaKeT  DJEKTPOHHBIX  JIOKYMEHTOB) O  TPEAOCTaBICHUU
MYHUIIANIAIBHOW ~ YCIYTH, TPEAYCMAaTPUBAIOIIYIO IIPOBEPKY  COOJIIOACHUS
yCJIOBUM, YKa3aHHBIX B cTaThe 11 @enepanbHoro 3akoHa Ne 63-D3.

B ciydae ecnu B pe3ynpTaTe MPOBEPKH KBATU(DHUIIMPOBAHHOW MOAMUCH
OyZeT BBISBIEHO HECOOJIIOJICHUE YCTAHOBIEHHBIX YCIOBUW TpPU3HAHHS €€
NENCTBUTEIIBHOCTH, YIOJHOMOYEHHBI OpraH B TEUEHHE TPEX IOHEW CO JHA
3aBepIlEHUs] TMPOBEICHUS TaKOW MPOBEPKH TNPUHUMAET peIlIeHHe 00 OTKaze
B IIPUEME K PACCMOTPEHUIO 3asIBJICHHS U HAIPaBJISET 3asBUTENIO YBEAOMIICHUE
00 3TOM B AJIEKTPOHHOM (hopMe C ykazaHueM MyHKTOB ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE NOCTYKWJIN OCHOBAHUEM ISl IPUHATHS YKa3aHHOTO
penieHus. Takoe yBeJOMJICHHE TTOAMUCHIBACTCS KBATU(PHUITUIPOBAHHOM MOITUCHIO
PYKOBOIUTENS  YINOJIHOMOYEHHOIO OpraHa WIM YIOJHOMOYEHHOTO UM
JOJKHOCTHOTO JIMLA U HANPABISAETCS MO aIpecy 3JIEKTPOHHOUM MOYTHI 3asIBUTEIS
nubo B ero IWYHBIM KabwHeT Ha EIWHOM mopTane TOCYAapCTBEHHBIX W
MYHULIUMAIBHBIX YCIIYT.

3.1.5. MakcumanbHBIA CPOK UCTIOJTHCHUS A IMUHUCTPATHUBHOM ITPOIEYPHI:

- Ha TUYHOM TIpHeMe Tpaxaad — He Oonee 15 MuHyT;

- IIPY [TOCTYIUICHUU 3asBJIEHUS U IOKYMEHTOB 110 1toute, yepe3 MO nin
B DOJEKTpoHHOH ¢GopMe — 2 paboynmx [JOHA CO JHA IIOCTYIUICHUS B
YIIOJTHOMOYEHHBIN OpPraH.

YBenomiienne 00 0TKa3e B IPHEME K PAaCCMOTPEHUIO 3asBIICHUS, B CIIydae
BBISIBJICHUST B XOJI€ TPOBEPKH KBATH(DUIIMPOBAHHOW TIOJMUCH 3aSBHTEIS
HECOOIOJICHUS] YCTAHOBJIEHHBIX YCIOBUM NpPHU3HAHUS €€ JEHCTBUTEIbHOCTH
HamnpaBJsieTCsl B TEUYCHHE 3 JHEH CO JHS 3aBEPUICHHS IPOBEACHUS TaKOU
MIPOBEPKHU.

3.1.6. PesymbTaToOM BBHITIOJHEHUS AJMUHUCTPATHBHOW MPOIETYpPHI
SIBJISICTCS :


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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-  TpuUeM W pPETUCTpanus 3asBICHHSA, BblAada (HampaBliCHUE)
3asIBUTENIO PACIIUCKU (YBEIOMJICHUS) B MOJYUCHHUH 3asIBICHUS U TPUIIOKEHHBIX
K HEMY IOKYMEHTOB;
- HalpaBJI€HHE YBEIOMJIEHHS OO0 OTKa3e B IpPHEME K PacCMOTPEHHIO
3asBJICHUS.

3.2. PaccMOoTpeHUE 3asBICHMS, MPUHATUE PEHICHUs [0 WUTOram
pPacCMOTPEHUS.

3.2.1. OcHoBaHHMEM /I HayajJla BBINOJHEHHUS AJMUHHCTPATUBHOMN
MPOIIEAYPHl SABJISIETCS TOJYYEHUE JOKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABJICHUE MYHUIIUMAIBHOM YCIyrd, BCEX
JOKYMEHTOB (uadopmanun), HEOOXOJUMBIX st MPEI0CTABICHUS
MYHUIIUATIATIBHON YCITYTH.

3.2.2. JIOMKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABICHUE MYHHUIIUMIIAJBHONW YCIYTH, pacCMaTpUBAET IMPEJCTaBICHHbBIC
JIOKYMEHTHI U BBISBIISICT HAJIMYKeE (OTCYTCTBHUE) MPETYCMOTPEHHOTO IMMYHKTOM 2.7
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa OCHOBAHMSI JIJIsl OTKa3a B
IIPEOCTABICHUH CBEJICHUN U3 peecTpa.

[Ipu HEBO3MOXXHOCTH WJCHTH(UKAIMUA yKa3aHHOTO B 3ampoce 0ObEeKTa
ydyeTa JOJDKHOCTHOE JIMII0 YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a
NpeIOCTaBICHHNEe MYHULUNAIBHON YCIYTd, TOTOBUT IMPOEKT YBEIOMJECHHUS 00
OTKa3e B MPEJOCTaBIEHUU CBEJEHUN U3 peecTpa (lajnee — yBegomiieHHe 00
OTKa3ze).

B cnywae oTkaza B MpPENOCTABICHUM MYHUIUMIAIBHOM  yCIYyTH
YIIOJTHOMOYEHHBIN oprad HHGOPMHUPYET 3asiBUTEIS O MPUIMHAX TaKOTO 0TKa3a ¢
yKa3aHHEeM TIepevyHs JIOKYMEHTOB M HH(OpMaIuu, OTCYTCTBHE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBHIX CTajdd MPUYMHOW OTKa3a, a TakKKe C YyKa3zaHUEM
NepeuHss YCTAaHOBJCHHBIX (enepanbHbIMH 3aKOHaMM H  (WJIH) HHBIMU
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMU TpPeOOBaHUM, HECOOTBETCTBHUE KOTOPHIM
MOBJICKJIO OTKA3 B MPEJOCTABICHUA MYHUIIMITAIbHON YCITYTH.

3.2.3. B ciaydae OTCYTCTBUSI OCHOBAaHMS MJis OTKa3a B IPEIOCTABJICHUU
MYHULIUMAIBHOW ~ YCIYTH, NPEAYCMOTPEHHOIO IMYHKTOM 2.7/ HacCTOSAILIETOo
aIMUHHUCTPATUBHOTO PpETJaMEHTa, JOJDKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIUIIAIILHON YCIYTH, BBISBISET
Hanuaue (OTCYTCTBHE) B peecTpe OOBEKTa yd4eTa, B OTHOIICHHH KOTOPOTO
3asIBUTENIH OOPATUIICS 32 MOJTyYeHUEM HH(OpMAIUH.

B cnayuae mammuus B peecTpe Takoro oOBEKTa JODKHOCTHOE JIMIIO
YIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIUIAIBHOM
YCJIYTd, TOTOBUT TMPOEKT BBIMUCKH U3 peecTpa. B yka3aHHOW BBIMUCKE
OTPa)KalOTCS BCE CBEACHUS, COJEpXKAIIUEeCs B PEECTPe MYHHULUNAIBHOTO
MMYIIECTBA.

[Ipu oTcyTcTBUM B peecTpe 00bEKTa, B OTHOLIEHUH KOTOPOTO 3asBUTEIb
oOpatuJcs 3a mojiydeHueM HHGOpMaIKU, TOTKHOCTHOE JUI0 YITOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHUE MYHHIUIAIBLHON YCIyrd, TOTOBUT
MIPOEKT yBeAOMJIEHHUsSI 00 OTCYTCTBHUHM 3alpaiinuBacMoil nHpopMalu B peectpe
(manee — yBegomiieHue 00 OTCYTCTBHM MH(OPMALIHH).
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3.2.4. [TIlpoekr BbIIUCKKM U3 peectpa (yBemomiieHHss 00 OTKase,
yBeIIOMJICHHUS 00 OTCYTCTBUM HMH(pOpPMAIMU) MPEACTaBIACTCS TOTKHOCTHBIM
JUIOM YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE
MYHULIUTAIBHOW YCIYTH, HA MOAMUCH PYKOBOJAUTENIO YIIOJHOMOYEHHOTO OpraHa
WM YIIOJITHOMOYEHHOMY UM JOJKHOCTHOMY JIUILY.

PykoBoauTenb YMOJIHOMOYEHHOTO OpraHa WM YINOJIHOMOYEHHOE UM
JOJKHOCTHOE JIMI0, PACCMOTPEB MOJYUYEHHBIE MPOEKTHI, B CIIy4ae OTCYTCTBHUS
3aME€YaHul, MOJIMUCHIBAET HUX U MEpPeJacT CHEUUATUCTy YIOJIHOMOYEHHOTO
opraHa JJisi perucTpanuu.

3.2.5. TloanucanHasi BbIIMCKa U3 peecTpa (yBeaomieHue o0 OTKase,
yBeJAOMJIEHHE 00 OTCYTCTBUM HWH(OpPMAIMU) PErHUCTPUPYETCS CHEHUATUCTOM
YIIOJTHOMOYEHHOTO OpraHa B YCTAHOBJIEHHOM MOPSJIKE.

VYkazaHHbIe TOKYMEHTBI BPYYalOTCs 3asIBUTEIIO MPU JTUYHOM OOpaIlleHUU
B YIOJHOMOYCHHBIH opraH (MpW HAJIUYUM COOTBETCTBYIOIIETO YKa3aHUS B
3asBJICHUM) WM HANPaBISIOTCS TIOYTOBBIM OTIpaBIEHUEM IO  aJpecy,
yKa3aHHOMY B 3asBJICHUH, JUOO0 B (GOpMe DBJIEKTPOHHBIX JIOKYMEHTOB C
UCITIOJIb30BaHUEM EqrHOro moprana rocy1apCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT
WM TIyT€M HaIpaBJCHUS Ha DJICKTPOHHYIO TOUTY 3asIBUTEIIS.

B cmywae mocrymienuss 3aaBiaeHuss  depes MOPIL[  cnenmamuct
YIIOJTHOMOYEHHOTO OpraHa OCYLIECTBISIET Iepefady yKa3aHHBIX JOKYMEHTOB
B M®II, ecniu uHOM crmoco6 MoTydeHus He YKa3aH 3asBUTEIICM.

3.2.6. MakcuMasbHbIi CPOK UCIIOTHEHUS aIMUHUCTPATUBHON TIPOLIETYPHI
- 7/ pabouux JOHEM C MOMEHTa TOJYYEHUS [OJDKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIM 3a IPEAOCTABICHUE
MYHUIIUTATIBHON YCIIYTH, BCEX JOKYMEHTOB (MH(OpMaIun).

3.2.7. Pe3ynbTaToM BBHINOJHEHUS AAMUHUCTPATUBHOM MPOLIETYPHI
SBJISIETCS :

- HampaBJieHHE (BpyYE€HHE) 3asBUTEIIO BBINMCKH, COJIEprKaIICH
uHpopManuio 06 00BEKTaX yueTa U3 peecTpa MyHUITUITAIIBHOTO UMYIIIECTBA;

- HampaBlIcHHE (BpPYUYCHHE) 3asBHUTEIIO YBEIOMJIEHHS 00 OTKaze B
OPEAOCTABICHUM CBEIEHUM U3 peectpa B  cllydya€ HEBO3MOXHOCTHU
UACHTU(UKAIIMYI YKa3aHHOTO B 3a1poce 00BbEKTa yUeTa;

- HampaBlieHHE (BpYYCHHE) 3asBHUTENIO YBEAOMIICHHS OO0 OTCYTCTBUH
3amparnmBaeMoil ”HGOPMAIIHH B PEECTpeE.

3.3. Tlopsaok OCYIIECTBIACHUS aAMUHUCTPATUBHBIX MPOIEAYD B
AIEKTPOHHON QopMe, B TOM UMclie C HCNodb3oBaHueM EnumHoro mnoprana
FOCY/IAPCTBEHHBIX ¥ MYHUIIMOATBHBIX YCIVYT.

3.3.1. [Ipu nmpegocTaBieHnr yIIOTHOMOYEHHBIM OPTaHOM MYHHUIIMTTAIBHON
yCIyrd B DJCKTpOHHOHM  ¢opme  mocpeAcTBOM  EnmHOro  mopraia
TOCYJApCTBEHHBIX M MYHMIIUMIAIBHBIX YCIYr 3asBUTENIO OO0ECIeunBaeTCs
BBITIOJTHEHUE CIICIYIOIIUX AECHCTBUI:

noixyyeHue wuHOpMaUUM O TIOPSIAKE UM CPOKax MPeJoCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

3alliCh HA IIPUEM B YIOJIHOMOYEHHBIM OpraH [Jis I[OJadd 3arpoca
0 MPEeIOCTABICHUH MYHUIIUIIAJILHON YCIYTHU (fjajee — 3amnpoc);
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dbopmMupoBaHue 3anpoca;

MpUEM W PETHCTPAIUs YIOJTHOMOUYEHHBIM OpPraHOM 3ampoca M HWHBIX
JTOKYMEHTOB, HEOOXOAMMBIX JIJIS MPEOCTABICHUS] MYHUIIUTIATLHON YCIYTH;

MOJIYYCHHE pe3yiIbTaTa MPeIOCTABICHIS MyHHUITUTIAIIBHON YCITYTH;

MIOJTYYCHHUE CBEJICHUI O XOJI¢ BBIMIOJTHEHUS 3a1poca;

OCYIIICCTBJIICHHE OIICHKM Ka4decTBa MPEIOCTABICHUS MYHHUITUIATBHOM
YCITYTH;

nocyneOHoe (BHecyneOHOE) oOOKaqoBaHME pEIICHHH U JeWCTBUM
(6e3nelicTBusi) opraHa (OpraHu3aluu), JOHKHOCTHOTO — JIMIIa  OpraHa
(opranuzanuu) 1100 MyHULIMITAILHOTO CITY>KaIlleTo;

aHKETUPOBAHUE 3asBUTEIS (TIPEIBSBICHNE 3aBUTEIIIO TICPEYHS BOIIPOCOB
M UCYEPIIBIBAIOINICTO MEPEYHsI BapUAHTOB OTBETOB Ha yKa3aHHBIC BOIPOCHI) B
IEJSIX  ONPEEICHUS BapUaHTa MYHHIMIAIBHOW YCIyTd, MPETyCMOTPEHHOTO
aJMUHUCTPATUBHBIM PETJIAMEHTOM IPEJIOCTABICHUS MYHHIIMITAIIGHON YCIIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTECIIS,

NPEIbSBICHAE 3asSBUTCII0 BapHaHTAa MPEJIOCTABICHUS MYHHUIUIIAIBHOM
YCIYTH, PETyCMOTPEHHOTO aIMUHACTPATHBHBIM PETJIAMEHTOM MPE0CTABICHHS
MYHHIIMITAIBHON YCITYTH.

3.3.2. Jlna mpenocTaBlieHUss MYHHIIMITAJIBHOW YCIYTH C HCIIOJIb30BaHHUEM
EnuHOro moprana TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT 3asBHTCIb
3anoiaHseT GopMy, B KOTOPOil HEOOXOIUMO YKa3aTh CBEJICHHU S, HEOOXOIUMBIE IS
MOJIY4EeHUST YCIYTH.

3.3.3. 3asBieHre CYUTAETCS OTIPABICHHBIM TIOCIIE MOJTYyUYEHUs 3asiBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEIOMJICHHUS B JTUYHBIA KAOMHET 3asBUTEIS
WIM ero TmpeactaButenss Ha EauHOM mopTajie  TOCYyJapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT.

3.3.4. B xome mpenocTaBlieHUs MYHHUIMNAIBHOW YCIyTd 3asBUTEIb
MOJIy4aeT YBEJOMJICHHSI O CTaTyCe€ YCIYT'H B JIMYHOM KaOWHETe 3asBUTENS WU
€ro MpejacTaBUTeNss Ha EquHOM mopTane rocyJapcTBEHHBIX U MYHUIIUTATBHBIX
YCIIYT.

3.3.5. 3asgBuUTENnt0O B KauyecTBE pe3yjibTaTa MPEIOCTABICHUS YCIyTH
o0ecreuynBaeTcs Mo ero BEIOOPY BO3MOKHOCTS:

- TIOJTyYEHUS AJIEKTPOHHOTO IOKYMEHTA, MOAMMCAHHOTO C UCTIOIh30BAHUEM
KBUTU(DUITUPOBAHHOMN TIOIITUCH;

- TIOJIYYE€HHsI C WCIOJb30BaHHEM EauHOrOo mopTaiia TocylapCTBEHHBIX U
MYHHUITUTATBHBIX ~ yCIYT 3JEKTPOHHOTO JIOKYMEHTa B MAalIHHOYUTAEMOM
dopmare, TOAMUCAHHOTO KBaTU(UIUPOBAHHOW TMOAMKHCHI0 CO CTOPOHBI
YIOJHOMOYEHHOTO OpTraHa.

[Tpu monyyenun pe3ynabraTa IpenocTaBiIeHUs yciayru Ha Enqunom moprane
rOCY/IapCTBEHHBIX M MYHHUIIUTTAIGHBIX YCIYT B (DOpME IIIEKTPOHHOTO TOKYMEHTA
JIOTIOTHUTENIBHO O00ECIIEYMBACTCS BO3MOXKHOCTH TOJYYCHHUS 10 IKEIIAHUIO
3asIBUTEIS TOKYMEHTa Ha OyMa)XHOM HOCHUTEJE, TTOATBEPKIAAIOIIETO COEPIKAHNE
AIIEKTPOHHOTO JOKYMEHTA.

Nudopmaruss 00  IIEKTPOHHBIX ~ JOKyMEHTaX -  pe3ysibTatrax
MIPEIOCTABICHUS YCIYT, B OTHOIIEHUH KOTOPHIX MIPEIOCTABISAETCS BO3MOKHOCTb,
MpeaycCMOTpeHHass ab3aleM BTOPBHIM HACTOSIIIETO TYHKTA, pa3MelIaeTcs
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OIepaToOpoM Enunoro IopTaja TOCYHApCTBEHHBIX U MYHUIIMIIAJIBHBIX
yCIIyT B €AMHOM JINYHOM KaOWHETE WU B 3JIEKTPOHHOM opme 3ampoca.

B03MO0XXHOCTB TOTy4YeHUs pe3yiabTaTa NMPEAOCTaBICHUS YCIYTH B Qopme
NIEKTPOHHOTO  JIOKyMEHTa WIM JOKYMEHTa Ha OyMa)KHOM HOCHTEJE
obOecnieynBaeTcsi 3asABUTENI0 B TEYEHHME CpOKa JIEWCTBUSA  pe3ysbTaTa
IIPEIOCTABIIEHUS YCIYTH (B ClIydae €Cu TaKOM CPOK YCTaHOBJIEH HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoit @enepanun).
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