BEPXHEIHIOI'POMEHCKOI'O CEJIbCKOI'O IIOCEJIEHUSI
CPEJHEAXTYBUHCKOI'O PAUOHA BOJII'OI'PAACKOHU OBJACTH

ITOCTAHOBJIEHMNME
oT 26 mag 2025 r. Ne 62

O6 yTBepXJCHUH aJAMUHHUCTPATUBHOTO pErjlaMeHTa MPEI0CTaBICHHS
MYHULIUNTATBHOW yeayru «lIpuHsTue pemenus o0 MCIoab30BaHUN JOHHOTO
IPYHTa, HW3BJICYCHHOTO TPH IPOBEACHUMU ITHOYTIYOUTEIBHBIX M JIPYTHUX
paboT, CBS3aHHBIX C M3MCHEHHEM JIHA M OEperoB BOIAHBIX OOBEKTOB Ha
TeppUTOpUH BEpXHEMOTPOMEHCKOTO CEIIHCKOTO ITOCEIICHMS)

Bo ucnonnenue tpeboBanuii BogHoro kogekca Poccuiickoit denepanuu;
pykoBoacTBysAch DenepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O6 ob6mux
MPUHIUANAX OpPTaHU3allMd MECTHOrO camoymnpasieHusi B Poccutickoit dexnepaiiuuy;
OenepanibHbIM ~ 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX yciyr»; Ilpukazom
Munnpupoast Poccun ot 15.04.2020 Ne 220 «O6 ytBepxkaenun Ilopsiaka
UCIIOJB30BaHUS  JIOHHOTO  TPYyHTa,  W3BJICYEHHOIO  MpPU  IPOBEACHUU
JTHOYTJTyOUTEIbHBIX u JIpPYTUX pabor, CBSI3aHHBIX
C W3MEHEHHEM JHa W OeperoB BOJHBIX OOBEKTOB» a TaKKEe B COOTBETCTBUU
C MTOCTAHOBJIEHUEM aJMUHHUCTPALNN BepXHEMOrpOMEHCKOTO CENbCKOTO TTOCEIEHUS
ot 01.09.2015 r. Ne 79 «O06 yTBepx)AeHUHU TOpsIKa pa3pabOTKH U yTBEPXKICHUS
aMUHUCTPATUBHBIX PETJIAMEHTOB TMPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT
B BepxHenorpoMeHCKOM CEIhCKOM MOCEIICHUI

MOCTAaHOBI A :

1. YTBEpIUTH IpUIaracMblii aIMUHHACTPATUBHBIN periaMeHT
MpeA0CTaBICHU MyHULIUTTAIbHOU yCiyTu «IIpunsitue peenust 00 UCIoIb30BaHUN
JIOHHOTO TPYHTA, W3BJICYECHHOI'O MPU MPOBEACHUU THOYTIYOUTEIBHBIX U JIPYTUX
paboT, CBA3AHHBIX C U3MEHEHUEM JTHA U OEPErOB BOJAHBIX 0OHEKTOB)

2. IlpuzHaTh yTpaTUBIIMM CHUJIY [OCTAHOBIICHHE aJIMHUHUCTpalUU
Bepxuenorpomenckoro cenbckoro mocenenus ot 05.09.2022 r. Ne 88 «O6
YTBEPKIECHUH aJIMUHUCTPATUBHOIO PETJIaMEHTA MPEAOCTABICHUS MYHUIIUIIATIbHON
yeinyru «lIpunarue permeHus o0 UCMONIB30BAaHUU JOHHOTO TPYHTA, U3BJICUYECHHOTO
P TMPOBEJCHUU THOYTIYOUTENBHBIX U APYTUX paOOT, CBSI3aHHBIX C U3MEHECHUEM
qHA W OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPUU BepxHEmorpoMeHCKOTO
CEJILCKOTO TIOCEJICHUS
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3. Hacrosiee mocraHoBiIeHHE BCTYMAET B CUIIy C MOMEHTA €T0 MONUCAHUS U
MO/IJICKUT O(PUITMATBHOMY OITyOJIMKOBAHUIO.
4. KoHTpOIb 32 UCTIOIHEHUEM JAaHHOTO TTOCTAHOBJICHUS OCTABIISIO 32 COOOM.

I'maBa BepxHenorpomMeHCKOTo
CEJIbCKOT0 MOCEICHUS K.K. bamynos



YTBepKICH
ITocTanoBiaeHuem
aIMUHHUCTpALINU BepXHEenorpoMeHCKOro

CEJILCKOT'O MOCENCHHS
oT 26.05.2025 Ne 62

AJIMHMHHMCTPATUBHBIN perjiaMeHT
NpeaoCTABJICHU MYHHMIMIIAJIbHOM yeayru «[IpuHsaTie pemeHus
00 HCIO0JIb30BAHMHU JOHHOTO TPYHTA, H3BJIEYEHHOI0 MPU NPOBeJIeHUN
JAHOYIJIyOMTEJNbHBIX U IPYTUX PadoT, CBI3AHHBIX ¢ H3MEHEHHEM
JAHA U 0eperoB BOJAHBIX 00bEKTOB HA TEPPUTOPUH
BepxHenorpoMeHcKoro ceJibCKOro noceJeHus»

Paznen 1. OOmume monoxxeHus

1. O6mue nonoxeHus

1.1. Hacrosimmii aAMUHUCTPATUBHBIA PETIAMEHT yCTaHABIMBAET MOPSIOK
MPEIOCTaBICHUSI MyHUIIUTTAIbHOM yenyTu «[IpuHsiTue pemenus 06 uCrnoyib30BaHUU
JIOHHOTO TPYHTA, WU3BJIEYEHHOTO MPU MPOBEACHUHU JTHOYTIYyOUTEIbHBIX U JAPYTHX
paboT, CBA3aHHBIX C N3MECHEHHUEM JTHA U OEpEeroB BOJAHBIX O0BEKTOB HA TEPPUTOPUN
BepxHenorpoMeHCKOro CelbCKOro mnocejaeHus» (nanee - PermaMeHTt) u ctaHgapt
MIPEIOCTABIICHUS MYHHIIMITAIIGHONW YCIYTH, B TOM YHCIIEC OIPEACNISICT CPOKH M
MOCJICIOBATEIPHOCTh ~ aJIMUHHCTPATUBHBIX ~TPOIEAYp TPH TPEIOCTABICHUU
MYHHUIUITATBHON YCIYTH.

1.2. 3asBuTenssMH Ha TOJYYCHHUE MYHHUIIUNATBHOW YCIYTH SIBIISTFOTCS
busznueckoe WM IOPUAMYECKOE  JIUI0, OCYIIECTBISAIONMIUE  IPOBEACHHE
JTHOYTJTYOUTENbHBIX M JAPYTUX PabOT, CBA3aHHBIX C M3MEHEHHEM JIHA U OEperoB
BOJHBIX OOBEKTOB, JUOO UX YMOJHOMOYEHHBIE TIpeAcTaBUTENN (Hanee -
3asIBUTEIIN).

1.3. Tlopsimox wHGOPMUPOBAHUS  3asABHTECICH O  MPEIOCTABICHUHU
MYHUITUTIATBHON YCIyTH

1.3.1. CBeneHust 0 MeCTE€ HaXOXJEHHUs, KOHTAKTHBIX TeledoHax u rpadpuke
paboThl  AAMUHUCTpANMK  BepXHEMOTPOMEHCKOTO  CEIbCKOTO  MOCEICHUS,
opraHu3aiuii, MHOro yHKITMOHAILHOTO 1IeHTpa (nanee — MOIL):

1) c. Bepxuenorpomuoe, yi. [{entpansHas, 37; Tenedon 8(84479) 7-64-49;
rpaduxk padotsl: 8-00 - 16-00 noHenenbHUK — MATHULIA;

2) p.i. Cpennsst Axty0a, yi. OkrsOpbckas, 89, renedon 8(84479) 5-10-47 /
5-10-48; rpaduk padoTel: moHeAeNbHUK - ¢ 9-00 10 20-00, BTOpHUK-TIATHUIIA - C
9-00 mo 18-00, cy660Ta - ¢ 9-00 10 15-00.

Nudopmaruto o mectoHaxoxaeHnu u rpadukax padotst MOI] Taxxe MOKHO
MOJIYYUTh C MCIHOJB30BAaHUEM TOCYJIAPCTBEHHON WH(POPMAITMOHHOM CHCTEMBI
«Emuneiit moptan cetu neHTpoB u  odpucoB «Moum Jlokymente» (MOI])
Bousrorpazackoii oomactuy (http://mfc.volganet.ru).



1.3.2. Undopmaiuio o nopsjake MpeAoCTaBICHUsS MyHUIIMNAIbHOW YCIIyTH
3asIBUTEITH MOKET TTOJTYIHUTh:

HETMOCPEICTBEHHO B aJAMUHUCTpAaMK BepXHEMOTrpOMEHCKOTO CEeIhCKOTO
nocesieHnst (MHGOPMAIIMOHHBIE CTEHBI, YCTHOE HHPOPMHUPOBAHHUE TI0 TeIEOHY, a
TaKkK€ Ha JIMYHOM TMPUEME MYHHUIUITAILHBIMU CIYKaIIUMUA aJIMHHUCTPAIIAN
BepXxHemnorpoMeHCKOro CeIbCKOTO MOCEICHNUS;

o TOYTe, B TOM 4YHCJIEC DJJICKTpOoHHOW (avpogrom@mail.ru), B cioydae
MMCbMEHHOTO 0OpaIlleHuUs 3asIBUTES;

B ceru HMHrepHeT Ha  oQuUIMAIbHOM  calTe  aJIMUHHUCTPAIUU
BepxnemnorpomeHnckoro cenbckoro mocenenus (http://Bepxuenorpomenckoe.pd), B
dbenepanpHON TOCyIapCTBEHHOW HHGOpMalMOHHONW cucteme «EauHBIA mopTan
rOCYJIapCTBCHHBIX W MYHHIMIAIBHBIX yCIyr (pyHKuii)» (Www.gosuslugi.ru)
(manee — Equnbiil mopTasi rocyJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT).

2. CraHmapT npeaoCcTaBiICHUs MyHHUIIMNIAIbHON yCIIyTH

2.1. HawmmeHoBaHHMe MyHUIMNANbHON yciyru — I[lpussTHe pemieHus
00 HCNOJB30BAHMM JOHHOIO TIPYHTA, M3BICYEHHONO TMPU  MPOBEACHHUH
JTHOYTJTYOUTENbHBIX M APYTUX PaOOT, CBA3aHHBIX C U3MEHEHHEM JIHa U OEeperon
BOJHBIX OOBEKTOB Ha TEPPUTOPUU BepXHEMOrpOMEHCKOE CENbCKOIO MOCEIEHUs
(anee — MyHULIMTIAbHAS YCIIYTa).

2.2. MyHuuunanbHas — yciayra  NOpeAdOCTaBIseTCS  aJMUHHCTpalUei
BepXHenorpoMeHcKoe CeJIbCKOIO MOCEIECHUs

(manmee — ynoJIHOMOYEHHBIN OpraH).

2.3. Pe3ynbpTaToM npenoctaBieHUs] MyHULIUNAIBHON YCIYTH SIBIISETCS:

- pelIeHre YIMOJIHOMOUYEHHOrO0 Ooprada o0 MCIOJIb30BaHUU JOHHOTO TPYHTA,
U3BJICYEHHOT'O TIPU IPOBEJCHUH JHOYIITyOUTENbHBIX U APYTUX paOOT, CBSI3aHHBIX C
W3MEHEHHEM JHa U OeperoB BOAHBIX OOBEKTOB (Jajgee — pelnreHue o0
UCIOJIb30BAaHUU JOHHOTO TPYHTA);

- MOTUBUPOBAHHBIN OTKA3 B MMPEJOCTABICHUH MYHULUITIAJBbHON yCIYTH.

2.4. Cpok npenoCcTaBIeHUsI MyHULIMIIATbHON YCIIyTH.

Cpok mpenocTaBiIeHUs MyHULIMNAIBHOW YCIyTH HE JOJDKEH MPEeBbIIATh 15
paboyux JHEH O IHS PErucTpaluu 3asBICHUS O TPEAOCTABICHUN MYHHUIIMIAIBHON
YCIYTH.

B cnydae npexncraBneHust 3asBuUTeNeM JOKYMEHTOB uepe3 MOPIl cpok
NOPUHATHSA pEIlIeHHUs 00 HCMOJIb30BAaHUHM JOHHOTO TPYHTa HCUMCISAETCS CO JIHSA
nepenaun ML naHHBIX JOKYMEHTOB B YIIOJTHOMOUYEHHBIA OPTaH.

2.5. ITpaBoBBIE OCHOBaHUS ISl IPEJOCTABICHUS YCIYTH.

IlepeyeHb HOPMATUBHBIX NIPABOBBIX aKTOB, PETYJIUPYIOIINX MPEJOCTABICHHUE
MYHUITUTIATBHOW yCIIyTH, HHMOpMAIUS O MopsAake AocyaeOHoro (BHeCYyAeOHOTO)
o0XanoBaHUsl pelIeHUH M JerlcTBUM (0e31eiCTBHS) YHOJHOMOUYEHHOTO OpraHa,
MOILI, opranu3anuii, a TAKKe UX JOJHKHOCTHBIX JIUIL, MyHULIUIIAIBHBIX CITYKAIUX,
pabOTHUKOB pa3MelleHbl Ha OPUITMaTEHOM caliTe YIIOJTHOMOYEHHOTo oprana, M®I
B HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «WHTepHeT», a Takxke Ha
EnuHoM nopralie rocy 1apCTBEHHBIX M1 MYHUIIMITAJIBHBIX YCIIYT.


http://www.gosuslugi.ru/

2.6. UcuepnpiBatonyii  nepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIECHUS MyHULUMIIAIbHOU YCIYTH.

2.6.1. HcuepnpiBaromuidi NepeyeHb JOKYMEHTOB, HEOOXOJHMMBIX B
COOTBETCTBHUHM C 3AKOHOJATEIbHBIMHA ¥ MHBIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMH1
JUIsl TIPEAOCTaBIICHUS MYHUIMOAIBHOW YCIyTH, NOJJIEKAIIUX IMPEACTABICHUIO
3asIBUTEIIEM:

- 3asIBJICHUE O PACCMOTPEHUH BO3MOKHOCTH MCIOJb30BaHUS IOHHOTO TPYHTA
B MHTepecax 3asBuTens 1o ¢opme, conepkauieiics B npuioxeHun Ne 1 k
Pernamenry;

- 3aKJIIOYEHUE TEPPUTOPUAIBHOrO opraHa dDenepaJbHOrO  areHTCTBA
[0 HEJPOIOJIb30BAHHUIO 00 OTCYTCTBUM TBEPIBIX IOJIE3HBIX MCKOIAEMBIX,
HE OTHOCSILUXCS K 00IIepacnpoCTpaHEHHBIM MOJIE3HBIM UCKOIIAEMBbIM;

- 3aKJII0OYEHUE TEPPUTOPHAIBHOTO opraHa denepasbHOro areHTCTBA BOJHBIX
pecypcoB 00 OCHOBaHUSIX MPOBEACHHS IJHOYINIYOUTENIbHBIX W JIPYyrux pador,
CBA3aHHBIX C  M3MEHEHHMEM JHa U  OeperoB  BOAHBIX  OOBEKTOB,
B PE3YJIbTaTE KOTOPBIX MOJYUYEH JOHHBIA FPYHT.

2.6.2. ]JIOKyMEHTOM, KOTOpPBIM 3asBUTENb BIPABE NPEACTABUTH IO
COOCTBEHHOW WHUIMATUBE, SIBJISIETCS BBIMHCKAa U3 EQUMHOro rocyaapcTBEHHOTO
peecTpa IopUIUIECKUX JIUI (7151 FOPUIUUECKUX JIMIT).

2.6.3. 3asgBieHWEe W [OKyMEHTHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2
PernamenTta, MoOryT OBITh MpEACTABICHBl 3asABUTEISIMU 10 HX BBIOOPY B
YHOJHOMOYEHHbIM opraH win M®IL[ nuuHO, nMOO0 HampaBieHbl MOCPEACTBOM
MOYTOBOM CBSI3U HAa OYMaKHOM HOCHUTEIIE, TMOO MPEACTABIEHBI B YIIOJIHOMOYEHHBIN
Oopran B (popMme 3JEKTPOHHOTO JAOKYMEHTa ¢ Mcmoib3oBaHueM EanHoro moprana
rOCyJapCTBEHHBIX U MYHHUIMITAIBHBIX YCIYT.

Konmuum 1OKyMEHTOB [IOJDKHBI OBITh 3aBEpPEHbl B  yCTaHOBJICHHOM
3aKOHOJIaTEIbCTBOM MOPSIKE.

3asBieHue B (popme 3JIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS MO BbIOOPY
3asIBUTEIS:

- MPOCTOM AIEKTPOHHOU MOJMUCHIO 3asBUTEINS (MPEACTABUTENS 3asIBUTEIIS);

- YCWICHHOH (KBaJTM(DUIIMPOBAHHOMN, HEKBATM(DUIIMPOBAHHOMN) JIEKTPOHHOM
MOJANMKCHIO 3asIBUTENS (MIPEACTABUTENS 3aABUTEIS ).

Ceptudukar KiaOYa MPOBEPKU YCWICHHOW  HEKBAIU(PHUIMPOBAHHOU
3JIEKTPOHHOM MOJIUCH JOJIKEH ObITh CO3/1aH U HCIIOJIb30BaThCs B UH(PPACTPYKTYpE,
obecrnieunBaroIIen MH(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(GOPMAIIMOHHBIX CHUCTEM, UCIIOJIb3yEMBIX IS IIPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B JJIGKTPOHHOM Qopme, KoTopas
CO3JAETCS U MPOBEPSETCSA C UCIHOJIb30BAHUEM CPEICTB JJEKTPOHHOW IMOANMHUCH H
CPEICTB YIOCTOBEPSIOIIETO LIEHTPA, MMEIIIHUX MNOATBEPKIECHUE COOTBETCTBUS
TpeOOBaHMIM, YCTAHOBJIECHHBIM (peiepaibHbIM OPraHOM MCIIOJHUTEIBLHOM BIIaCTH B
oOnactu oOecrieueHus O€30MACHOCTH, a TaKKe NpU HAIWYUU Y BIAJeiblla
cepTuduKara KiIoya MPOBEPKH KIIH04a MPOCTOM AJIEKTPOHHOM MOMUCH, BBIJAHHOTO
€My MpHU JUYHOM ITPUEME.

B cinywae oOpamieHus 3asBUTENS C MCIOJIB30BAHMEM WH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOUN ceTH «VIHTEepHET» K 3asBJICHUIO B (POpME AJIEKTPOHHOTO
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JIOKyMEHTa TMPWIAraeTcsi KOMHUs JOKYMEHTa, YJIOCTOBEPSIONIET0 JUYHOCTD
3assBUTENS  (YIOCTOBEPAIOMIET0 JIMYHOCTh NPEACTABUTENS 3asABHUTENSA, €CIU
3asiBJICHUE MPEJICTABISAETCA IMPEACTABUTENEM 3asABUTENS) B BUAE AJIEKTPOHHOTO
o0pasa Takoro JOKyMEHTa.

[IpencraBieHne qJaHHOTO JOKYMEHTA HE TpeOyeTCs B Cllydae MpeICTaBICHUS
3agBlICHUSI B (POpME SJIEKTPOHHOIO JOKyMEHTa MOCPEACTBOM OTIIPaBKU uepe3
JUYHbIA KaOnHeT EquHOro noprana rocyJapcTBEHHbIX 1 MyHULIMIATBHBIX YCIIYT.

2.6.4. YIOJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpencTaBieHUs] JIOKYMEHTOB M WHGOPMAIMA WA  OCYIIECTBICHUS
NENUCTBUN, TMPEJCTAaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMU aKTaMH, PETYIHPYIOIIMMU OTHOIICHUS, BOSHUKAIOIIINE
B CBSI3U C IIPEJIOCTABICHUEM MYHUIIMTIATBHON YCIIyTH;

2) mpencTaBICHUsT JOKYMEHTOB M HMH(OpMAIUK, KOTOPhIC HAXOIATCS B
pacnopsbKEHUH OpraHa, NpPeIOoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYry, HWHBIX
rOCyJapCTBEHHBIX  OPraHoOB, OpPraHOB MECTHOTO CaMOYMNpAaBIIEHUS  JIMOO
MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyIIpaBJIEHUS OpraHu3alNiM, YYaCTBYIOIIUX B IPEI0CTaBICHUN
IIPEAYCMOTPEHHBIX 4acThio 1 crateu | @epepanbHOro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHuzalMM MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
yeayr» (nanee — ®enepanbHblii 3ak0H Ne 210-D3) MyHMIMIAIBHBIX YCIYT, B
COOTBETCTBHHM C HOPMAaTUBHBIMHM MPAaBOBbIMU akTaMu Pocculickoit dexnepaiuu,
HOPMATUBHBIMU MPABOBLIMU akTaMu Bosrorpajckoi o01acTi, MyHUIIUIIATEHBIMU
MIPABOBBIMH aKTaMHU, 332 UCKIIFOYEHUEM JOKYMEHTOB, BKIIFOUYEHHBIX B ONPE/ICIICHHBIN
yacteto 6 cratbu 7 DenepanbHoro 3akoHa Ne 210-D3 mepedyeHb JOKYMEHTOB.
3asBUTENH BIIpaBe MPEICTaBUTh YKa3aHHbIE TOKYMEHTHI M HH(GOPMAIIUIO B OpTaHbl,
MPEIOCTABIISAIOIINE MyHULIMIIATIbHBIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) ocyIecTBICHUS JCHCTBHI, B TOM YHCJIC COTIACOBAHMM, HEOOXOIMMBIX JIJIS
MOJIyYeHUs] MYHHUIMMNAIBHBIX YCIYT M CBSI3aHHBIX C OOpalllEHUEM B HWHBIE
roCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUs, OpraHU3alllK, 32
VCKIIFOUEHUEM TIOJyYEeHHS] YCIyr M TOJY4YeHHs JOKYMEHTOB W HMH(pOpMalUH,
MPEIOCTABIISIEMbIX B PE3YJIbTATE€ MPEJOCTABICHUSI TAaKUX YCIYT, BKIOYEHHBIX
B MEPEYHH, YKa3aHHbIe B yacTtu 1 cratbu 9 denepanbHoro 3akona ot 27.07.2010
Ne  210-®3 "O6 opranuzanuu TPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MyHUITUTIATBHBIX yeryT" (nanee — denepanbhbiii 3akoH No 210-D3);

4) npeAcTaBACHUS JTOKYMEHTOB W HMH(OpPMAIMU, OTCYTCTBHE W (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPU IEPBOHAYAIBHOM OTKa3e
B MpUEMEe JOKyMEHTOB, HEOOXOJIMMBIX [Jisi TMPEAOCTaBICHUS MYHHUIIUITAILHON
yCIIyrd, JMOO B MPEAOCTABICHUM MYHHULMIIAIBHON YCIyTH, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

- U3MEHEHUEe TPeOOBAHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
MPEIOCTABICHUS MYHUIUINAIBHON YCIyrd, Tmociie MEepBOHAYAIBHON TMOJayu
3asIBJICHUS O MPEAOCTABICHUNA MyHUIIUTIAIBHON YCIYyTH;

- HaJIM4Ke OIMOOK B 3as1BJIEHUU O MPEAOCTABICHUA MyHUIIUIIAIBHON YCIyTH
U JIOKYMEHTAaX, MOJaHHBIX 3asBUTEJIEM MOCJE MEPBOHAYAIBHOIO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX JJIS TPEAOCTABICHUS MyHUITUTIATLHOW YCIIyTH, THOO B
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PEAOCTABIECHUN MYHULIUNAIBHOM yCIyTH U HE BKJIFOUEHHBIX
B [IPE/ICTABJICHHBIN PaHEE KOMIUIEKT IOKYMEHTOB;

- WCTEYEHHUE CpPOKa JCHCTBUSA JOKYMEHTOB WJIM HM3MEHECHHE WH(MOpMAIUu
mocjie TMEepBOHAYAJIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yCIyrd, JuOO B  IPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH;

- BBIIBJICHHE JOKYMEHTAJIBHO TMOATBEPXKIAECHHOTO (hakTa (TpU3HAKOB)
OLIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUA (0€3/1eHCTBYA) JOIKHOCTHOTO JIUIIa
OpraHa, TMpPEIOCTaBIAIOIIEI0 MYHUUHNAIBHYI)  YCIYry, MYHHLHMIAIbHOTO
cinyxkaiiero, padotauka MOI], paboTHHMKa OpraHu3aluM, MPETyCMOTPEHHOMN
yacTeio 1.1 crateu 16 @epepanbHoro 3akona Ne 210-®3, npu nepBOHAYAIBHOM
OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl  MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, TM00 B MPEJOCTABICHUA MYHUIIMITAIILHON YCIIYTH, O YEM
B IMCbMEHHOM BHJI€ 32 MOAMMCBHIO PYKOBOJWTENS OpraHa, MpefOCTABIISIONIETO
MYHULMNAIBHYKO YCIyTy, pykoBoaurternss M®PIL[ nmpu nmepBoHadaJbHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHHIUIIAIBHOU
yCIIyTH, JTUOO PYKOBOAMUTEINSI OpraHU3AINH, IPETyCMOTPEHHOM YacThio 1.1 crathu
16 ®denepanvHoro 3axkoHa Ne 210-D3, yBemOMIIAETCA 3aiBUTENIb, a4 TaKKe
MPUHOCATCS] U3BUHEHHUSI 3 JJOCTaBJIEHHbIE HEY100CTBa;

5) mpenocTaBieHUs Ha OYMa)XKHOM HOCUTEJE JIOKYMEHTOB M HH(OpManuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKITIOUEHUEM CITYYaEB,
€CJIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTBl JHMOO WX HU3BIATHE SIBISETCS
HEO0OXOMMBIM YCIIOBUEM TPEIOCTABICHUS TOCYIapCTBEHHOMN UM MYHUIIUITAIEHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (e/IepaIbHBIMU 3aKOHAMH.

2.7. VicuepnpiBaroliuii TIepeueHb OCHOBAHWM 11 OTKa3a B TMpUEME
JIOKYMEHTOB.

1) mopaHo 3asiBIEHUE, HE COOTBETCTBYIOIEE YCTAHOBIEHHOU (popme;

2) TGKCT 3asBICHHUS O TMPEIOCTABICHUM MYHUIMIIAIBHONH  YCIyTH
HE NOJIJAeTCsl TPOUYTEHUIO;

2) TOKyMEHTBI TIPE/ICTABJICHBI HEIPABOMOYHBIM JIHIIOM;

3) K 3asBICHUIO HE TPWIOKEHBI JOKYMEHTBI, HEOOXOIUMBIC IS
MIPENOCTABIEHNS MYHHIMIIAJIBHON yCIYTH, YKa3aHHbIE B yHKTE 2.6.1 Pernamenra.

3asgBUTENIO0 HAMpaBiseTCs yBeJAOMIIeHHEe 00 OoTkaze B IpUeME K
PACCMOTPEHUIO 3asIBJICHUS B ClIydae, €Clid MpU OOpaIlleHUH 3a MPEI0CTaBICHUEM
MYHUITUTIATPHOM YCIYTH B OJIGKTPOHHOM (opMe B pe3ysbTare MPOBEPKHU
KBTH(UITUPOBAHHON TTOJINKUCH BBISIBIICHO HECOOIIO/IEHNE YCTAHOBIICHHBIX CTaThe!
11 denepanbroro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 37IEKTPOHHOMN ITOIITHUCH)
(manee — @enepanbHbii  3akoH No  63-D3) ycinoBuUM NpU3HAHUS €€
JIEUCTBUTEIBLHOCTH.

2.8. UcuepnpIBaOmUil iepedeHb OCHOBAHWUM JJI1 MPUOCTAHOBIICHUS WJIN
OTKa3a B NMPEJOCTABICHUH MyHULIUIIAILHON yCIyTH

2.8.1. OcHoBaHus AJ1s1 TPUOCTAHOBJIEHHUS MPEIOCTABICHUS MYHUIIUTIATBLHOMN
YCIIYTH OTCYTCTBYIOT.



2.8.2. UcuepnibIBalolIMii IEpeueHb OCHOBAHUM /17151 0TKA3a B IPEI0CTaBICHUU
MYHULIMNAIBHOMN YCIIyTH.

OcHoBaHMEM [Ji OTKa3a B MPEJOCTABICHUH MYHHUUIAIBHOW YCIyTH
SBJIIETCS] HEIOCTOBEPHOCTh CBEJEHUM, COJEP)KAIMXCS B 3asBJICHUU WIA B
IPUWIOKEHHBIX K HEMY JOKYMEHTaXx.

2.9. MyHunumnanpHas yciayra npeaocTaBisieTcst OeCIuiaTHoO.

2.10. MakcuManbHbII CPOK OXKHUAAHUS B OUEpeIn MPHU Mo/1aye JOKYMEHTOB U
IIPU NOJIyYEHUH pe3yJIbTaTa MPEIOCTABICHUS MYHULHMNAIBHOW YCIyTH B CiIy4ae
oOpalieHus 3asBUTEII HEMOCPEACTBEHHO B YIMOJHOMOYEHHBIA opraH wian MOI]
COCTaBIISICT 15 MUHYT.

2.11. Cpok peructpanuu 3asiBIICHUS W MPUTATAEMbIX K HEMY JIOKYMEHTOB
COCTAaBJISIET:

- Ha JINYHOM IIpHeMe rpaxkaaH — He Ooisiee 15 MUHYT;

- OpU TOCTYIJICHUW 3asBIE€HUSA M JOKYMEHTOB IO IOYTE, MOCPEICTBOM
EnuHOoro nmoprana rocy1apCTBEHHBIX 1 MyHHLIMIIAIBHBIX YCIyT Wik yepe3 ML —
B TeueHue 1 pabouero gHs, CIEAYIOUIETO 3a JHEM IMOCTYIUJICHUS 3asBJIICHUS B
YIIOJITHOMOYEHHBIN OPraH.

2.12. TpeboBaHus K TOMEHICHUSIM, B KOTOPBIX MPEAOCTaBISCTCS
MyHUIUNIANbHAS yCIIyTa, K 3a]ly OKUJAHUs, MECTaM JIJIsl 3allOJHEHUs 3alpoOCoB O
NPEIOCTABIEHUM  MYHHULMIAIBHOM  YCIAYrd, HMH(POPMALMOHHBIM  CTE€HJaM
c oOpa3llaMy MX 3allOJIHEHUS M IEpPEeYyHeM JOKYMEHTOB U (W) MHpOpMaluy,
HEOOXOOUMBIX Il  NIPEJOCTABICHUS  KaXIAOW  MYHMIMIAJIBHOW  YCIYTH,
pa3MmenieHnio U ohOPMIICHUIO BHU3YaJIbHOW, TEKCTOBOW W MYJILTUMEIHIHHOM
uHbOpMallMl O TOPSJIKE NPEJOCTAaBICHUS TaKOM YCIyrH, B TOM 4YHCIE K
00eCreUeHNI0 TOCTYITHOCTH JUIsl MHBAJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJATENLCTBOM Pocculickon denepanuu 0 COMAIBHON 3aIUTe HHBAIUIOB.

2.12.1. TpebGoBaHus K TMOMEIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MyHULUTNIATbHAS yCIIyTa.

[lomenieHusi, B KOTOpPBIX MPEIOCTABISIETCS MYyHUIMNANIbHAS yCIyra,
o0ecreynBaroTCsl HEOOXOIMMBIMU JIS MPEAOCTABICHUSI MYHHUIIMIAIBHON YCIIyTH
o0opynoBaHueM  (KOMMbIOTEpaMH,  CpPEACTBAMU  CBA3M,  OPITEXHUKOMN),
KAHLEJIAPCKUMHU  TMPUHAJICKHOCTAMH, HWH()POPMAIMOHHBIMK M  CIIPABOYHBIMU
MaTepHualaMH, HarasiAHOW HH(OpMaueH, CTYJIbSIMHA U CTOJIAMH).

ITomenienns agMuHACTpauuu BepXHEOrpOMEHCKOTO CETBCKOTO MOCEIEHUS
JIOJKHBI COOTBETCTBOBAThH caHUTapHbIM npasuiam CII 2.2.3670-20 «CanurtapHo-
AMUIEMUOJIOTUYECKUE TpeOOBaHUS K YCJIOBUAM TpPYAa», YTBEPKICHHBIM
ITOCTAHOBJICHHEM [JIABHOTO TOCYJIapCTBEHHOTO CAaHUTAPHOrO Bpauya Poccuiickoi
@®enepaniuun - ot 02.12.2020 Ne 40, u ObITh 000pYIOBaHBI CpEACTBAMHU
MOKAPOTYILEHUS.

Bxog u BbIXOn U3 TMOMEUIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeJsMH.

Bxoa B yronHOMO4eHHBIN Oprad 000pyayeTcst UH(HOpMAIMOHHON TaAOIMYKOM
(BBIBECKOH), coJieprkallieid MHPOPMaLUI0 O HAMMEHOBAaHUHU, MECTE HAXOXKJECHUS U
pexume padoThl.

Kabunetrsl o0opyaytorcss uHGOpPMAIIMOHHONW TaOJIMYKOM (BBIBECKOH),



colepxamied MHPOPMALMIO O HAUMEHOBAHHWM  YIIOJHOMOYEHHOrO0 OpraHa
(cTpyKTypHOTO no/ipa3JieJeHus), OCYLIECTBIISIOILETO IIPEI0CTABICHUE
MYHULIUNAIBHOMN YCIIyTH.

2.12.2. TpeGoBaHuUs K MECTaM O>KHJIaHUSI.

Mecrta 0XHJIaHHS JTOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM IS
3asIBUTENEN U ONTUMAJIBHBIM YCIOBHUAM PabOThl CIENUATUCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oxujaHus AOJKHBI OBITh OOOPYIIOBAaHBI CTYJIBSIMU, KpPECEIbHBIMU
CEKIUSIMU, CKAMbBSIMHU.

2.12.3. TpeGoBanus kK MecTaM IIpueMa 3asBUTENICH.

[Ipuem 3asiBUTENEN OCYLIECTBIISIETCS B CIIEHMAIBHO BBIJICICHHBIX IS 3TUX
LeJel MTOMEIIECHUSIX.

Kaxnoe paboyee MecTO creluanucTOB YHOJHOMOYEHHOTO OpraHa JOJKHO
OBITh 00OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyIA K
HEOOXOAMMBIM MH(DOPMAIMOHHBIM 0a3aM J1aHHBIX, [M€YATAIOIUM U KOMHUPYIOIUM
YCTPOMCTBAM.

[Ipu opranuzaimuu paboymx MeCT JOJDKHA OBIThb IPEIyCMOTpPEHA
BO3MOYKHOCTh CBOOOJHOIO BXOJla M BbIXOJA CHEIHUAIUCTOB YIMOJIHOMOYEHHOTO
opraHa 13 NOMEIIEeHHs PU HEOOXOIUMOCTH.

Mecta cpaum W TOJNY4YeHUS JOKYMEHTOB 3asgBUTENSIMH, MecCTa IS
WHOOPMUPOBAHMS 3asBUTENIEH U  3alOJHEHUS HEOOXOJUMBIX JTOKYMEHTOB
00OpynyIOTCSL CTYNbSIMHM (KpecilaMu) W CTOJIaMU M 00€CHedyMBarOTCs MUCYEH
OyMaroil 1 MUCbMEHHBIMH MPUHAIICKHOCTSIMU.

2.12.4. TpeboBanus Kk H”HGOPMAIIMOHHBIM CTEH/IAM.

B nomerenusx ynoJHOMOYEHHOTO OpraHa, MpeHa3HAaYeHHbBIX VISl pabOTHI C
3aABUTENSIMH, pa3MeIlalTcsd HH()OPMALMOHHBIE CTEH/BI, OOECHeunBaoIIne
NoJIy4eHre HHPOPMaLIUU O MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH.

Ha uHpopManMOHHBIX CTeHAaX, OPUIMATIBHOM CalWTe YIMOJHOMOYEHHOIO
opraHa pa3MelarTcs cieayre nHHOpMaMOHHbIE MaTEPUAIIbL:

M3BJICUCHUS] M3 3aKOHOJATEIbHBIX W HOPMATHBHBIX IPABOBBIX aKTOB,
COJlepKalllUX  HOPMBI,  PETyJHUPYIOUIME  JACSITENbHOCTh IO  UCIHOJIHEHHUIO
MYHULIUTIATHLHON YCITYTH;

TekcT PernmamenTa;

uH(bOpMAITUS O MOPSAKE UCTIOJIHEHUS MYHUILIUTIAIEHON YCITyTH;

[IEPEYCHb JOKYMEHTOB, HEOOXOUMBIX TUISt MPEIOCTABIICHHS
MYHULIUIAIBHON YCITYTH;

¢dbopmMbI 1 00pa3Ibl JOKYMEHTOB JTsI 3aITOJTHCHHUS.

CBEJIEHHUS O MeCTe HaXOXJACHHsS u Tpaduke paboThl HAMMEHOBAHUE
aIMUHUCTPAIIMA MyHHUIIUIIATILHOTO oOpa3oBanus u M®ILJ;

CIIPaBOYHBIE TENEPOHBDI;

azpeca dJIEKTPOHHOM IOYTHI U ajpeca MIHTepHeT-CalToB;

uH(popMaIMs 0 MECTe JIMYHOTO MpHeMa, a TakKe 00 YCTaHOBJIEHHBIX IS
JMYHOTO MpUEMa JHSIX U Yacax.

[Ipu u3MeHeHnn HMHPOPMALUU MO UCHOJHEHUIO MYHUIMIAIBHOM YCIyTH
OCYUIECTBJISIETCS €€ MePUOANIECKOE OOHOBIICHHE.



BusyanpHas, TekcroBas M MyJbTUMEAMMHAs HHGpoOpMaLUs O THOpSAKE
MPEIOCTABICHUS! MYHHUIMIAIBHON YCIYTH pa3MelaeTcss Ha WHGPOPMAIMOHHOM
CTEH/JE€ WM WH()OPMAUMOHHOM TEpMHHasE (YCTaHABIMBAECTCS B YIOOHOM IS
rpakJaH MecTe), a Takke Ha EauHOM moprajge rocylapCTBEHHBIX U
MYHHIIMIIATIBHBIX ycayr (Www.gosuslugi.ru), a Taxke Ha O(UIMAIBLHOM caiiTe
YIIOJTHOMOYEHHOTO OpraHa (BEpXHEmorpoMeHcKoe.pd).

Odopmienne BU3yalbHON, TEKCTOBOW M MYJIbTUMEIUWHON MHGPOpPMAIIUU O
NOPSZIKE TPENOCTABICHUS] MYHULHINIAIBHON YCIYyTM JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIBHOMY M CIYXOBOMY BOCIPHUSATHIO 3TOH HH(OpMAIUU
rpaKJjaHaMu.

2.12.5. TpebGoBaHuss K OOECHEUYEHHUIO JOCTYINHOCTH MPEIOCTABICHUS
MYHULUIIATBHOW YCIIYTH JUJIS1 MHBAIUIOB.

B wmemsx obecneueHuss yCIOBUH ~ JOCTYNHOCTH  JUJIi  MHBAJIMJIOB
MYHUIUTIATBHONW YCIYTH TOJKHO OBITh 00€CTIEUEHO:

- OKa3aHue CIIENUaJIuCTaMU TOMOIIY HHBAJIMJAM B MOCAJKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKE W3 HEro IMeped BXOAOM B TMOMEMICHHS, B KOTOPBIX
IIPEAOCTABISAETCS MyHULIMIIAIbHAS YCIIyTra, B TOM YHCJIE C HCTIOJIb30BAaHUEM Kpeciia-
KOJISICKH;

- OecnpensATCTBEHHBII BXOJ MHBAJIUAOB B IOMEIIEHNE U BBIXOJ] U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHUS HMHBAJIUAOB  I10
TEPPUTOPUM OPraHU3alH, IOMENICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIAIbHAS
yCIyra;

- COIIPOBOXK/ICHUE WMHBAJINI0B, UMEIOIINX CTOMKHE PaccTpoMcTBa (PyHKIIMU
3p€HHsS W CAaMOCTOSITEJIBHOTO TIEPEIBIKEHUSA, M OKa3aHUE MM IIOMOIUM Ha
TEPPUTOPUH OPraHU3aliy, TIOMEUIEHHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIUIIAJIbHAS
yCIIyra;

- HaJJIeXalllee pa3MelleHue OO0OpYyJIOBaHHWA M HOCUTENEeW HHQPpOpMalUH,
HEOOXOAUMBIX ISl oOecrieyeHus: OecHnpensiTCTBEHHOIO JOCTyNa HWHBAJIMIOB B
MOMEIICHHS U K YCITyTaM, C y4€TOM OTpaHUYEeHUI UX KUZHEIEATEIbHOCTH;

- nyOnupoBaHUE HEOOXOIUMOW [Jii MHBAJIUIOB 3BYKOBOW U 3PUTEIHHOMN
uH(popMaluu, a TakKe HAJNUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
MH(OpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpudTOM bpaiins;

- IOMYCK CYpAONEpPEBOAUYHNKA U TU(PIOCYPIONEPEBOTUNKA;

- IOMYCK COOAKU-ITPOBOAHHUKA MPY HAIUYUH TOKYMEHTA, IOITBEPKIAIOLIETO
ee creuuaibHoe OOyueHHE M BBLAAHHOTO N0 (opMe W B MOPSAKE, KOTOpBIE
ONPENENSIOTCSA benepanbHbIM OpraHom UCIIOJIHUTEIBHOM BJIACTH,
OCYIIECTBISIOMMM (YHKIUU O BBIPAOOTKE M peanu3alry ToCcyJapCTBEHHOM
NOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYJHPOBAaHUIO B cdepe ColuanbHON
3aIUThl HACEJICHUS;

- MPEIOCTaBJICHHE NpPHU HEOOXOJUMOCTH YCIYIM MO MECTYy KUTEIbCTBA
WHBAJIMJA WIH B TMCTAHIMOHHOM PEXKUME;

- OKazaHHWe CHElHaJIUCTaMU HHOW HEOOXOAWMOW IIOMOIIM WHBAJIWIAM B
MPEOJI0JICHUH OapbepoB, MPEMSITCTBYIOMIMX IMOIYYEHUIO MMM YCIyT HapaBHE C
JPYTUMU JIUIAMHU.




2.13. TlokazarenaMu JOCTYIHOCTH M KaueCTBA MYHHULMNAIbHON YCIyrd
ABJISIIOTCSL  TIPEIOCTABIICHUE MYHHIMIAIBHOM YCIyI'M WA  OCYIIECTBIECHHUE
OTIEIbHBIX AJIMUHHCTPATUBHBIX NPOLEAYp B 3JEKTPOHHOW (opMe, MOIyUeHHE
3agBUTENIEM HH(OpPMALUKA O XOJi€ MPEAOCTABICHHUS MYHUILUIATBHONW YCIYTH C
UCIIOJIb30BAaHUEM CPEJICTB TEIEPOHHOU CBS3U, ANEKTPOHHOTO HH(POPMHPOBAHUS,
cO0JTI0/IEHHE CPOKOB IPEIOCTABICHUSI MyHHUIUITAILHOM YCIYTH, OTCYTCTBHUE KaJlo0
U TPETEH3UH CO CTOPOHBI 3asBUTENS, @ TAaKXKE CYIEOHBIX aKTOB O MPHU3HAHUH
HE3aKOHHBIMM PEIICHUM, AeHcTBUM (0e31eiCTBUS) YIMOJIHOMOYEHHOIO OpraHa U
JOJKHOCTHBIX JIML YIIOJIHOMOYEHHOT'O OpPraHa.

2.14. Vnpie TpeOOBaHMS, B TOM 4YHUCJIE YUYHUTHIBAIOIIUE OCOOEHHOCTH
MPEA0CTaBICHNS MYHUITUIIAIBHBIX YCIYT B 3JIEKTPOHHOU popme 1 MDLI.

OC00EHHOCTH OCYIIECTBIICHUS OTIEIBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP,
JEHCTBUH, BBIIIOJTHEHUE KOTOPBIX obecrnieunBaercs 3as1BUTEIIIO
OpU TPEJOCTAaBIECHUM MYHULHUNAIBHOM yCIYyrM B  3JIEKTPOHHOU  (opwme,
U TPEOOCTAaBIICHHWS MYHULIHNAIBHOW yciyru depe3 MODI[ ycraHoBiIEeHBI
B paszeine 3 Pernamenra.

3. Cocras, MOCIEA0BATENBHOCTD M CPOKH BBITIOJIHEHNS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJKY UX BBIIIOJIHEHUS, B TOM YUCJIE OCOOCHHOCTU
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU (popMe, a TakxKe
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX Tiporieyp B ML

3. IlpenocraBneHne MyHUIIMIAIBHON yCIIyTH BKIIIOYAET B C€OsI CIEAYIOLINE
aJIMUHHUCTPATUBHBIE ITPOLIETYPBHI:

- IpUeM MW perucrpauus (OTKa3 B INpPUEME) 3asBJICHUSA, B TOM YMHCIIE,
NOCTYIHUBIIETO B 3JIEKTPOHHON (popMme, W MpuiaaraeMbplXx K HEMY JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH;

- (QopMupoBaHME W  HalpaBJICHUE MEXBEJOMCTBEHHBIX 3alpPOCOB
O MPEAO0CTaBICHUH JOKYMEHTOB (MH(pOpMalun);

- PACCMOTPEHHE 3asBJICHUS W NPWIAraeMbIX JOKYMEHTOB, MPUHATHE
pELIeHMS 10 UTOTaM PACCMOTPEHHUS.

3.1. IIpueM u perucrpanmsa (OTKa3 B OpPHUEME) 3asBJIECHHSI, B TOM HYHCIE,
IIOCTYIMBIIET0 B 3JCKTPOHHON (hopMe, M NpPHUIAraeMblX K HEMY JOKYMEHTOB,
HE0OXOIMMBIX JUIS IPEAOCTABJICHUS MYHHUIINIAILHON YCIYTH.

3.1.1. OcHoBanueM JJis Hadaja BBIMOJHEHUS aJIMHUHUCTPATUBHOMN
MPOLEAYPHI SIBISIETCA MOCTYIUIEHUE B YIOJTHOMOYEHHBIM OpraH 3asiBICHUS U
MPUJIaraeMbIX K HEMY JOKYMEHTOB IMOCPEACTBOM JIMYHOTO OOpaIeHUs 3asBUTEIIS,
MOYTOBOTO OTMPABIICHUS, B 3JIEKTPOHHOM (hopme min yepe3 MOII.

3.1.2. Ilpuem 3asBieHHS U IPUIIATAEMBIX K HEMY JJOKYMEHTOB OCYLIECTBIISIOT
JIOJDKHOCTHBIE JIMIA YIIOJTHOMOYEHHOTro oprana uin MOILI.

3.1.3. Ilpu nuuHOM OOpalIeHUH 3asBUTEIS  JOHKHOCTHOE  JIUIIO
YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBJICHUE MYHUIIMNAIbHOU
yeayry, cneuranuct MOLL, ocymecTBISIOMMUN IpUEM JTOKYMEHTOB, IPOBEPSET
KOMIUJIEKTHOCTh TPEJICTABIICHHOTO B COOTBETCTBHM C IyHKTOM 2.6.1 Permamenra




NaKkera JIOKyMEHTOB, IPU HEOOXOJUMOCTH JENAeT KOIHI0 C MPECTABIECHHBIX
3asBUTEJIEM MOJUIMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

[Tonydenue 3asBICHNS U PUJIATa€MBIX K HEMY TOKYMEHTOB ITOATBEPKAACTCS
YIOJIHOMOYEHHBIM OpPraHOM IMYTEM BbIJAauM (HAIPABJICHUS) 3asIBUTENIO PACIIHCKHU B
IIOJIyYEHUH JOKYMEHTOB C YKa3aHMEM HUX II€pEeYHS M JaTbl HX IIOJYyYECHUS
YIIOJJHOMOUYEHHBIM OpraHOM, a TaKXe C YKa3aHWEM IMEpEeYHs CBEICHUM U
JIOKYMEHTOB, KOTOpble OyayT MOJYy4YEeHbI MO MEXBEIOMCTBEHHBIM 3ampocam. B
clly4ae MpeJoCTaBICHUS TOKYMEHTOB yepe3 M®I] pacnncka BelaeTcs yKa3aHHBIM
M®OII.

IIpu nmocTyIIeHUy 3asiBICHUS U NIPUJIaraéMbIX K HeMy JOKymMeHTOB B M®DII,
NOCJICAHUN HE MO3IHEE JTHS, CASAYIOLIEro 3a IHEM UX NOCTYIUIEHUs, 00ECIIeUnBaeT
nepenady 3asBICHHUS U IIPWIATa€MbIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN
OpraH.

3.14. Ilpu nocrymieHHHM 3asBJIECHUS II0 TIOYTE€ JOJHKHOCTHOE JIWIIO
YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHULMITAIBHOU
YCIYTH, NPUHUMAET W PETUCTPUPYET 3asBICHHE C NPWIATa€MbIMU K HEMY
JOKYMEHTAaMHU.

[Tonyuyenue 3asBiieHUs B (GOpME 3JEKTPOHHOTO JOKYMEHTA U MTPUIIAraeMbIX K
HEMY JIOKYMEHTOB MOJATBEPKIAECTCS  YIIOJTHOMOYEHHBIM OPraHOM ITyTEM
HaIlpaBJICHUS 3asIBUTEIIIO YBEIIOMJICHHS, COJZIEpPIKAILIETO BXOJSIINI
pPEruCTpallMOHHBINA HOMED 3as1BJICHHUS], JaTy I10JIy4YEeHUs YIIOJTHOMOYEHHBIM OPTaHOM
YKA3aHHOT'O 3asBJICHUS U INPUJIAraéMbIX K HEMY JOKYMEHTOB, a TaK)K€ II€pEyYCHb
HAaUMEHOBAaHUM (paiiyioB, MpencTaBICHHBIX B ()OPME ANEKTPOHHBIX JIOKYMEHTOB, C
yKa3aHHEM UX 00beMa, a TAK)KE MepPeUHs CBEICHUIN U TOKYMEHTOB, KOTOpbIE OyAyT
IIOJIyYEHBI I10 MEKBEJOMCTBEHHBIM 3ampocaM (Aajiee - yBeIOMJIEHUE O MMOJyYEHNUN
3asiBJICHUA).

YBenOMIIECHME O TOJYYEHUU 3asBJICHUS HANPABISIETCS  yKa3aHHBIM
3asiBUTEJIEM B 3asBJICHUM CIIOCOOOM HE MO3JHee paboyero AHs, CAEAYIOMIEro 3a
JTHEM TOCTYIUJIEHUS 3asBJICHUS B YIIOJTHOMOYEHHBIA OPTaH.

3.1.5. Ilpu mocTyruieHUH 3asBICHUS B JJIEKTPOHHOM (OpME TOJIKHOCTHOE
JULO  YHOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  MPEIOCTABIICHHE
MYHULUNIATBHOM yCIIyTH, B TeueHHe 1 paboyero AHsS ¢ MOMEHTA €ro perucrpaiun
IPOBOJUT NPOLEAYPY THPOBEPKH JEHCTBUTEIBHOCTH KBATM(DUIIMPOBAHHON
HOJIHKCH, C UCIIOJIB30BAHUEM KOTOPOM MOANMCAHO 3asIBJICHUE (ITAKET 3JIEKTPOHHBIX
JOKYMEHTOB) O MPEJOCTABICHUY MYHULHIIAIBHON YCIyTH, IPeyCMaTPUBAIOLLY IO
MIPOBEPKY COOIIOICHUS YCIOBHM, yKa3aHHBIX B cTaThe 11 denepanpHOro 3akoHa No
63-D3.

B ciiyuae ecnu B pe3ynbrare NpoBepKH KBaTu(UIMPOBAHHOM MoANKCH OyeT
BBISIBJICHO  HECOOJIIOJICHHME  YCTAHOBJCHHBIX  YCIOBHM  TpHU3HAHUS €€
JNEUCTBUTEIILHOCTH, YIOJHOMOYEHHBI OpPraH B TEYEHUE TpPEX JHEH CO JHsA
3aBEepILICHUs NPOBEICHUS TAaKOW NPOBEPKH MPUHUMAET peuieHue o0 OTKa3e B
npyueMe K pacCMOTPEHHUIO 3asiBJICHUS M HAIMpaBiIseT 3asSBUTEIIO YBEJAOMIIEHUE 00
ATOM B 3JIEKTPOHHOM (pOopMe ¢ ykazaHueM MyHKTOB cTaThk 11 degepanbHOro 3akoHa
Ne 63-®3, KOTOpBIE NOCITYKUIIM OCHOBAHHUEM ISl IPUHATHS YKa3aHHOTO PELICHUS.
Takoe  yBeAOMJIEHME  MOAMKUCHIBACTCS  KBATM(DUIMPOBAHHONW  MOJANUCHIO
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PYKOBOJIWTENA  YNOJHOMOYEHHOIO  OpraHa WM  YIOJHOMOYEHHOIO UM
JIOJKHOCTHOTO JIMIIA ¥ HAIpaBISIETCA MO apecy AJIEKTPOHHOM MOYTHI 3asBHUTENS
aubo B ero JnW4YHbIM KabuHeT Ha EamHOM moprtane rocynapCTBEHHBIX H
MYHULIUIATBHBIX YCIYT.

3.1.6. MakcuMalbHbII CPOK BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

- TIpU TUYHOM TIpHUeMe TpaxkJiaH - He 6osee 15* MUHYT;

- [pU TOCTYIUIEHUM TI0 MOYTe, MnocpeAacTBoM EnumHoro mnoprana
rOCyJJapCTBEHHBIX U MYHULIMNAIbHBIX YCIyr uin uepe3 M®PI[ — B Teuenne  *
pabouero JHs, CIEIYIONIETo 3a JHEM MOCTYIUICHUS 3asBJICHUS O MPEA0CTaBICHUN
BOJHOTO OOBEKTA B MOJIb30BAHUE B YIIOJHOMOYEHHBIN OpraH.

VYBenomienue 00 oTkaze B MpUEME K PACCMOTPEHHUIO 3asiBICHUS, B cCllydae
BBISIBJICHUS B XOJI€ TPOBEPKH KBAIU(PUIIMPOBAHHOW TOJMUCH  3asBUTEIS
HECOOJIO/ICHNS YCTAHOBJICHHBIX YCJIOBUW TpPU3HAHUS €€ JAEUCTBUTEIBHOCTU
HAIIpaBJISIETCS B TEYEHUE 3 THEW CO JHS 3aBEPIICHUS ITPOBEACHUS TAKON IPOBEPKHU.

3.1.7. Pe3ynpTaToM HCTIOJHEHHS aIMUHUCTPATUBHOMN MPOLETYPBI SABIISETCS:

- MIPUEM M PETUCTPALMs 3asiBICHUS, Bbllada (HaIpaBiICHUE B AJEKTPOHHOM
Bujie Wi B M®II) 3asBUTENIO0 pACTIUCKH B TIOJYYEHHUH 3asIBJICHUS U TPUIIOAKEHHBIX
K HEMY JOKYMEHTOB (YBEJOMIICHHUS O TIOJyYECHHUH 3asIBJICHUSA );

- HampaBJICHWE YBEJOMJICHHS OO0 OTKa3e B IpHUEME K PACCMOTPEHHIO
3as1BJICHUA IO OCHOBAHMSM, YCTAHOBJICHHBIM ITyHKTOM 2.7 Pernamenra.

3.2. ®opMHpOBaHME ¥ HANpPaBJIECHUE MEXBEJIOMCTBEHHBIX 3allPOCOB O
IPEIOCTaBICHUU JOKYMEHTOB (MHMOpMAIUN).

3.2.1. OcHoBaHMEM ISl Hayajga aJMUHHUCTPATHUBHON MPOLEAYPHI SIBISETCS
HE TMpEACTABJICHUE 3asBUTEIEM - IOPUAWYECKUM JIMLIOM 10 COOCTBEHHOMU
WHULIMATUBE IOKYMEHTA, IPE1yCMOTPEHHOIO IMyHKTOM 2.6.2 PeriamenTa.

3.2.2. B cimyyae ecnu 1OKyMeHT (MHGOpMAaIIns ), TpeayCMOTPEHHbBIN MyHKTOM
2.6.2 PernameHTa, He ObUI PEJICTABIICH 3asIBUTEIEM MO COOCTBEHHON MHUIIMATUBE,
JOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHUE
MYHUIUMOAIBHOM  YCIAYTM, TOTOBUT MW  HAampaBisieT B  YCTAHOBJIECHHOM
3aKOHOJATEIbCTBOM TMOPSAJIKE MEKBEIOMCTBEHHbIE 3alpoOChl B OpraHbl, B
pacnops’KEHUU KOTOPBIX HAXOASTCS YKa3aHHbIN JTOKYMEHT U MH(pOpMaIusl.

3.2.3. B ciy4dae ecnu 3asiBUTENIEM CaMOCTOSITENIBHO NPEACTABIEH JOKYMEHT,
HEOOXOAUMBIE JIJISl MPEAOCTABIICHUS MYHHUIIMIAIBHON YCIYTHM U B PACIOPSKEHUU
YIOJHOMOYEHHOTO OpraHa HMeeTcsi Bcsl uH(popmauus, HeoOXonumas s ee
IIPENOCTABIICHUS, TOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
32 MPEAOCTaBIIEHHE MYHULMUIIAIBHOM YCIYrH, IEPEXOJUT K HCIIOJHEHHIO
CHEYIOLIEN aAMUHUCTPATUBHOU Mpoueaypsl Permamenra.

3.2.4. MakcuMaabHbI CPOK MCIOJIHEHUS aJIMUHUCTPATUBHOM MPOLETYPHI -
____* JIHS CO JHSA OKOHYAHMS IpUeMa JOKYMEHTOB U PETUCTPALIUU 3asiBICHUS.

3.2.5. Pe3ynbTaTtoM MCHOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
dbopMHpoBaHHE M HANpPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB JOKYMEHTOB
(uHpOpMaLIHH).

3.3. PaccMoTpeHue 3agBJICHUS W NOPWIAraeMbIX JOKYMEHTOB, NPUHSATHE
pELIEHUs [T0 UTOTaM PACCMOTPEHMSL.




3.3.1. OcHoBanueM [Jisi Hayaia aJMUHUCTPATUBHON NPOLELYpHI SBISETCS
MOJTyYeHUE JOHKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IPEIOCTaBIICHUE MYHHUIUIATBHON YCIYTH, BCEX JTOKYMEHTOB (MH(OpMAIIHH),
HEOOXOJUMBIX JJIsi TPEJOCTABICHUS MYHULUIMAIBHOW YCIyTd, B TOM 4YHUCIE
MPEJICTABICHHBIX B MOPSIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.3.2. JIoJOKHOCTHOE JUI0 YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTaBIICHUE MYHUIIUINAIBHOW YCIYTH, paccMaTpuBaeT IPE/CTaBICHHbIC
JIOKyMEHTBHI U MHGOPMAIIMIO HA MPEeaMET OTCYTCTBUS (HAIU4Ms) OCHOBAHUS JJIs
OTKa3a B MPEJIOCTABICHUN MYHHUIIMNAIBHON YCIyTU, TPEIYCMOTPEHHOT'O IMMyHKTOM
2.8.2 Pernamenra.

3.3.3. Tlo uroram paccMOTpeHUs: JOJKHOCTHOE JIMIO YHOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE€ 3a MPEJOCTABJICHHE MYHHUIIMNAIbHOW  YCIYTH,
NOJIFOTaBIMBAET Mo (Gopme, coneprkaiieiics B npuwioxkeHun Ne 2 k Pernamenty,
MPOEKT PEIICHU 00 UCTIONH30BAaHUH JJOHHOTO TPYHTA B HHTEPECAxX 3asBUTENIS JIHOO
MPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUHA MyHHIIUITATLHON YCITyTH.

B pemennn 06 BCTONb30BaHUM TOHHOTO TPYHTa YKa3bIBAIOTCS CBEICHUS O
MecTe MpoBeAcHUs padboT, oObemax (IUIAaHMPYEMbIX OOBEMax) H3BIECKAEMOTO
JIOHHOTO TPYHTa, MECTO CKJIaJMPOBAHUS JOHHBIX TPYHTOB (KaJacTPOBBI HOMEpP
3eMENBbHOTO Yy4YacTKa), HAaMMEHOBaHWE (PU3UYECKOrOo, HOPUIUIECKOrO JIUIIA,
OCYIIECTBISIONINX MPOBENCHNE JHOYTTYOUTENBHBIX U IPYTHX paboT, CBSI3aHHBIX C
U3MEHEHUEM JHa M OeperoB BOAHBIX OOBEKTOB, B MHTEpEcax KOTOPbIX Oyner
UCIIOJIb30BaH JOHHBINA IPYHT.

[Ipoekt pemienust 06 oTKa3e B UCHOJIb30BAaHUU JOHHOTO I'PYHTa TOTOBHUTCSA
JIOJDKHOCTHBIM JIUIIOM YIIOJIHOMOYEHHOTO OpraHa NpHW HAJIWMYWK OCHOBAHUS IS
OTKa3a B MPEIOCTaBICHUN MYHULUINAIBHON YCIYTH, IPETyCMOTPEHHOTO MyHKTOM
2.8.2 Pernamenra.

3.3.4. IlpoekT pemieHuss 00 MCHOJIB30BAaHUU JOHHOTO TPYHTA WJIH MHPOEKT
pemieHuss 00 0TKaze B MPEAOCTABICHHH MYHUIIUIAIBHON YCIYTH MPEICTaBISICTCS
JOJKHOCTHBIM ~ JIMIIOM  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 32
NPEIOCTaBICHUE MYHHUIMMAIBHOM  yCIyTW, HAa TMOMANUCh  PYKOBOJIUTEIIO
YIOJHOMOYEHHOTO OpTaHa WK YIOJTHOMOYEHHOMY UM JIOJDKHOCTHOMY JTUILY.

PykoBomuTenp yMOJIHOMOUYEHHOTO OpraHa WU YIOJHOMOYEHHOE UM
JOJHKHOCTHOE JIUI0, PACCMOTPEB MOJMYUYEHHBIC JOKYMEHTHI, B CIIy4ae OTCYTCTBUS
3aMeuyaHMil MOANHUCHIBAET COOTBETCTBYIOLEE PELICHHE.

[lonnucanHoe  pellleHWe  PErucTpUpYyeTCss  JIOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHIIUIAIbLHON
YCIIyTH, B YCTAHOBJICHHOM MOPSIJIKE.

3.3.5. PemieHue ymNoOJHOMOYEHHOTO OpraHa BBIIACTCS 3asBUTEIIO O]
pacnucKy MO0 HampaBiseTCs €My JODKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 32
MPEI0CTaBICHUE MYHHUITUTIATBHON YCIYTH, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM:

- TIOCPEJCTBOM TIOYTOBOTO OTMpaBieHHs (MO aapecy, YKa3aHHOMY B
3asIBJICHUMN);

- B BHJIE DJICKTPOHHOTO IOKYMEHTa, Pa3MEIIeHHOTO Ha O(UIIMaTbHOM CaiiTe,
CChUIKA Ha KOTOPBI HAMpPAaBISETCS YIOJIHOMOYEHHBIM OPTaHOM 3asBUTEIIO
MOCPEACTBOM BJIEKTPOHHOM IMOYTHI,
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- B BHJE DIJEKTPOHHOIO  JOKyMEHTa, KOTOPBIA  HaIpaBIIsETCS
YIIOJITHOMOYEHHBIM OPTAaHOM 3asBUTEIIO IIOCPEACTBOM JICKTPOHHOU ITOYTHI.

B cnydae npencrasienus 3asBieHus yepe3 MOL] pemenne HanpaBiseTcs B
MOI] nns ero mnepegaud 3asiBUTENIO, €CIM MM HE YKa3aH MHOM cmoco0 ero
ITOJTYYEHHS.

3.3.6. MakcuMalbHbII CPOK MCTIOTHEHHUS aJMUHUCTPATUBHOM MPOLEAYPHI -
____* IHEW ¢ MOMEHTA ITOJIYYEHHUSI JOJDKHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOT'O OpraHa,
OTBETCTBEHHBIM 3a IPEIOCTABICHUE MYHMIMIAIBHON YCIIYI'M, BCEX NOKYMEHTOB
(uHpopmalnM), B TOM 4YHCIE IOJYYEHHBIX B paMKax MEXBEJOMCTBEHHOIO
MH(POPMALIMOHHOTO  B3aUMOJICHCTBUS, HEOOXOIUMMBIX JUIsl IPEIOCTaBICHUS
MYHHULMIIATBHOW YCIIyTH.

3.3.7. Pe3ynpTaToM UCIIOJIHEHUS aIMUHACTPATUBHOM IIPOLEYPHI SIBISAETCS:

- pelIeHne YIOJHOMOYEHHOIO opraHa 00 WCIOJIb30BAHUU JJOHHOTO TPYHTA B
WHTEpEeCax 3asiBUTEII;

- pelleHHe YIOJHOMOYEHHOIO opraHa o0 OTKa3e B IPeIOCTaBICHUU
MYHHIUIIAUTBHON YCIYTH.

3.4. IlopsAIoK OCYIECTBICHUS aIMUHUCTPATUBHBIX MPOLELYP B JIEKTPOHHOU
dbopme, B TOM 4HCIE C UCMONb30BaHWEM EQMHOro moprajia rocyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.4.1. [lpu mpenocTaBieHUH YNOJIHOMOUYEHHBIM OPTraHOM MYHHIIMNAIbHOU
YCIIYTH B 3JIEKTPOHHOU opmMe mocpeicTBOM EnMHOro moprasna rocy1apcTBEHHBIX
¥ MYHUIIMMAIBHBIX YCIYT 3asSBUTENI0 00ECIIEUMBACTCS BBHIOJHEHHUE CIEAYIOIINX
NencTBUl (Hasee — NeUCTBUS):

nojiydueHrue HMHGOpMAMM O TOPSIAKE U CPOKaxX MPeoCTaBIICHUS
MYHUITUTIATBHOUN YCIYTH;

3aliCch HA NpPHEM B YIOJHOMOYEHHBIM oOpraH Mg MOJa4yd 3ampoca
O MPEIOCTABICHUN MYHUIIMIIAJIbHON YCIyTHU (Jajee — 3amnpoc);

dbopmupoBaHue 3ampoca;

MpUEeM U PErucTpaius YIOJHOMOUYEHHBIM OPTraHOM 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

MOJIyYeHHUE pe3yJibTaTa IpeI0CTaBICHUSI MyHUIIUNIATBHOU YCITYyTH;

MOJIyYEHUE CBEAECHUI O X0J1€ BBIIIOJIHEHHUS 3a1IPOCa;

OCYIIECTBJICHUE OIICHKU Ka4eCTBa MPEA0CTABICHNUS MyHHUIIUTIAIBHON YCIYTH;

nocyneOHoe  (BHecyaeOHOe) oO0XajoBaHME PEIICHUH W JICHCTBUU
(Oe3meiicTBus) oprana (OpraHu3alim), J0JKHOCTHOTO JIUIA opraHa (OpraHU3aIim)
100 MyHUITUTIATBLHOTO CITY>KaIllero;

AHKETUPOBAHUE 3asBUTEINS (TIPEIBIBICHNE 3aBUTENIO MEPEYHS BOIPOCOB U
MCYEPIIBIBAIONIETO MEPEYHsI BAPUAHTOB OTBETOB HA YKA3aHHBIE BOIPOCHI) B IIEJISIX
ONpeJeNeHus]  BapuaHTa  MYHHMIMOAIBHOM  YCIYyTH,  MPEAyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PErJIaMEHTOM TMPEIOCTABICHUS MYHHUIUIIAIBHONW YCIIYTH,
COOTBETCTBYIOIIETO NMPU3HAKAM 3asIBUTEJIS;

OpeabsIBICHUE 3asBUTENI0 BapHaHTA MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, MPETyCMOTPEHHOIO aJMUHUCTPATUBHBIM DPETJIAMEHTOM MPEAOCTABICHUS
MYHULUITAIIBHOW YCIIYTH.



3.4.2. [Ins mpenocTaBieHUST MYyHUIUIAIBHOW YCIYTHM C HCIIOJIb30BAaHUEM
EnuHoro moprana rocyZapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT 3asiBUTEIb
3armoaHsAeT GopMy, B KOTOPOH HEOOXOIUMO YKa3aTh CBEICHUS, HEOOXOAUMBIC IS
nosyueHus: ycnyru. O0s3aTeNnbHbIe K 3aM0IHEHHIO MOl OTMEYAIOTCS 3BE3J0UKOH.

3.4.3. 3asABlIeHHE CUUTAETCA OTIPABICHHBIM IOCIIE MOJYUYEHUs 3asBUTEIIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOI'O YBEIOMJICHHUS B JIMYHBIA KAaOWHET 3asiBUTENS
WIH ero mpejcTaBuTeNs Ha EAHOM nopTaiie rocy1apcTBeHHBIX U MyHUITUTIAIbHBIX
YCIIYT.

3.4.4. B xo/e npeoCTaBICHHs] MyHULIUIIATBLHON YCIYTH 3asBUTEIb MOJTy4aeT
YBEJOMJICHHSI O CTaTyc€ YCIYrM B JMYHOM KaOWHETE 3asBUTENs WIA €ro
npeacraBuTens Ha EquHom nopTane rocyJapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

3.4.5. 3asgBUTENI0O B KauecTBe pe3yjbTaTa MNPEJOCTaBICHUS YCIyTd
o0ecrieunBaeTcsd  BO3MOXKHOCTb  IOJYYEHMsS]  DJIEKTPOHHOTO  JOKYMEHTAa,
MOAMUCAHHOTO C UCTOJIb30BAHUEM YCUJICHHON KBaTU(DUITMPOBAHHOMN JIEKTPOHHON
MOJTHKCH.

[Ipu momyyeHuu pesynbTaTa OpenoCcTaBiIeHUsl yCciayru Ha EnuHom mopranie
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B (POpPME JIEKTPOHHOTO JTOKYMEHTa
JOTIOJTHUTENBHO 00ECIEYMBAETCS BO3MOKHOCTD IMOTYYEHUS 110 KEJTaHUIO 3asBUTEIIS
JOKyMEHTa Ha OyMa)XHOM HOCHTEJNE, TIOATBEPKIAIOIIEr0  COAEpKaHUE
AIIEKTPOHHOTO JOKYMEHTA.

WNupopmanins 06 37€KTPOHHBIX TOKYMEHTAX - pe3yJibTaTax MpeIoCTaBICHUs
YCIIyT, B OTHOLLIEHUU KOTOPBIX MPEIOCTABIISETCS BOZMOKHOCTD, IIPEyCMOTPEHHAs
ab3alleM BTOpPBIM HACTOSIIETO IyHKTa, pa3Memaercs omnepatopoM Enunoro
nopTasna rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE
WJIU B DJICKTPOHHOM (hopMe 3ampoca.

Bo3MokHOCTh TOSTyueHUsi pe3yJibTaTa MPEAOCTaBICHUSI YCIyrH B (opme
ANIEKTPOHHOTO  JOKYMEHTa WM  JIOKYMEHTa Ha OyMaXHOM  HOCHUTENe
o0OecrieynBaeTcs  3asBUTEI0 B  TEUYEHHE CpOKa JICWCTBUS  pe3yJibTaTra
MPEIOCTABIEHUS YCIYyTH (B CIy4yae €CIM TaKOW CPOK YCTaHOBJIEH HOPMAaTHUBHBIMU
npaBOBbIMH akTaMu Poccuiickoii @eaepannn).

IIpumeyanue:

*CpoKM UCHOJHEHHS] OTAENbHBIX aJMUHHCTPATHBHBIX IMPOLEAYp OpraH MECTHOIO
CaMOYIIPaBJICHUs BIIPABE ONPEIEIUTb CaMOCTOATENBHO. IIpM 3TOM CpPOKM MCIOJIHEHUS
AIMUHHUCTPATUBHBIX MpoHcaAyp B CYMME€ HE JOJDKHBI IMPEBBIIIATH CPOK MPEAOCTABIICHHUA
MYHMIMIIAJILHON YCIIyTH, YCTAHOBJIEHHBIE TYHKTOM 2.4 HacTosALero Pernamenra.



[Ipunoxenue Ne 1 k Pernamenrty

dopma

3asiBjIeHME
0 PACCMOTPEHUM BO3MOKHOCTH MCIOJb30BAHNUS JOHHOTO TPYHTA
B HHTepecax 3asiBUTeJIsI

(HaI/IMeHOBaHI/IC YIOOJIHOMOYCHHOT'O OpraHa MECTHOI'O CaMOYHpaBJ'ICHI/Iﬂ)

3ASABJIEHUE

(HauMeHOBaHUeE - )i IopuaArYecKoro juna ¢ ykazanuem OI'PH, nns ¢pusnyeckoro nuna, B Tom
qucie MHAUBUYaIbHOTO PEeIIPUHUMATEIS, - (PaMUIIHSL, UMSI, OTUECTBO (IIPU HATUYHH)

JICVUCTBYIOIIETO HA OCHOBAHUU:

ycTaBa
ITOJIOKCHUA
HNHOC

(Yka3zaTb BUJ JOKYMEHTA)
3aperucTpupoOBaHHOIO

(keM 1 Korja 3aperucTpupoBaHO FOPUIUYECKOE JTHUII0)
MecTo HaxoxaeHus! (FOPUINIECKUNA aIPpec)
baHKOBCKHE PEKBU3UTHI
B nmune

(1OJIKHOCTD, IPEICTABUTENb, (PaMUIIHSL, UM, OTYECTBO (IIPU HATHYUH)
JlaTa pOKICHUS
[Tacniopt

(cepusi, HOMep, KEM U KOT/1a BbIIaH, KO MOAPa3/IeICHNs)
Anpec MpoKUBAHUS

(TOJTHOCTBHIO MECTO MOCTOSIHHOTO NPOKUBAHNUS)
KonrtaktHbii TenedoH
JEUCTBYIOLIMNA OT UMEHU IOPUANYECKOTO JIUIIA!
0€3 TOBEpEHHOCTH

(Yka3bIBaeTcs JIMIIOM, MMEIOIIUM MTPAaBO JAeHCTBOBATh OT HMEHU IOPUINYECKOTO

nuna 6e3 TOBEPEeHHOCTH B CHITY 3aKOHA MJTH YUpeIUTEeNbHBIX TOKYMEHTOB)
Ha OCHOBAaHMH JIOBEPEHHOCTH, YIOCTOBEPEHHOM
(pamuus, ums, 0TYECTBO (MPU HAIUYUH ) HOTapUyca, OKPYT)

« » r., Ne B peectpe

I10 NHBIM OCHOBAHUWSIM

(HaI/IMCHOBaHI/Ie " PCKBU3UTHIL JIOKyMCHTa)



[Ipomry  paccMOTpeTh  BO3MOXKHOCTh ~ HMCIOJIb30BaHWs  JIOHHOTO TpPYyHTa
U3BJICYEHHOTO

(HanMeHOBaHNEe MYHULIMTIAIEHOTO 00pa30BaHMsL, KaAaCTPOBBIA HOMEP 3€MEIbHOTO y4acTKa
(mpy HaIM4MU), KOOPAMHATBI  YacTU BOJHOIO OOBEKTAa, HMCIIOJIB3YEMOIO 3asBUTEIEM JUIS
IPOM3BOJICTBA paboT, IIIOIAAb AKBATOPUHU B KM2, BUA paboT, 00BEMBI U3BIEKAEMOT0 JOHHOTO

rpyHTa)

B MHTepecax (U3NYECKOro, IOPUIUUECKOro JIUIA, OCYLIECTBISIOMUX IPOBEICHHE
JTHOYTIYOUTENBbHBIX U APYTUX padOT, CBA3aHHBIX C M3MEHEHHEM JiHA U Oeperon
BOJIHBIX OOBEKTOB

[Tpunoxenue:

a) KOmusl JJOKyMEHTA, YIOCTOBEPAIOIICTO JIMYHOCTH, - ISl (PU3UYECKOTO JIUIIA;

0) JOKYMEHT, MOJTBEPKIAIOIINI MMOJHOMOYHS JIUIAa Ha OCYLIECTBIICEHUE NEUCTBUNH OT UMEHU
3asBUTEIIA, B CIIy4ae €CIIM 3asBJICHUE MTOAACTCS IPEICTABUTEIIEM 3asIBUTEIIS;

B) 3aKJIIOYEHUE TEPPUTOPUATBHOTO opraHa denepanbHOro areHTCTBa o
HEJPOIOIB30BAHUI0 00 OTCYTCTBHM TBEPIBIX IOJE3HBIX HCKOIMAEMBbIX, HE OTHOCSIIHUXCSA K
0011epacnpoCTPaHEHHBIM MOJIE3HBIM HCKOIAEMbIM;

I) 3aKJIOYEHUE TEeppUTOpUaNbHOro opraa denepalbHOT0 areHTCTBa BOAHBIX pECYpcoB 00
OCHOBaHUSX TPOBEICHHS JHOYTIYOUTENbHBIX U JPYrux paboT, CBA3aHHBIX C U3MEHEHHUEM JIHA
1 OeperoB BOJHBIX 00BEKTOB, B PE3y/IbTaTe KOTOPBIX TOJTYUYESH TIOHHBINA TPYHT.

[IpencraBieHHbIE TOKYMEHTBI U CBEICHHUS, YKa3aHHBIC B 3asIBJICHUU, IOCTOBEPHBI.
Pacniicky o mpUHSITHUN TOKYMEHTOB MOTy4HII(a).

« » 20 r» »Y«  »MHH.

(narta u Bpems mogaun 3asBIeHNs)

(moamuCh 3asBUTEIS) (pamunus, uMsi, OTYECTBO (MPU HATUYIHH )



[Tpunoxxenue Ne 2 x Pernamenty

dopma

(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHU)

Pemienue
00 MCIO0JIb30BAHNM JOHHOTO I'PYHTA, U3BJICYEHHOT0 NP NPOBEIEHNH
JTHOYTJIyOMTEbHBIX M IPYTUX PadoT, CBA3AHHBIX ¢ U3MEHEHHEM /THA
U 0eperoB BOJHbIX 00bEKTOB

oT

l. HaCTOHIHGC PCUICHUC IIPUHATO Ha OCHOBAHHMHN 3asi1BJICHUA:

(y'Ka?J:IBaCTCH HanMMCHOBAHUC 38.5{BI/IT6J'I$I)
2. JIOHHBIM TPYHT, W3BJICUYECHHBIA IPHU MPOBEACHUHN THOYTITYOUTEIbHBIX U APYTHX
paboT, CBSI3aHHBIX C W3MEHEHHEM JHAa U OeperoB BOJHBIX OOBEKTOB, OyneT
UCIIOJIb30BaH B MHTepecax (GU3NYECKOT0, IOPUAUYECKOTO JIHIA, OCYIIECTBIISIONINX
IPOBEJCHUE THOYTITyOUTEIbHBIX U JPYTUX palbOT, CBA3aHHBIX C U3MEHEHUEM JIHA U
OeperoB BOJIHBIX OOBEKTOB

Mecto npoBenenust padbot
(HauMEHOBaHME MYHULIMTIIAILHOTO 00pa30BaHus, KaJaCTPOBBIM HOMEp
3eMeNbHOT0 y4acTKa (IIPpU HAIWYHMH), KOOPAMHATH YaCTH BOAHOTO 00BEKTa, HCIOIb3yEMOT0
3asiBUTEJIEM JJIs1 IPOU3BOJICTBA paboT, MIIOIIA b aKBATOPUHU B KM2)

O0bembl (TUTaHHPYEMBIE 00HEMBI) U3BJICKAEMOTO JJOHHOTO TPYHTa

MecTo ckianmupoBaHUsi JOHHBIX TPYHTOB (KaaacTpPOBBIA HOMEp 3€MEIHHOTO
y4acTKa)

HaumeHoBanue  (U3HUECKOro, HOPUIAMYECKOTO  JIUIA,  OCYLIECTBIISIFOIIUX
IPOBEJCHUE JHOYTITYOUTENbHBIX U APYrHX paboT, CBA3AHHBIX C U3MEHEHHEM JIHA
1 OeperoB BOJHBIX OOBEKTOB, B MHTEpPECAX KOTOPBIX OyAET HUCIOIb30BaH JOHHBIN

TPYHT:

(Yka3bIBaeTcss HAMMEHOBaHUE (PU3HUECKOT0, FOPUINIECKOTO JIUIIA)

PykoBoaureins oprana
MECTHOI'O CaMOYITPaBIICHUSA

(mogmuch)  (pamuius, UMsi, OTIECTBO (TMIPU HATUYHH )

MII



